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TOPIC 1: OPENING THE POLLS

A board of election inspectors possesses full authority to maintain order in the polls, with the
board chairperson responsible for overseeing all work performed. A majority of the board must
be on duty at all times; an inspector may leave the polling place if necessary as long as the
orderly operation of the polling place is not interrupted.

1. Preparation for Opening the Polls
The following tasks must be completed prior to the opening of the polls:

A. Take and sign the constitutional oath of office typically located on the first page of the
binder or traditional Poll Book.

CLERK'S PREPARATION CERTIFICATE
FOR
OPTICAL SCAN TABULATOR AND VOTER ASSIST TERMINAL
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’ —_
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ELECTION INSPECTORS' PREPARATION CERTIFICATE

& WE CERTIFY BY SIGNING BELOW THAT THE POLLOWING WAS COMPLETED PRIOS TO THE OPENING OF THE POLLS

[_: Tha cath of ofico wan pdmersstoned o arad sigrsd by 8 slection FEpEcion proset
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B. Display the flag of the United States.



C. Setup the polling location and arrange voting stations to ensure that each voter can vote
with complete secrecy.

o Establish a proper barrier to separate the voting/processing area from the public area.

e Situate the tabulator in a location that allows the voter to cast his or her ballot in
secrecy and maintain a 10-foot free zone around the tabulator.

o Situate the AutoMARK 1in a location that allows the voter to mark his or her ballot in
secrecy with the screen facing away from the processing area. Be sure to leave five

feet of space for voters to safely navigate around the machine.

e Prepare a special voting station for voters to mark their ballot from a seated position.



. Prepare the tabulator for proper operation following the “Opening the Polls” section in
the voting system specific “Election Inspectors’ Guide.”

ELECTION INSPECTORS' GUIDE
FOR
OPFTECH INSIGHT - PRECINCT COUNT VOTING SYSTEM

A Quick Guide to the Procedures for Operating
the Yoting Equipment in Your Precinct

Michigan Department of State

Bureau of Elections

February 2006

OPENING THE POLLS

1.3 Verify that the tabulator serial number and the tabulator seal number agree with the
Clerks" Preparation Certificate.

DO NOT REMOVE THE TABULATOR SEAL

2y Position the tabulator near an electrical owtlet. In selecting a suitable location keep in
mind that the secrecy of the ballots must be ensured. Unlock the back compartment of
the tabulator, remove the power cord and plug it inio the outlei.

3)  Verify that the tabulator is in proper working order--once plugged in, the red power light
in the LCD display window (front of tabulator) will come on and the following three test
reports will automatically print out: Verification Report, Ballot Report and the (Zero)
Vote Totals Report.

In the Verification Report, ensure that “ALL CHECKSUMS OK" has printed. In the
Ballot Report, ensure that the proper precinet number has printed and “Total Ballots
Cast”™ is zero. At the bottom of the (Zero) Vote Totals Report, ensure that “Polls open.
OK to read ballots™ has printed.

DO MOT REMOVE THE (ZERO) VOTE TOTALS REPORT TAPE AT THIS TIME

Link to Optech Insight Election Inspector’s Guide
Link to M-100 Election Inspector’s Guide
Link to Accuvote Election Inspector’s Guide




E. Prepare the e-Pollbook for proper operation following the “Preparing the EPB for the
Opening of the Polls” section in the Electronic Pollbook Election Inspector’s User
Manual.




F. Prepare the AutoMARK terminal for proper operation following the “Opening the Polls”
section in the “Election Inspectors’ Guide for the AutoMARK Voter Assist Terminal.”

ELECTION INSPECTORS GUIDE
FOR
AutoMARK VOTER ASSIST TERMINAL (VAT)

A Quick Guide to the Procedures for Operating
The Voting Equipment in Your Precinct

Michigan Depariment of Siate
Bureau of Elections
June 2006

OPENING THE POLLS

1.} Verify that the terminal serial number and the seal number used to secure the poogram
into the terminal agree with the Clerks® Preparation Centificate in the Poll Book. The
serial number can be found on a tag at the rear of the terminal. The seal number is
located on the front of the terminal, left side.

DO NOT REMOVE THE TERMINAL SEAL

2 Remove the terminal, power cord, Mode Switch Key and the headphones from the
carrying case, Position the terminal near an electrical outlet. In selecting a suitable
location keep in mind that the secrecy of each ballot must be ensured. Flug the terminal
inito an ¢lectrical outlet.

3. Move the lid latches towards the outer edge to open the lid. Lift the lid flap and rotate it
back until it rests on top of the lid. Lift the entire lid away from you into the vertical
position. The Screen should now be vizible.

4.) Lift the Sereen towards you into the vertical position. Close the lid, leaving the Screen in
the upright position. Adjust the angle of the Sereen for optimal viewing.

5) Pull up on the Ballot Feed Tray, then pull it fowards you and lower it into position.

6.} Plug the headphones into the headphone jack ai the front of the terminal. Once you have
verified that the hesdphones are working, unplug and secure until needed.

NOTE: The Ballot Print Test must be performed for each ballot style issued in your precinct on
every AutoMARK in your polling location prior to opening the polls. Once completed, place the
test ballot(s) in the #3 envelope addressed to the local clerk. DO NOT tabulate the test ballot(s)!
Before opening the polls, be sure to turn the Mode Switch Key to the “On” position, remove the
key, and secure it until the close of the polls.



G. Complete the Election Inspectors’ Preparation Certificate typically located on the first
page of the binder or traditional Poll Book.

ELECTION INSPECTORS’ PREPARATION CERTIFICATE

¢/ WE CERTIFY BY SIGNING BELOW THAT THE FOLLOWING WAS COMPLETED PRIOR TO THE OPENING OF THE POLLS.

] The cath of office was administered to and signed by all election inspectors present.

(7] Verified that the serial number of the tabulator and terminal and the seals used to seal the tabulator and terminal were the
same as the serial and seal numbers recorded on the Clerk’s Preparation Certificate above,

[] All preparation tests of the tabulator and terminal were completed and the equipment was found to be in proper working order,

[] The ballot was verified by comparing each candidate’s name and the placement of any propositions on the ballot with the
precinct instruction ballot, tabulator zero tape and terminal test ballot.

H. Check all forms and supplies.

I. Post precinct instruction ballots and other notices found in your supplies such as:
e Arrow signs
e “Barrier Free” sign
e “Vote Here” sign

e “Notice to Voters: New Voter Identification Requirement in Effect” sign

Michigan Department of State
Bureau of Elections

Notice to Voters: Voter Identification Requirement in Effect

Every Michigan voter who offers to vote in the polls must comply with
the requirement by showing picture identification or signing an
affidavit attesting that he or she is not in possession of picture
identification. (See MCL 168.523 for voter identification requirement.)

Voters with picture ID: Voters can satisfy the ID requirement by
showing a Michigan driver’s license or a Michigan personal
identification card.

Voters who do not possess either document may show any of the
following forms of picture ID as long as it is current:

« Driver’'s license or personal ID card issued by another state.
+ Federal or state government-issued photo ID.

* U.S. passport.

« Military identification card with photo.

+ Student identification with photo from a high school or an
accredited institution of higher education.

« Tribal identification card with photo.

Voters without picture ID: Michigan election law anticipates that
not all voters will have picture ID. Voters who do not have
accentable nicture ID or foraot to brina accentable nicture ID to the




e Two copies of “What Every Voter Should Know” — Multi-Page Voter Informational
Display covering MCL 168.668a (available on the Department of State Web site —
www.michigan.gov/sos prior to each election)

IMPORTANT VOTER INFORMATION:
MUST REMAIN ON DISPLAY
DURING POLLING HOURS

WHAT EVERY VOTER SHOULD KNOW
Election Date: May 8, 2007

POLLING HOURS
The polls will be open from 7:00 a.m. through 8:00 p.m. Qualified voters
standing in line at 8:00 p.m, will be permitted to vote.
VOTING INSTRUCTIONS

Partisan Offices: Partisan primaries are held to nominate candidates to
partisan offices. If a partisan primary appears on the ballot, you cannot
P < d il

1L

e State Proposal Placard — Language of each state proposal on the ballot with
abbreviated summaries (State/Federal Elections Only)

J. Arrange your workstation to ensure orderly processing.

2. Opening the Polls

A. The polls must be ready and open for voting by 7:00 a.m.

B. The precinct chairperson must publicly announce the opening of the polls at 7:00 a.m. by
declaring, “The polls are now open.”
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TOPIC 2: PROCESSING VOTERS

Before permitting a person to vote, the procedure detailed in this section must be followed:

1. Offering Instructions

Throughout the voting process, ask each elector if he or she wishes to receive instruction on the
voting process and that assistance is available upon request.

1.

6.

If instruction is requested, always give instruction on all aspects of the voting process
including write-in votes.

Warn that you cannot vote for more candidates than the number printed in the office
heading.

If a partisan primary, remind voters that they may not vote for candidates under more
than one party heading.

Never attempt to influence the voter’s choices.

Allow the voter to practice voting on a “demonstration ballot” if available.

PRECINCT
DEMONSTRATION
BALLOT

TO VOTE, BLACKEN
THE OVAL NEXT TO THE
CANDIDATE OR QUESTION
OF YOUR CHOICE LIKE
THIS: &»

 OFFICETITLE

' (VOTEFORONE).

CANDIDATE A -

CANDIDATE B -

CANDIDATE C -

CANDIDATE D D

CANDIDATE E -

If the voter asks for additional instruction after entering the voting station, two election
inspectors who have expressed an affiliation with different political parties may enter the
voting station to give the requested instruction; after giving the needed instruction, the
two election inspectors must leave the voting station to allow the voter to vote in private.

12



2. Completing the “Application to Vote”

Ask each voter to print and sign his or her name; enter his or her current residential address and
day and month of birth on an Application to Vote.

3. Verifying Voter Identification
Confirm the voter’s identity following the steps provided below:

1. After locating the voter’s record in the e-Pollbook or checking the QVF Precinct List to
verify that the voter is registered to vote in the precinct, ask the voter to show one of the
following forms of photo identification listed below. The photo identification does not
have to show the voter’s residential address. Be sure to ask all voters for picture ID.

This includes those voters you personally know as the equal treatment of all voters is
important!

e Michigan driver’s license or Michigan personal identification card
e Current driver’s license or personal identification card issued by another state
e Current federal or state government-issued photo identification

e Current U.S. passport

13



e Current student identification with photo — from a high school or an accredited
institution of higher education

e Current military identification card with photo
e Current tribal identification card with photo

Upon the display of photo identification, check the photo and name appearing on the
identification to verify the voter’s identity. As a part of this check, confirm that the name
appearing on the photo identification matches the name entered by the voter on the
Application to Vote.

NOTE: The name appearing on the photo identification does not have to exactly match
the name entered by the voter on the Application to Vote or the manner in which the
voter’s name appears in the e-Pollbook or on the QVF precinct list. The names, however,
must be similar enough to verify the voter’s identity. In addition the identification does
not need to show the voter’s residential address.

Once the voter’s identity is verified, continue processing the voter.

However, if the voter states that he or she has photo identification but did not bring it to
the polls or if the voter states that he or she does not possess one of the acceptable forms
of photo identification, the voter can vote by signing the “Affidavit of Voter Not in
Possession of Picture Identification.” Be sure to advise all voters who do not possess
acceptable photo identification that they must sign the affidavit before voting.

AFFIDAVIT OF VOTER NOT IN POSSESSION
OF PICTURE IDENTIFICATIOMN

1, hersby affinm that | am

(Print Moame)
not in possassion of a driver's license, a stale-issued parsonal identificatiaon card or any other acceptabla form of picturs
identification and wish to vole
By signing this affidawvit, | swear that the statements made above are true
SIGHATURE OF VOTER: X
Fenally: Making a false siatement in this affidavit is perjury, punishable by a fine up to 5100000 or imprisonment for up

1o 5 years, or both.

Te be completed by Election Inspector

Hworn and subscribed to before me this day of

I cartify that the elector named above has completed the above affidavit in my presance.

o

Signature of Election Inspector

14



4. The completed affidavit is retained by the precinct board and forwarded to the local clerk
either with the applications to vote or loosely (depending on the form used) in the #3
envelope after the close of the polls. Be prepared to advise the clerk on the total number
of voters who completed the affidavit form throughout the day.

e A voter who does not possess photo identification who refuses to sign the
affidavit cannot vote and should be referred to the local clerk.

e A voter who claims to have photo identification with them but refuses to show it
cannot vote and should be referred to the local clerk.

Special Procedure if Photo ID Leaves Voter’s Identity in Question: If the photo appearing on
the identification displayed by a voter does not resemble the voter closely enough to verify the
voter’s identity, ask to view any other examples of acceptable photo identification that the voter
may be carrying. If the matter cannot be resolved with a second piece of photo identification or
if the voter refuses to show a second piece of photo identification, issue the voter a “Provisional
Envelope Ballot.” The completion of the “Four-Step” procedure form is not necessary. (The
completion of the “Four-Step” procedure form is only necessary in instances where a voter’s
name does not appear on the QVF Precinct List.) See Topic 6 - Provisional Ballots.

The flow chart below illustrates the different scenarios that may occur during the photo
identification verification process and their corresponding solutions:

Photo Identification at Polls
(Voter not subject to additional federal ldentification requirement)

Photo 1D confirms voter's
idontity —— Ballot lssued
Shows photo
D Photo 1D does not confirm
Voter Eleclion inspector voler's identity and matter “Envelopa”
complotas checks QVF list cannet be resolved with |_ ballol |ssued
Application to and requests 1 sacond phalo 1D
Wote phota ID
Has pholo ID
L —— But raf to N(:hdd
show It Issued
Voter signs _!Halo-t
Praseniad with L
affidanil
| ——
m"mh — Mo ballot
sign affidavit | | Ssued
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4. Verifying Voter Registration

Confirm the voter’s identity by comparing the birthdate and address on the Application to Vote
with the voter’s birthdate and address with the registration in the e-Pollbook.

122UT oL oL LTI SLU D | |

NOTE:

e Ifthe name on the Application to Vote Alternate Method for QVF Precinct
does not match the name on the List/Traditional Pollbook Users
registration, determine the reason. A
person’s name may be different Confirm the voter’s identity by comparing the birthdate
because of a spel!mg correction, a and address on the Application to Vote with the voter’s
court order, marriage, or some other birthdate and address with the QVF Precinct List.

reason. A voter whose name has
changed must sign the Application to
Vote with the name he or she used to
register.

e If'the voter’s registration has a ? or
letters coded on the QVF Precinct List,
refer to “Topic 3 — Voters with Status
Flags” for more information

e If the address on the Application to
Vote does not match the address on the
registration, refer to “Topic S - Voters
Who Have Moved.”

e I[fthe voter’s registration cannot be
found, refer to “Topic 6 — Missing
Registration” for more information.
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5. Recording Voter Activity and Issuing a Ballot

As soon as it has been determined that the elector is qualified to vote:

1.

Click Regular ballot

Enter the next available ballot number in the This ballot number will be assigned box
(this number will auto fill after the first number for the ballot style has been entered)

Click OK — the voter’s name will now be added to the List of Voters

4. Record the ballot number and voter number on the Application to Vote and pass the
Application to Vote to the election inspector responsible for placing the ballot into a

secrecy sleeve with the stub exposed.

Alternate Method for QVF Precinct
List/Traditional Pollbook Users

1.

Make a notation on the QVF Precinct list
(follow the Clerk’s preferred method) and
complete the Application to Vote.

Assign the next available ballot number to
the voter. Record the ballot number on the
Application to Vote.

List the name of each voter and ballot
serial number in the Traditional Pollbook
in the order that the Applications to Vote
are presented. — record the voter number
(line number in Pollbook) on the
Application to Vote.

") Sore_Smith
| S@nrﬁf Miller
L0 SToe Miller- - -
14| Bob Walters
\ Teresn Achens
18| Bill Stevens

i @eﬁy Arthur
e | Sa,'f'? Briggs
| SamHouston

| Bob kohn

| Sarah Tones
|18 | Seott- Brad

*1\ John Smithsol
\ ' | Karen Snithsen
% Mvid Garcia

{180 Paul Arnold
TOTAL VOTERS ON This PAGE

LIST OF VOTERS

]| Zacharj Tyler |
| Branden Jobrs |

%2 | Wendy (ole. |

-+
| Don Armstrong |

i Lifle 2

g REMARKS
149 __|Pror Envelope.
VAN | FOX. o scons
Ay 303 |
lﬂ!’_’_“j’;b’;{ i
AV]317 | _
‘Mis‘fl_s'@!ad
lis1 |
|15z_____ e
\ 1153 | Challenged
| ’,155 , g_
| 15
|57 100
' 15¢
)
Ll

T
1
|
; Proy, Affidartt

|| w3 T -

" ¥ 5,&3:1&2‘;
165 | ﬂcdcc'rcd
jelr |

Defective.

|
|

|

5. Hand the completed Application to Vote and ballot inside the sleeve to the voter.

6. Direct the voter to the next available voting booth.
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6. Assisting Voters

Advise voters who request assistance that a ballot marking device, the AutoMARK Voter Assist
Terminal (VAT), is available in the polling place which can be used to independently mark their
ballot without assistance.

If the voter maintains that he or she wishes to mark his or her ballot with assistance, proceed as
explained below.

NOTE: Voters who use the VAT may still require/receive assistance.
Assistance Procedures

Whenever a voter receives help to vote his or her ballot, a complete record of the matter must be
made in the Remarks section of the e-Pollbook (by clicking File and Remarks) or in the
Traditional Poll Book.

e Under state law, when an elector asks the precinct board for voting assistance, the needed
help must be provided by two inspectors who have expressed an affiliation with different
political parties. The voter does not have to state a reason for his or her request. The
remark should be typed or written with detail like the example below:

TIME REMARKS SECTION
Thrs .ﬁ.rea.r'uy b used for Heonrung :Ln!.r Spe-nlal l"m-cuedﬁgs at the Elammn as may be daamed !ﬂpnﬂant

s 5% Miller and _PBarth Smith_

(_Efechw} Impfff'r,rr’f} ,(f)&g_pgd ,'5{,,1
| Tones Mmarj his bailpt.

e Under federal law, an elector who is blind, disabled or unable to read or write may be
assisted with his or her ballot by any person of the voter’s choice, other than the voter’s
employer, agent of that employer, or an officer or agent of a union to which the voter
belongs. If an elector indicates that he or she wants to receive voting assistance from
another person, the following question must be asked of the voter: “Are you requesting
assistance to vote by reason of blindness, disability or inability to read or write?” A
“yes” or “no” answer to this question is sufficient. If the answer to the question is “yes,”
the person who will provide assistance is asked: “Are you the voter’s employer or
agent of that employer or an officer or agent of a union to which the voter belongs?”
If the answer to this question is “no,” the voter may be assisted by the person. The
person assisting the voter may be of any age. If it is determined that the voter is not
requesting assistance to vote by reason of blindness, disability or inability to read or write
or that the person who has accompanied the person to the polls to provide assistance is
not eligible to provide assistance, two inspectors who have expressed an affiliation with
different political parties must assist the voter. The remark should be typed or written
with detail like the example below:
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TIME REMARKS SECTION

This Area may be used for Recording any Special Proceedings at the Election as may be deemed important,

30| Beh Smith assisted Mam Smith
{ his wife) (n_mar /é//f?j/ /76:” hallvt.

e “Curbside Voting” - If a voter is unable to enter the polling location and asks the
precinct board for voting assistance, the needed help must be provided by two inspectors
who have expressed an affiliation with different political parties. The two inspectors
deliver the ballot inside the secrecy sleeve to the voter and deposit the ballot into the
tabulator after it is marked by the voter. It merits note that the voter must comply with all
regular processing procedures including the completion of an Application to Vote,
registration verification, and [.D. verification.

For more information on assisting voters with disabilities, please see “Providing Service to
Voters with Disabilities” on page 125 in the Appendix.

7. Receiving Ballots

The voter is required to insert the ballot into the secrecy sleeve with the stub exposed and then
return the ballot in the secrecy sleeve with the Application to Vote to an inspector for verification
of the ballot serial number. If the ballot is not properly inserted into the secrecy sleeve, the voter
should be given instruction on inserting the ballot into the sleeve properly.

8. Verifying and Depositing Voted Ballots

An inspector checks to see if the voter’s ballot serial number matches the ballot serial number as
recorded on the Application to Vote.

If the serial number agrees, an inspector carefully removes the stub and instructs the voter to
feed the ballot into the tabulator. The stubs may be discarded or retained according to the clerk’s
instructions.

If the serial number does not agree, question the voter and enter the facts in the Remarks section
of the Poll Book. If a satisfactory explanation cannot be obtained, contact the clerk for
instruction.

If the ballot stub is missing and cannot be accounted for, the ballot is not counted. Enter a
notation of the instance in the Remarks section of the e-Pollbook or traditional Poll Book.

If the ballot stub was removed by the voter in view of an election inspector, the ballot is counted.
If the ballot stub was removed by the voter and the removal was not witnessed by an election
inspector, the ballot must be processed as a “challenged” ballot.

Under no circumstances is a voter allowed to leave the polling place with his or her ballot or any

portion of the ballot (including the ballot stub).
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9. Notes on Processing Procedures

1. Secrecy of the ballot must be strictly maintained at all times!

2. Only those persons duly authorized to provide voting assistance may be present in the
voting station with the voter. As an exception, the law provides that a “minor child”
may accompany an elector in the voting station. For the purposes of this allowance,
anyone under 18 years of age should be regarded as a “minor child.”
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TOPIC 3: VOTERS WITH STATUS FLAGS

Some voters will have status flags that need to be addressed prior to issuing a ballot. Generally,
something happened in the registration process that needs follow-up. For example, a signature
was not obtained, the voter missed checking an answer to the citizenship question, an absentee
ballot was issued, information was obtained that the voter may have moved, etc.

In the e-Pollbook, a voter has a status flag if he or she has a red question mark next to his or her
name. When a red question mark is found, look to the Voter Status window at the bottom of the
Voter Details screen to determine the issue. If using the QVF Precinct List the voter will have a
code next to their name in the “St” column and/or the “Notes” column.

Absentee Ballot sent by clerk or av-s —

Absentee Ballot [00000025] sent by clerk—Voter must surrender ballot or
. submit affidavit.
This voter was sent an absentee ballot. The  |VOTING STATUS: Did not vote in precinct.

voter must surrender the absentee ballot or
complete the Affidavit of Absent Voter
(example on page 22) after approval from the Clerk.

Absentee Ballot sent/received by clerk or av-r —

Absentee Ballot [00000028] sent/received by clerk--Do not issue ballot. This voter was sent an absentee
|\;‘O'I'ING STATUS: Did not wote in precinct. ballot and returned it to the Clerk
DO NOT issue this voter a ballot as

they have already voted.

Voter’s status is CH — Age, Citizenship or Residency or CH1, CH3, or CHS

. Voter's Status is CH: AGE
This voter has been formally challenged  |voTING STATUS, Did not vote. in precinct,

and must complete the challenge process || {[Voters staius is CH: CITIZENSHIP
before being issued a challenged ballot. VCING SIATUS Did nofygieinprecind,
Seek assistance from the precinct Voter's Status is CH RESIDENCY

. . VOTING STATUS: Did not vote in precinct.
chairperson to complete this process. The

e-Pollbook processing is the same as a
regular voter except Challenged ballot is
selected in the Issue a ballot box. A CHAL will appear next to the voter’s name after processed.

Must show ID before voting (Federal Requirement) or ID-

Must show |D before voting (Federal Requirement). .
|VOTING STATUS: Did not vote in precinct. This voter must show photo ID or a

paycheck, government check, utility

bill, bank statement, or a government

document which lists his or her name and address (if no photo ID but provides one of the
documents listed above, must sign the Affidavit of Voter Not in Possession of Photo ID as well)
prior to being issued a ballot. See Topic 4 — Federal 1D Requirement for full details.

21



Voter’s Status is V: Confirm Address or Surrendered License or V21 or V30

. Voter's Status 1s V- CONFIRM ADDRESS
This voter must verbally confirm the address VOTING STATUS: Did not vote in precinct

listed in the e-Pollbook. If the voter does not e ————
confirm the address, the procedure for voters VOTING STATUS: Did not vote in precinet
that have moved must be taken. See Topic 5 -

Voters Who Have Moved.

Voter’s Status is V: Confirm Citizenship or V25

Voter's Status is V. CONFIRM CITIZENSHIP
VOTING STATUS: Did not vote in precinct . . .
| This voter must complete a voter registration
card and mark yes on the citizenship box. If

the voter marks no, DO NOT issue a ballot.

Voter’s Status is V: Sign Registration Card or V24

1 1 1 1 Voters Satus is V: SIGN REGISTRATION CARD
This voter must sign a voter registration card VOTING STATUS. Did notvots i prodnct.

prior to being issued a ballot. |

MVIP — Must Vote in Person (QVF Precinct List only)
If a MVIP code appears next to a voter’s name on the QVF Precinct List, the voter must vote in
person. Special handling is not required.

AFFIDAVIT OF ABSENT VOTER

| } hereby affirm that | am a ressdent
(Puease Prist)

of - Michigan, and | reside
0City. Townshep, Willage or School Distret) -

(Prescns Smeer Addreas)

[ further affirm that [ submitted an application for an absent voter ballot for this election 1o the

iy, Towashap, Villzge oe School Dhatnet
and that:  []1 did not receive the absent voter ballot that 1 applhed for,
11 1ost or destroyed the absent vater ballot [ received

1 desire o vole in person

By signing this affidavit, [ swear that the statements made above are e

SIGNATURE OF ELECTOR: A

Ter be completed by Election [nspector

Sworn and subscribed to before me this day of

1 certafly that the elector named above has completed the above in my presence and is eligrble 1o vote.

x

Signature of Electen lnspocton

Note to Inspector: This form does not have 1o be compieted if the voter turns in his/her absent voter
ballot and votes in person. You MUST call the clerk's office prior to permitling the elector to
vote 1o make suce the absent voter ballot has not been returned to the clerk’s office and to let
us know the voter will be voting in persen at the polling location,

Return this form in Local Clerk Envelope.
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TOPIC 4 - FEDERAL IDENTIFICATION REQUIREMENT

Federal law stipulates that a voter who has never voted in Michigan who chooses to register by
mail must meet an identification requirement. If the voter does not satisfy the identification
requirement when registering to vote, the voter must present an acceptable form of identification
before voting in the first election in which he or she wishes to participate.

If the e-Pollbook states “Must show ID before voting (Federal Requirement)” or ID appears next
to a voter’s name on the QVF Precinct List, ask the voter if he or she can produce one of the
following forms of identification:

1. A current and valid photo identification (such as a driver’s license or personal ID card);
or

2. A paycheck stub, utility bill, bank statement or a government document which lists the
voter’s name and address.

If the voter produces an acceptable form of identification, enter a notation on the Remarks of the
e-Pollbook or Traditional Poll Book and issue a ballot to the voter. Permit the voter to cast his or
her ballot under routine procedure.

If the voter is unable or unwilling to produce an acceptable form of ID, proceed as follows:
1. Prepare ballot as a “Challenged” ballot.

2. Enter the Voter into the e-Pollbook. The voter’s information must be manually entered
into the e-Pollbook. To add a voter and issue a Provisional envelope ballot:

1. Click the Unlisted tab

Click New

3. Enter the voter’s
information

4. Click OK

5. Click Provisional
(envelope) ballot

Alternate Method for QVF
Precinct List/Traditional

Pollbook Users
Enter the voter’s name in the Poll lssue a ballot Other actions
Book and write “Provisional - - ‘
vy - X Regular ballot
Envelope” in the corresponding
remarks column. Provisional (affidavit) ballot | Spoil a ballot ‘
aProwswonaI (envelope) ballot |

) Challenged ballot | Reject a ballot ‘
x Unlock this VUIEFWITHOUTDEWU[I’HIHQ any action |
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3. Fold the ballot along the score lines and place the ballot into a provisional ballot secrecy
sleeve with the stub exposed. Place the ballot secured inside of the secrecy sleeve into a
Provisional Ballot Security Envelope. Complete the required entries on the outside of the
security envelope and check the ID requirement box. In addition, mark the box next to
ELECTOR SUBJECT TO FEDERAL ID REQUIREMENT UNABLE TO PRODUCE
AN ACCEPTABLE FORM OF ID on the outside of the Provisional Ballot Security
Envelope.

4. Issue the ballot to the voter secured inside of the provisional ballot secrecy sleeve and the
Provisional Ballot Security Envelope.

5. Direct voter to a voting station and permit voter to vote ballot.

6. After the voter has voted the ballot and placed the ballot back into the provisional ballot
secrecy sleeve with the stub exposed, direct the voter to the Help Desk or the ballot serial
number verification station.

7. Once the ballot serial number is verified by an election inspector, direct the voter to place
the secured ballot back into the Provisional Ballot Security Envelope. (To protect the
secrecy of the ballot no member of the precinct board should handle the ballot during this
step.) The ballot stub remains attached to the ballot.

8. Seal the Provisional Ballot Security Envelope and secure it in the envelope addressed to
the local clerk for delivery after the close of the polls.

9. Issue “Notice to Voters Unable to Satisfy the State and/or Federal Identification
Requirement” to the voter

NOTE: A voter unable to satisfy the Federal I.D. Requirement is issued a Provisional
Envelope Ballot but does not fill out a “Four-Step” procedure form because his or her name
does appear in the e-Pollbook or on the QVF precinct list. See “Topic 6 — Provisional
Ballots,” for more information about Provisional Ballots.
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NOTICE TO VOTERS UNABLE TO SATISFY
STATE AND/OR FEDERAL IDENTIFICATION REQUIREMENT
(Notice must be issued to any voter who is required to vote an “envelope” ballot
because he or she is unable to satisfy Michigan’s voter identification requirement and/or
the federal voter identification requirement.)

Check applicable box below:

O As questions over your identity remained after an inspection of the picture identification you
produced to satisfy Michigan’s voter identification requirement, special procedures were followed
when issuing you a ballot.

] As you are subject to the federal voter identification requirement and have not satisfied the
requirement to date, special procedures were followed when issuing you a ballot. The federal voter
identification requirement applies to voters who 1) have never previously voted in Michigan 2)
registered to vote by mail and 3) are not exempted from the ID requirement under federal law.

IMPORTANT: MAKING SURE YOUR BALLOT COUNTS

To ensure that your ballot counts, you must provide your local city or township clerk with an appropriate
identification document no later than the sixth calendar day after the election. Except as noted below, you
can appear in person in your city or township clerk’s office to show the document, fax the document to
the clerk or mail a copy of the document to the clerk. If you do not satisfy the identification requirement
within six calendar days after the election, your ballot will not count. The following lists the types of
documents you can use to satisfy the identification requirement:

Documents which satisfy federal voter identification requirement imposed on first-time mail registrants
who have never previously voted in Michigan: A copy of any current and valid photo identification or a
copy of a paycheck, government check, utility bill, bank statement or a government document™ which
lists your name and address.

Documents which satisfy Michigan voter identification requirement imposed on all voters who attend
the polls to vote: A Michigan Driver License; a Michigan Personal Identification Card; driver’s license
or personal identification card issued by another state; a federal or state-government issued photo
identification; a U.S. passport; a military identification card with photo; a student identification with
photo from a high school or an accredited institution of higher education; or a tribal identification with
photo. In all cases, the picture identification must be current. To satisfy the Michigan voter identification
requirement, you must appear in person in your city or township clerk’s office.

NEED MORE INFORMATION?

For additional information, contact your city or township clerk’s office in person or by phone. If your
ballot cannot be counted, the clerk will explain why. Contact information:

The flow chart below illustrates the different scenarios that may occur during the photo
identification verification process and their corresponding solutions for a voter subject to the
additional federal identification requirement:

* Contact your local city or township clerk if you wish to obtain information on the government documents which

can be used to satisfy the requirement. -



Photo Identification at Polls
{(Voter subject to additional federal identification requirement)

___| Shows photo 1D
Mo ballot
Issued
affidavit Issuad
Prasentsd =
with affidawvit —
i No ballot
{ sign affidavi =ued
Do not possess
phala ID or Eailed to Voler signs | —! “Envelopa®
bring photo |D to polls; affidavit baliat issted
L— unable to show Prasantad
altemative doocurmant I—udﬂiﬂl’diﬂ'l
to satisfy federal 1D
Vaoter o o baliot
refuses || imsued
sign alfidavit

For additional information concerning this topic, please see “Picture Identification in the Polls
— Instructions to Election Officials” located on page 114 in the Appendix and “Implementing
Michigan’s Voter Identification Requirement” located on page 110 in the Appendix.
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TOPIC 5: VOTERS WHO HAVE MOVED

If the residential address entered by the voter on the Application to Vote shows that the voter has
moved, proceed as follows:

1. Move within City or Township

A registered elector who moves within the same city or township who fails to submit an address
change prior to the election can vote one last time in the precinct where he/she is registered.
Proceed as follows:

A. Have the voter complete an Election Day Change of Address Notice.
B. Make the proper check to identify the voter.

C. If the person is satisfactorily identified by the check, initial the Election Day Change of
Address Notice and the Application to Vote and permit the applicant to vote.

D. Following the election, forward the Election Day Change of Address Notice to the clerk.
The clerk completes the address change on the voter’s registration record. The person
must vote in the new precinct in the next election.
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2. Move to a Different City or Township

A registered elector who moves from one Michigan city or township to another Michigan city or
township — who fails to reregister in the new city or township — can vote one last time in the
precinct where registered IF THE MOVE WAS MADE WITHIN 60 DAYS BEFORE THE
ELECTION. Proceed as follows:

A.

B.

Have the voter complete a Cancellation Authorization and an Application to Vote.

Make the proper check to identify the voter.

. If the person is satisfactorily identified by the check, initial the Cancellation

Authorization and the Application to Vote.

Following the election, forward the Cancellation Authorization to the clerk. The clerk
cancels the voter’s registration in the city or township. The person must register in his or
her new city or township of residence in order to vote in the next election.

NOTE: If the move was made 60 DAYS OR MORE BEFORE THE ELECTION, the voter
may not vote in the precinct and is not issued a ballot. The inspector includes a note to the local
clerk in the #3 envelope detailing the incident. The voter’s Application to Vote is not spindled,
and can either be discarded or included with the note to the clerk.
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TOPIC 6: PROVISIONAL BALLOTS

1. Completion of “Four-Step” Procedure Form

The provisional balloting process must be employed anytime a voter who completes an
Application to Vote form does not appear in the e-Pollbook or on the QVF precinct list. If an
elector who completes an Application to Vote form does not appear in the e-Pollbook or on the
QVF precinct list, contact the clerk for assistance. With the clerk’s assistance, the “Four-Step”
procedure form must be completed before issuing a ballot to the voter.

In an instance where the “Four-Step” procedure form must be completed before a ballot can be
issued to the voter, the precinct board must carefully work through the form and make a final
determination on whether the ballot issued to the voter can be handled like any other ballot
issued in the polls (i.e., deposited in the precinct’s tabulator) or must be preserved in a special
“Provisional Ballot Security Envelope” and returned to the clerk’s office for further review after
the polls close. The “Four-Step” procedure form is designed to guide the precinct board in
making this determination. A ballot preserved in a “Provisional Ballot Security Envelope™ is
commonly called an “envelope” ballot. Provisional ballot security envelopes can be found in
your supplies.

2. When to Issue “Envelope” Ballots: Three Instances

All city and township clerks are reminded that a voter may be issued an “envelope” ballot for
failing to satisfy the following requirements:

1) The identification requirement and/or residence verification requirement detailed in the
Four-Step Procedure form.

2)  The federal identification requirement imposed on first-time mail registrants who have
never previously voted in Michigan.

3)  The Michigan picture identification requirement.
A voter issued an “envelope” ballot for any of the three reasons listed above can satisfy the
requirements during the six day “envelope” ballot evaluation period. A document titled,

“Procedure for Handling ‘Envelope’ Ballots Returned to Clerk’s Office” is available on the
Department’s Web site at www.michigan.gov/sos.
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STATE OF MICHIGAN
TerrI LYNN LAND, SECRETARY OF STATE

DEPARTMENT OF STATE

LANSING

Procedure for Issuing a Ballot
If Voter’s Name Does Not Appear On Registration List

-- A Four-Step Procedure --

If an elector who completes an Application to Vote form does not appear on the
precinct’s QVF list, contact the clerk for assistance and complete this form before issuing
a ballot to the voter. There are two exceptions:

EXCEPTION #1: If the voter is in the proper polling place and is able to produce a
voter registration receipt that shows that he or she registered to vote before the
registration deadline, there is no need to complete this form. Instead, contact the clerk for
assistance if needed and arrange to have the voter complete another registration form.
After the voter has completed the registration form, permit the voter to vote under regular
procedure.

EXCEPTION #2: If you or the clerk determines that the voter is registered to vote in a
different precinct and the voter is willing to travel to his or her proper polling place, there
is no need to complete this form. Instead, give the voter directions to his or her proper
polling place. (If the voter declines to travel to his or her proper polling place, continue
with the completion of this form and carefully follow the instructions under Step Four for
issuing an “envelope” ballot to the voter. In such an instance, inform the voter that his or
her ballot will not count if it is confirmed that the voter is voting in the wrong precinct.)

IF YOU MUST COMPLETE THIS FORM BEFORE ISSUING A BALLOT TO THE
VOTER, CAREFULLY FOLLOW THE FOUR STEPS EXPLAINED ON THE
FOLLOWING PAGES.

BUREAU OF ELECTIONS
RICHARD H. AUSTIN BUILDING ¢ 1ST FLOOR °* 430 W. ALLEGAN * LANSING, MICHIGAN 48918
www.Michigan.gov/sos * (517) 373-2540

30



State of Michigan Voter Registration Application
and Michigan Driver License/Personal Identification Card Address Change Form

1 answer Are you a citizen of the United States of America? O Yes O No
Will you be 18 years of age on or before election day? O Yes O No

> If you checked “NO” in response to either of these questions, do NOT complete this form.

2 complete application

Last Name First Name Middle Name

Address where you live —house number and street/road Apt. No./Lot No.

City Zip Code Telephone optional
Mi

If you do not have a house or street address, describe location where you live —cross streets or roads, landmarks, etc.

O City or O Township where you live County where you live School District if known

Mailing Address if different O For use on Driver License/Personal ID and Voter Registration O For use on Voter Registration only

Date of Birth D Male O Female

ID Number check applicable box and provide appropriate number
O | have a state issued driver license or personal ID card # State:

O I do not have a state issued driver license or personal ID card. The last four digits of my Social Security Number are

O | do not have a state issued driver license, a state issued personal ID card or a Social Security Number.
An ID number will be assigned to you for voter registration purposes.

Are you still registered to vote at your last address? O Yes O No O Don't Know If “Yes” or “Don’t Know” enter previous address
Previous Street Address O Cityor O Township of County
State Zip Code Registered under name of if different than above

3 read, sign and date

I certify that:

= | am a citizen of the United States.
- | am a resident of the State of Michigan and will be ¥

at least a 30-day resident of my city or township by Signature of Applicant Date
election day.

1 will be at least 18 years of age by election day.

— lauthorize cancellation of any previous registration. X
- The information | have provided is true to the best Signature of Applicant Date
of my knowledge under penalty of perjury. If | have
provided false information, | may be subjectto a
fine or imprisonment or both under federal or state laws.

Sign and date both spaces provided above.
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STEP ONE: VOTER must complete the following affidavit and provide requested
information on registration process. (Note: The voter must complete the affidavit in order
to receive a provisional ballot. If the voter refuses to complete the affidavit, advise the voter
that he or she cannot vote. In such an instance, there is no need to complete the remainder
of this form.)

AFFIDAVIT

I, , hereby affirm that I am a resident of
the [_] City [_] Township of , Michigan and I reside at
. I further affirm that I submitted a

voter registration application on or before the close of registration for the election at hand.

By signing this affidavit, I swear that the above statements are true. I also understand that I must
complete and submit a new voter registration application.

Signature of Elector: Date / /

Signature of Clerk, Authorized Assistant or Election Inspector:

An individual who provides false information in the above affidavit is guilty of perjury which is
punishable by a fine of up to $1,000.00 and/or imprisonment for up to 5 years.

Process used to register to vote:
[ ] Mail-in registration form
[ ] Secretary of State Branch Office
[ ] Secretary of State “Renewal by Mail” Program
[ ] Designated voter registration agency

[] County, city or township clerk’s office

Approximate DATE OF REGISTRATION:

STEP TWO: ELECTION INSPECTOR asks the VOTER to complete a voter registration
application.

o If the voter completes a voter registration application, retain it with this form.

o Ifthe voter declines to complete a voter registration application, continue with the completion
of this form and carefully follow the instructions under Step Four for issuing an “envelope”
ballot to the voter.
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STEP THREE: ELECTION INSPECTOR issuing ballot must answer the four questions
provided below.

)

2

Check with the clerk to confirm that the voter is not J YES []NO

registered to vote in any other precinct in the city or
township. Were you able to reach the clerk to make this
check? (Answer “No” if (1) you were unable to reach

the clerk or (2) the clerk advised that the voter is, in fact,
registered in a different precinct in the city or township.
Answer “Yes” if you reached the clerk and the clerk advised
that the person is not registered in a different precinct

in the city or township.)

Check the voter’s identity. Is the voter able to 1 YES
identify himself or herself by showing a Michigan Driver

License, Michigan Personal Identification Card, other

government issued photo identification card or a photo

identification card issued by a Michigan university or college?

If “Yes,” check ONE of the following and enter requested information:

[ ] Michigan Driver License (enter number):

[1 NO

[ ] Michigan Personal Identification Card (enter number):

[] Other government issued photo identification card (describe):

[ ] Photo identification card issued by a Michigan university or college (describe):

If “No,” ask the voter for any form of identification and complete following:

[ ] Voter showed a different form of identification (describe):

[ ] Voter was unable to show any form of identification.
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3

C))

Check the voter’s residential address. Is the voter [] YES
able to confirm that he or she currently resides in

the precinct by showing a Michigan Driver License,
Michigan Personal Identification Card, other government
issued photo identification card or a photo identification
card issued by a Michigan university or college?

(Answer “No” if voter shows a Michigan Driver

License, Michigan Personal Identification card, other
government issued photo identification card or a photo
identification card issued by a Michigan university or
college that contains an address outside of the precinct.)

[1NO

If “No,” ask voter if he or she can confirm that he or she currently resides in the precinct by
showing any of the following documents (1) a current utility bill (2) a current bank
statement (3) a current paycheck or government check or (4) any other government
document. If voter produces such a document, describe below and indicate if the document

contains the voter’s name and address:

Did the voter complete and submit a 1 YES
voter registration application?

If “No,” explain:

[1NO

STEP FOUR: ELECTION INSPECTOR issues an “affidavit” ballot or an “envelope” ballot
to the VOTER as explained below.

)

ballot serial number on the reverse side of the ballot.)

voter’s name.

If you answered “Yes” to all four of the questions appearing under Step Three, issue an
“affidavit” ballot to the voter:

(D

Prepare ballot as a “challenged” ballot and issue to the voter. (Write and conceal the

Enter the voter’s name in the poll book and write “AFFIDAVIT BALLOT” next to the
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3)

(4)

)
(6)

Direct voter to a voting station and permit voter to vote ballot.

After the voter has voted the ballot, remove the ballot stub. Direct voter to deposit
ballot in tabulator.

Remove the “NOTICE” which appears below and issue it to the voter.

Forward this form and the voter registration application completed by voter to the clerk
after the polls close.

If you answered “No” to any of the four questions appearing under Step Three, issue an
“envelope” ballot to the voter:

(1

)

3)

(4)

)

(6)
(7

Prepare ballot as a “challenged” ballot and issue to the voter. (Write and conceal the
ballot serial number on the reverse side of the ballot.

Enter the voter’s name in the poll book and write “ENVELOPE BALLOT” next to the
voter’s name.

Direct voter to a voting station and permit voter to vote ballot.

After the voter has voted the ballot, direct the voter to place the ballot in a SECRECY
SLEEVE. Next, direct the voter to insert the ballot in a PROVISIONAL BALLOT
SECURITY ENVELOPE. The ballot stub remains attached to the ballot. (To protect
the secrecy of the ballot, no member of the precinct board should handle the ballot
during this step.)

Seal the PROVISIONAL BALLOT SECURITY ENVELOPE and complete the entries
on the outside of the envelope. Seal the ballot in the envelope only; do not enclose this
form or the voter registration application completed by the voter in the envelope.

Remove the “NOTICE” which appears below and issue it to the voter.

Forward this form, the voter registration application completed by the voter and the
PROVISIONAL BALLOT SECURITY ENVELOPE holding the voter’s ballot to the
clerk after the polls close.
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NOTICE TO VOTERS WHO DO NOT
APPEAR ON THE PRECINCT’S REGISTRATION LIST
(Notice must be issued to any voter who 1) does not appear on the precinct’s registration list
2) completed the attached four-step procedure form and 3) was issued a provisional ballot.)

As explained by the election workers, special procedures were followed when issuing you a ballot as your
name did not appear on the registration list where you offered to vote. Please be advised of the following:

e If'the election workers directed you to place your ballot in the precinct’s tabulator, all valid votes
appearing on your ballot will count. You have voted!

e Ifthe election workers directed you to place your ballot in a PROVISIONAL BALLOT SECURITY
ENVELORPE, the clerk will determine if your ballot can be counted within six calendar days after the
election. If your ballot can be counted, all valid votes appearing on your ballot will count. If your
ballot cannot be counted, no votes appearing on your ballot will count.

IMPORTANT: MAKING SURE YOUR BALLOT COUNTS

If the election workers placed your ballot in a PROVISIONAL BALLOT SECURITY ENVELOPE
because you were unable to satisfy the identification and/or residency verification steps, your ballot will
be counted if you provide your local city or township clerk with required document(s) no later than the
sixth calendar day after the election. You can appear in person in your city or township clerk’s office to
show the document(s), fax the document(s) to the clerk or mail a copy of the document(s) to the clerk. If
you do not satisfy the identification requirement and/or the residency verification requirement within six
calendar days after the election, your ballot will not count. The following lists the types of documents
you can use to satisfy the requirements:

Documents which satisfy identification requirement: A Michigan Driver License; a Michigan Personal
Identification Card; any other type of government issued identification card which shows your photo; or
an identification card issued by a Michigan university or college which shows your photo.

Documents which satisfy residency requirement: A Michigan Driver License; A Michigan Personal
Identification Card; government issued photo identification card; photo identification issued by a
Michigan university or college; current utility bill; current bank statement; current paycheck or
government check; or any other government document.” The document must show your name and your
address. The address shown on the document must be in the precinct where you voted.

NEED MORE INFORMATION?

For additional information, contact your city or township clerk’s office in person or by phone. If your
ballot cannot be counted, the clerk will explain why. Contact information:

* Contact your local city or township clerk if you wish to obtain information on the government documents which can be used to
satisfy the requirement.
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3. Provisional Ballot Notices

A voter issued a provisional ballot must be issued the proper notices as provided below:

1) Does not appear on the precinct’s registration list 2) completed the four-step procedure
form and 3) was issued a provisional ballot.
e “Notice to Voters Who do not Appear on the Precinct’s Registration List” (Detachable
notice attached to the Four-Step procedure form or provided in precinct supply kit, see
example on page 35).

Unable to satisfy the state and/or federal identification requirement
e “Notice to Voters Unable to Satisfy State and/or Federal Identification Requirement”

Both notices mentioned above are available on the Department’s Web site at
www.michigan.gov/elections.

If, after completing the “Four-Step” procedure form, it is determined that the ballot can be
tabulated in the precinct, proceed as follows:

1. Prepare ballot as a “challenged” ballot and issue it to the voter.

2. Enter the Voter into the e-Pollbook. The voter’s information must be manually
entered into the EPB. To add a voter and issue a Provisional affidavit ballot:

1. Click the
Unlisted tab

2. Click New

3. Enter the voter’s
information

4. Click OK

5. Click
Provisional
(affidavit) ballot

3. Direct voter to a voting
station and permit voter

to vote ballot.

Issue a ballot Other actions
4. After the voter has . Regularballost |
VOted the ballot, remove a Provisional (affidavit) ballot | Spoil a ballot ‘
the ballot stub and direct Provisional (envelope) ballot |
voter to deposit ballot in tabulator. Chalenged ballot | Reject a balot |

_ Undo |

x Unlock this voter without performing any adtion |

5. Issue the “Notice to Voters Who do not Appear on
the Precinct’s Registration List” typically found on

_Letel |

the bottom of the “Four-Step” procedure form or as
a detached notice in the precinct supply kit.

6. Forward the “Four-Step” procedure form completed by the voter to the clerk after the
polls close.
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If, after completing the “Four-Step” procedure form, it is determined that the ballot must

be preserved as an “envelope” ballot, proceed as follows:

1. Prepare ballot as a “challenged” ballot and issue it to the voter.

2. Enter the Voter into the e-Pollbook. The voter’s information must be manually
entered into the EPB. To add a voter and issue a Provisional envelope ballot:

1. Click the Unlisted tab

Click New

3. Enter the voter’s
information

4. Click OK

5. Click Provisional
(envelope) ballot

3. Fold the ballot along the score
lines and place the ballot into
a provisional ballot secrecy
sleeve with the stub exposed.
Place the ballot secured inside
of the secrecy sleeve into a
Provisional Ballot Security
Envelope. Complete the
required entries on the outside
of the security envelope and check the
“Elector’s name did not appear...” box.

Issue a ballot Other actions
Regular ballot ‘
Provisional {affidavit) ballot | Spoil a ballot ‘
aProwswonaI (envelope) ballot |
_ Challenged ballot | Reject a ballot ‘

[ unde |

x Unlock this voter without performing any action |

_Label |

Alternate Method for QVF Precinct List/Traditional Pollbook Users

For Provisional affidavit ballots:

Enter the voter’s name in the Poll Book
and write “Provisional Affidavit” in the
corresponding remarks column.

For Provisional envelope ballots:

Enter the voter’s name in the Poll Book

and write “Provisional Envelope” in the
corresponding remarks column.
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Entries Which Must Appear on
Provisional Ballot Security Envelope

PROVISIONAL BALLOT SECURITY ENVELOPE

Use a separate security envelope for each “envelope” ballot issued by the precinct board. Deliver all
sealed “envelope” ballots to the clerk after the polls close.

VOTER’S NAME:

NAME OF CITY OR TOWNSHIP:

ELECTION INSPECTOR SEALING BALLOT:

PRECINCT NUMBER: DATE OF ELECTION:

REASON WHY “ENVELOPE” BALLOT ISSUED (CHECK ONE):

[ ] ELECTOR’S NAME DID NOT APPEAR ON THE PRECINCT’S QVF LIST. (Complete four-
step procedure form before issuing ballot. Do not enclose the four-step procedure form in this
envelope.)

[] ELECTOR SUBJECT TO FEDERAL ID REQUIREMENT UNABLE TO PRODUCE AN
ACCEPTABLE FORM OF ID. (There is no need to complete the four-step procedure form
before issuing ballot.)

[l ELECTOR PRODUCED PHOTO ID TO SATISFY THE MICHIGAN VOTER
IDENTIFICATION REQUIREMENT; QUESTIONS OVER THE ELECTOR’S IDENTITY
REMAINED AFTER INSPECTION OF THE PHOTO ID. (There is no need to complete the
four-step procedure form before issuing a ballot.)

4. TIssue the ballot to the voter secured inside of the secrecy sleeve and the Provisional
Ballot Security Envelope.

5. Direct voter to a voting station and permit voter to vote ballot.

6. After the voter has finished marking the ballot and placed the ballot back into the
secrecy sleeve with the stub exposed, direct the voter to the Help Desk or the ballot
serial number verification station.

7. Once the ballot serial number is verified by an election inspector, direct the voter to
place the secured ballot back into the Provisional Ballot Security Envelope. (To
protect the secrecy of the ballot no member of the precinct board should handle the
ballot during this step.) The ballot stub remains attached to the ballot.

8. Seal the Provisional Ballot Security Envelope and secure it in the envelope addressed
to the local clerk for delivery after the close of the polls.

9. Issue the “Notice to Voters Unable to Satisfy State and/or Federal Identification
Requirement” typically attached to the “Four-Step” procedure form or as a detached
notice in the precinct supply Kkit.
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10. Forward the four-step procedure form and the Provisional Ballot Security Envelope
holding the voter’s ballot to the clerk after the polls close in the Provisional Ballot
Storage Envelope provided in your precinct supplies.

PLACE In THIS ExveLore ~ PROVISIONAL BALLOT
e e STORAGE ENVELOPE

Provisional Ballot Instruction Forms
Vioter Registration Applications:
Provisisnal Ballot Security Envelopos

[Duie of Klecion)

" [Gty, Towrabin, Vilaga or Schosl Dincd)

TO: LOCAL CLERK

40



TOPIC 7: BALLOT ISSUES

1. Ballots Rejected by Tabulator - Preserving Ballot Secrecy

It is improper for an election official or any member of a board of election inspectors to view a
voter’s marked ballot if the identity of the voter is known. It is particularly important that this
point be emphasized to all election inspectors. Issues regarding ballot secrecy typically involve
the mishandling of ballots that are rejected by the tabulator. To ensure the secrecy of all marked
ballots, the election inspector assigned to monitor the tabulator must remain at least 10 feet away
from the tabulator whenever it is in use. This policy is referred to as the “10-foot rule.” In
addition, it is important that the instructions and options that are offered to a voter whose ballot
is rejected by the tabulator are accurate and consistent.

The following “script” is offered to ensure uniformity in the interactions that take place between
election inspectors and voters whose ballots have been rejected by the tabulator. The script is
designed to be read to any voter who experiences the rejection of his or her ballot due to a voting
error. It is recommended that a copy of the script be distributed to your election inspectors for
use at the polls on Election Day.

STEP I: An election inspector reads one of the following statements to a voter whose ballot
has been rejected by the tabulator due to a voting error:

Statement A. The voter has “overvoted” one or more offices or proposals on the ballot:

e The tabulator has rejected your ballot because it is improperly marked. According to the
tabulator, you have cast more votes for an office or proposal than allowed.

e If you wish to correct this error, we will be happy to provide you with a replacement
ballot.

e If you do not wish to correct this error, your ballot may be accepted as presented. Please
be aware, however, that any invalid marks on your ballot will not be counted.

Statement B. The voter has “crossover” voted in a partisan primary:

e The tabulator has rejected your ballot because it is improperly marked. According to the
tabulator, you have cast votes for candidates of more than one political party.

e If you wish to correct this error, we will be happy to provide you with a replacement
ballot.

e If you do not wish to correct this error, your ballot may be accepted as presented. Please
be aware, however, that any invalid marks on your ballot will not be counted.

Statement C. The voter has not cast any votes (“blank” ballot):
e The tabulator has rejected your ballot because it appears that you did not cast any votes.
e If you wish to re-mark your ballot, you may return to the voting station. Instructions on

the voting process will be provided upon your request.
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e If you do not wish to re-mark your ballot, your ballot may be accepted as presented.
Please be aware, however, that no votes will count.

STEP II: If the voter requests that his or her ballot be accepted as presented, the election
inspector should re-emphasize that one or more votes will not be counted and offer the voter a
second opportunity to obtain a replacement ballot:

Statement A. The voter has “overvoted” one or more offices or proposals on the ballot:

e If your ballot is accepted as marked, no votes cast for any office or proposal that is
“overvoted” will count. Are you certain that you do not wish to receive a replacement
ballot?

Statement B. The voter has “crossover” voted (voted for candidates of more than one
political party):

e Ifyour ballot is accepted as marked, no votes which appear in the partisan section of
your ballot will count. Are you certain that you do not wish to receive a replacement
ballot?

Statement C. The voter has not cast any votes (“blank” ballot):

e Ifyour ballot is accepted as marked, no votes will count for any offices or proposals. Are
you certain that you do not wish to return to the voting station?

2. Processing Absent Voter Ballots - False Reads

A “false read” is a term used to describe any situation where the tabulator rejects a ballot due to a
“crossover vote” in a partisan primary or an “over vote” and the crossover vote or over vote was
caused by 1) a correction (such as an erasure) or a stray mark that the tabulator identified as a
vote on 2) an invalid write-in vote. Given the potential for “false reads,” it is important that all
absent voter ballots rejected by the tabulator be visually inspected to verify the reason for the
rejection. If it is determined that the rejection was due to a “false read,” the ballot must be
duplicated. When duplicating the ballot, the stray mark, correction or invalid write-in vote must
be eliminated to ensure the proper tabulation of all valid votes on the ballot. See Topic 8 —
Processing Absentee Ballots.

3. Spoiled Ballots

A voter who spoils his or her ballot may obtain a new ballot following the “Spoiled Ballot
Procedure:”

1. Direct the voter to return the spoiled ballot secured inside the secrecy sleeve to the
processing table. It is important that the secrecy of the ballot be maintained; do not
look at the voted ballot. The Application to Vote will also be needed.

2. Write the word “Spoiled” on the top of the ballot.
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3. Instruct the voter to remove the stub (if not already removed) and place the ballot and
stub in the envelope labeled “Spoiled or Defective Ballots.” (If you were not
supplied with an envelope reserved for this purpose, create your own.)

4. Record the spoiled ballot in the e-Pollbook. Pull the voter’s record up in the EPB
software by typing the voter’s name into the DLN/Name field, entering the last name
first, select the voter’s name, click Lock this Voter Record and:

Issue a ballot Other actions

Regular ballot ‘

Click Spoil a ballot
Cth OK - the Provisional (envelope) ballot |
software will Challenged ballot | Reject a ballot ‘
automatically enter the i
ballot number you are
spoiling.

Click OK

4. After the ballot is spoiled, the

N —

| o Spoil a ballot ‘

Mcavf, Caitlin Lindsey 6/1/1985

The number of the ballot fo be spoiled is- [bo000001] il

[98)

regular ballot process must be

= d|

used to issue a new ballot to the
voter.

Alternate Method for QVF Precinct List/Traditional Pollbook Users

Draw a line through the first ballot number recorded in the Traditional Poll Book and the
Application to Vote and note that the ballot was “Spoiled” in the Remarks column and record the
new ballot number in the Poll Book.
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. Record the new ballot number on the List of Voters in the e-Pollbook or in the
traditional Poll Book opposite the name of the voter and on the voter’s Application to

Vote.

Application to Vote — Poll List

Ward

Precinct 43—

| hereby cerity that | am a registered and qualified elector in the above precinct and

Date of Election N}JFEP”.I‘II.}EI’ 'E:':.r ;lijlf:"?

hereby make application to vote al this etection.

Valar Mo.
(Paoll Book) '[19 r—|

wme Pobh Wa lters
@lgajel 203 Holmes U
SN > x Gb Wit
e Sq 7o | —
' Spoiled,

. Return the spoiled ballot to the clerk after the polls close in the “Spoiled or Defective
Ballots” envelope. (The envelope is sealed into the approved ballot container on

election night.)

BOOTT T SRPT CTORS Thin Deermbinee sl e ety s e n P Gt B sk e Bt [ Sty gt wmd e fay e rmpe e

PLACE IN THIS
ENVELOPE

W Spailed or Defective Optical
Sean Ballets With Ballot
Stube Asmored.

Tam

SPOILED OR DEFECTIVE BALLOTS

& * &k W &k & & &k

CLESKS RECERD GHLY
DESTROY AFTER
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4. Exposed Ballots

If a voter who deliberately shows any person in the polling place how he or she voted, the
voter’s ballot is void and must be rejected. DO NOT PERMIT THE VOTER TO VOTE AGAIN
IN THE ELECTION.

Mark the ballot, “Rejected for Exposure.” Do not give the voter another ballot to replace the
rejected one. Enter a complete account of the matter on the Remarks section of the e-Pollbook or
Traditional Poll Book and follow the “Exposed Ballot Procedure:”

- S S S S . e ——— —
'I OFFICIAL BALLOT RETECTED -
= GENMERAL ELECTION, November 7, 2006 -
.i HELENA TOWNSHE® 1 Foe -
- ANTRIM COUNTY, MICHIGAN EAPCSVURE -
T T ————— ] -
ASORTANT . T mas poas BEkE i orvy @ BAse o fuser o Jurs dn ol ey i s (D0 BOT USE BNV O7HUR S CO0LO [
| PARNTSAR SHCTION: Ra sob e s e of Fop UaSies, e Sy 450 5 "W ki, 5. "upile nrs” o il i’ -
Riwwighd Tl Ve Do iy F i T Mg bt ~awd bedom e e paiaes e e -
W Thuld oo by i 40 e st B o0 A BN S O e L
e Poioell, "iomm e oy, moufocilions beniliatirt ff ps S o st (e -
- Trm WGP ANEFLAS b PEGPORAL SFCTRMS o 0e el Fa b0 voms pm ey Do comae w chmah S sremeie sl of e Ll o
-
L [ U J s —"
B a1  CAMEMOU TS s B . iy i sl P0G ] b i, e o o i e st 0 G W Ol B e S el The s e -
g o v g ety . L 1 B2 X 8 R i e 1 Sy i e, o e P -
g e O HAT COMIP | TR VOTIMNG: Mace e bulion 55 ~ns wmermcy servn teo Fasl i, Larwwsl P s, e Vo arlor ] Ul A il S P o boko 0 Te s ofgis
| st i 0wty s, S v ot ey 3 -
- WOTHE ¥ s st & iy, oot a7 your Sl W e oo oS a0 D 8 v el [ns v By Wi s iy e s Sl 2 -
= PARTISAN SECTIOM - . T CONGRESSIONAL - _ . STAVEBOARDS = |=
1=
© . STRANGHT PARTY TICKET 3 UNITED STATES SEMATOR MEMBER OF THE UNIVERSITY OF | ™
=1 & YEAN TERM MICHIGAN BOARD OF REGENTS | |
- STRAKGHT PARTY TICKET P 1 & YIRAR TERM
1Y o -
®| wirke o ot mars thas OME Mishas! Bovonerd 8 veen for TW |-
- T REFUBLICAN PARTY ! Duolbisie SLabenow [ Dl Bramdon .~ -

1. Record the rejected ballot in the e-Pollbook. Pull the voter’s record up in the EPB software
by typing the voter’s name into the DLN/Name field, entering the last name first, select the
voter’s name, click Lock this Voter Record and:

Issue a ballot Other actions

Regular ballot ‘

| Spoil a ballot ‘

Prowvisional (envelope) ballot |
Challenged ballot | Reject a ballot ‘

1. Click Reject a
ballot
2. Click OK — the
software will automatically enter the ballot

Mcqvf, Jonathan Clark 3161954
The number of the ballot to be rejected is: 00000008 j‘

number you are rejecting.
3. Click OK

T |
- = TR TR R N Py -

AL
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Alternate Method for QVF Precinct List/Traditional Pollbook Users

Write “Rejected” next to the voter’s name in the Traditional Poll Book

2. Make a notation of the incident in the Remarks section of the e-Pollbook or
traditional Poll Book.

3. Seal the rejected ballot in an envelope labeled “Rejected.”

4. Write the reason for the rejection along with the name of the voter on the outside of
the labeled envelope. (If you were not supplied with an envelope reserved for this
purpose, create your own.)

5. Return the rejected ballot to the clerk after the polls close.

5. Defective Ballots
If a voter’s ballot is found to be defective and the voter is unwilling to re-vote the defective
ballot, open the Auxiliary Bin and deposit the ballot inside. Assure the voter that his or her votes

will be counted. (The ballot must be duplicated after 8:00 P.M.)

If the voter is willing to re-vote a new ballot, issue the new ballot following the “Spoiled Ballot
Procedure.”
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TOPIC 8: PROCESSING ABSENTEE BALLOTS IN A
PRECINCT OR ABSENT VOTER COUNTING BOARD

1. Processing Absentee Ballots

In a precinct, absentee ballots may be processed and tabulated as time permits throughout
election day. In an absent voter counting board, ballots may be processed and tabulated as soon
as the board convenes on election day - but no earlier than 7:00 a.m.

To ensure voter anonymity, absentee ballots must always be processed in multiples. Using at
least two election inspectors who have expressed a preference for different political parties,
proceed as follows:

1. Determine the legality of the ballot:
A. Verify that the voter signed the outside of the absentee ballot return envelope.

B. Verify that the name on the absent voter ballot application is the same as the name
on the ballot return envelope.

C. If processing in the precinct, check the e-Pollbook or QVF Precinct List to
confirm that the voter did not vote in person earlier in the day.

2. Ifitis determined by a majority of the board that the ballot is illegal and should not be
counted, do not open the return envelope. Write “REJECTED AS ILLEGAL” on the
envelope along with the reason. This notation must be initialed by the chairperson.

3. Once the ballot has been determined legal, remove the ballot from the return envelope.

If the return envelope does not contain a ballot, make a notation on the remarks section in
the e-Pollbook or Traditional Poll Book. If the voter did not return the secrecy envelope,
insert the ballot in a secrecy sleeve from your supplies. If the ballot is not properly
inserted in the secrecy sleeve, reinsert the ballot in the proper manner.

4. Check to see if the number on the ballot stub matches the ballot number recorded on the
absent voter ballot application.

If the stub is missing or the ballot number does not match, enter a notation in the remarks
section of the e-Pollbook or Traditional Poll Book and prepare the ballot as a
“challenged” ballot.
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5.

If working with a List of Absent Voters, highlight the voter’s name on the list or if
processing in the EPB software record the absentee ballot by:

X , Issue a ballot Other actions
Pulling the absent voter’s
i Regular ballot G Record an absentee ballot |
record up in the EPB
software, lock it in if | Spoil a ballot ‘
necessary and: Provisional (envelope) ballot |
Challenged ballot | Reject a ballot ‘
1. Click Record an :
absentee ballot
2. Verify ballot
number (enter if not I/l Mconf Rathara Flice 218/1042 |

auto filled) is the same as assigned - Click OK

Alternate Method for QVF Precinct List/Traditional Pollbook Users

Enter the voter’s name, the ballot number and the letter “A.V.” (absent voter) in the Poll Book.

3.

[T Teresa Achers AV DT 1 ] - ]

Print the voter’s name, voter number (from e-Pollbook, Traditional Poll Book or List of
Absent Voters), ballot number and the letters “A.V.” on a blank Application to Vote.
The election inspector who checked the legality of the ballot initials the application.
(NOTE: If the voter completed the Application to Vote (bottom) portion of the absentee
ballot application it is not necessary to complete an additional precinct style Application
to Vote.)

Remove the ballot stub and secure the ballot until several AV ballots have been
processed.

. Remove multiple ballots from their secrecy envelopes and place them all together into

one secrecy sleeve until ready for tabulation.

If an absentee ballot is received from a person who is not registered in your precinct according to
the e-Pollbook or QVF Precinct List or whose name does not appear on the List of Absent
Voters, do not open the return envelope. Contact the clerk for instructions. Return all absentee
ballot envelopes — whether opened or not — to the clerk at the end of the day in the A.V.
ENVELOPE provided in your supplies.
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TO: LOCAL CLERK

2. Handling Ballot Error Messages When Processing Absentee Ballots

If an absentee ballot is rejected by the tabulator it will be necessary to visually inspect the ballot

to determine the appropriate course of action. If the rejection is due to a “false read,” deposit the
ballot into the auxiliary bin for duplication. NOTE: If processing absentee ballots in a precinct,
duplications may not be made until after the close of the polls. If processing absentee ballots in

an absent voter counting board, duplications may be made throughout election day.

The following “false reads” require duplication:

A. False “overvote” created by ballot correction - Ballot instructs voter to “Vote for not
more than 1.” Voter 1) casts vote by completing the arrow or filling in the oval 2)
changes his or her mind and strikes vote and 3) votes for preferred candidate by
completing a second arrow or filling in a second oval.

The tabulation equipment is programmed to identify and reject “overvoted” ballots. As a
result, the ballot will be rejected due to the appearance of two marks in the race. This
affords the election inspector an opportunity to visually inspect the ballot to verify the
reason for the rejection. If it is determined that the rejection occurred due to a false read,
the ballot must be duplicated. Ifit is determined that the office or proposal is overvoted,
the rejection must be overridden.
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B. False “overvote” created by invalid write-in - Ballot instructs voter to “Vote for not
more than 1.” Voter 1) casts vote by completing the arrow or filling in the oval 2)
records an “invalid” write-in under the same office and 3) completes the corresponding
arrow or oval. The write-in vote is “invalid” if it contains 1) a fictitious name 2) the name
of a candidate who already appears on the ballot for the same office or 3) the name of a
person who did not submit a “Declaration of Intent” declaring his or her interest in
seeking nomination or election to the office as a write-in candidate.

The tabulation equipment is programmed to identify and reject “overvoted” ballots. As a
result, the ballot will be rejected due to the appearance of two marks in the race. This
affords the election inspector an opportunity to visually inspect the ballot to verify the
reason for rejection. If it is determined that the rejection occurred due to a false read, the
ballot must be duplicated. If it is determined that the office or proposal is overvoted, the
rejection must be overridden.
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C. “Blank” ballot which contains valid votes - Ballot instructions advise the voter: “To
mark your ballot, use only a black or blue ink pen. DO NOT USE ANY OTHER INK
COLOR!”

The tabulation equipment is programmed to identify and reject “blank™ ballots. As a
result, the ballot will be rejected due to the tabulator’s inability to read any of the votes
cast on the ballot. This affords the election inspector an opportunity to visually inspect
the ballot to verify the reason for rejection. If it is determined that the rejection occurred
due to a false read, the ballot must be duplicated. If it is determined that the office or
proposal is actually blank, the rejection must be overridden.

D. False “crossover” vote created by ballot correction - Partisan primary ballot advises
voters: “...IF YOU VOTE IN MORE THAN ONE PARTISAN SECTION, YOUR
PARTISAN BALLOT WILL BE REJECTED.” Voter 1) casts a vote in one of the party
columns appearing on the ballot 2) changes his or her mind and strikes vote and 3) votes
one or more offices in another party column.

The tabulation equipment is programmed to identify and reject partisan primary ballots
that contain a “crossover” vote. As a result, the ballot will be rejected due to the
appearance of marks in more than a single party column. This affords the election
inspector an opportunity to visually inspect the ballot to verify the reason for rejection. If
it is determined that the rejection occurred due to a false read, the ballot must be
duplicated. If it is determined that the office or proposal is crossover voted the rejection
must be overridden.
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E. False “crossover” vote created by invalid write-in - Partisan primary ballot advises
voters: “...IF YOU VOTE IN MORE THAN ONE PARTISAN SECTION, YOUR
PARTISAN BALLOT WILL BE REJECTED.” Voter 1) enters an “invalid” write-in in
one of the party columns on the ballot 2) completes the arrow or oval and 3) votes one or
more offices in another party column. The write-in vote is “invalid” if it contains 1) a
fictitious name 2) the name of a candidate who already appears on the ballot for the same
office or 3) the name of a person who did not submit a “Declaration of Intent” declaring
his or her interest in seeking nomination or election to the office as a write-in candidate.

The tabulation equipment is programmed to identify and reject partisan primary ballots
that contain a “crossover” vote. As a result, the ballot will be rejected due to the
appearance of marks in more than a single party column. This affords the election
inspector an opportunity to visually inspect the ballot to verify the reason for rejection. If
it is determined that the rejection occurred due to a false read, the ballot must be
duplicated. If it is determined that the office or proposal is crossover voted the rejection
must be overridden.
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3. Duplication Procedure

Ballots that are processed and tabulated in a precinct may not be duplicated until after the close
of the polls! Absentee ballots that are processed and tabulated in an absent voter counting board
may be duplicated throughout election day.

The procedures for duplicating ballots that contain false “overvotes,” ballots which cannot be
scanned by the tabulator due to the voter’s use of an improper marking implement, attempted
corrections, and ballots which contain false “crossover” votes (if a partisan primary) are detailed
below:

A. After identifying the ballots that must be duplicated, count out an equal number of
unused ballots. At the top of the first ballot to be duplicated write “1.” At the top of the
replacement ballot write “Dup 1.” Follow the same numbering system for the remaining
ballots which must be duplicated, i.e.: “2” — “Dup 2”; “3” — “Dup 3”’; etc.

B. Duplicate the ballots using a reader-checker process with two election inspectors who
have expressed different political party preferences. One election inspector calls the
valid marks from the original ballot as the second election inspector records the marks
on the duplicate ballot. After the completion of the duplication process, the election
inspectors who handled the procedure double-check the duplicated ballot against the
original ballot.

C. After the completion of double-checking, the duplicated ballot is tabulated. The original
ballot is secured inside the “Original Ballots Envelope.”
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NOTE: If a mistake occurs when duplicating a ballot, note the error on the ballot and place it
into the special envelope labeled “Original Ballots for which Duplicates Were Made.” Obtain a
new blank ballot for your supplies. If duplicating ballots in a precinct, be sure to include this
ballot in the count when reporting the total number of ballots used for duplication in the ballot
summary (back of Poll Book).

4. Optical Scan Validity Standards

Information regarding Optical Scan Validity Standards can be found in the document titled,
“Determining the Validity of Optical Scan Ballot Markings.”

DETERMINDYG THE VALIDITY OF
CRFTICAL BCAN BALLOT MARKINGS
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In order for an optical scan ballot marking to be ruled VALID, the following two standards must
be met:

Standard 1: There must be a mark within the “target area.” Any mark inconsistent with

this standard cannot be counted as a vote.

Valid markings: Each of the examples provided below is a valid vote &5 there is a mark within
the “predefined area™ for casting a vole

Invalid markings: Each -:-I1.|-= examples provided below is an jnvalid vote &s & mark does got
appeas within the “predefined area” desipnated far casting 2 vole
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Standard 2: That mark must be consistent with all of the other marks on the ballot. Any
mark that is inconsistent with this standard cannot be counted as a vote.

. L. . e ) . ) n
Stray marks: “A siray mark made within a predefined arez is not a valid vote. In determining
whether a mark within a predefined area is a stray mark, the board of canvassers or election
official shall compare the mark with other marks appearing on the ballot"

Candidate A G&%&ab
Candidate B %
A
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,________,f"
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Candidate C ( " J

Counis for top two positions only

Stray marks: A stray mark made within a predefined area is nod a valid vote, In determining
whether a mark within a predefined area is a stray mark, the board of canvassers or election
official shall compare the mark with other marks appearing on the baflod"

Candidate A H
Candidate B <(a——u]
Candidate C <@ - wff

Counts for top two positions only

Corrections: A comection that causes a “false” tabulator read does not count as a valid vote
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Count for Iffip position anly Counts for top position only

Corrections: A correction that causes a “false’ tabulator read does not count a5 a valid vote

Counts for top position only Counts for top position anly

NOTE: A correction that causes a “false” tabulator read does not count as a valid vote
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TOPIC 9: CAMPAIGNING AT THE POLLS AND EXIT
POLLSTERS

1. Campaigning at the Polls

There is often confusion on Election Day over the provisions which govern campaigning at the
polls. As a consequence, all election inspectors need to be aware of the following:

1. No person is permitted to solicit voters or engage in any type of campaigning within
100 feet of any doorway used by voters to enter the building in which a polling place is
located. In addition, no person is permitted to post, display or distribute any material
that directly or indirectly makes reference to an election, a candidate or a ballot
question in the polling place, in any hallway used by voters to enter or exit the polling
place, or within 100 feet of any doorway used by voters to enter the building in which
the polling place is located. The following activities are included under the 100-foot
restriction:

- Displaying “pro and con” information on the proposals appearing on the ballot.

- Approaching voters to encourage them to vote for or against a candidate or ballot
question.

- Distributing any type of campaign literature or write-in stickers.

- Displaying signs, posters or bumper stickers.

- Attempting to collect petition signatures.

- Requesting donations, selling tickets or engaging in similar activities.

2. Before the polls open on Election Day, the members of the precinct board should inspect
any doors, foyers or halls which the voters must pass through to enter the polling place to
ensure that no unauthorized materials or signs are visible which indirectly or directly make
reference to the election, candidates or ballots proposals. If any such signage or materials
are found, they must be removed before the polls open.

3. A voter may park a car or other vehicle bearing campaign signs or bumper stickers within
100 feet of a doorway used by voters to enter the building in which the polling place is
located during the time he or she is voting. Under any other circumstances, vehicles
bearing campaign signs or bumper stickers must be parked at least 100 feet from any
doorway used by voters to enter the building in which the polling place is located.

4. FElection inspectors must request that voters entering the polls remove campaign buttons or
cover up clothing which bears any reference to a political party or interest group,
campaign slogans or a candidate names. In addition, voters must be told to conceal
campaign literature or other campaign materials brought into the polls. While there is
nothing to prohibit a voter from referring to campaign literature or “slate cards” when
voting, such materials may not be left behind in the voting station. Election inspectors
should periodically check each voting station for campaign literature left by voters and
discard any that is found.
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5. If a person persists in violating any of the above restrictions, contact the clerk or, if
necessary, local law enforcement authorities.

2. Literature, Signs, Posters

Michigan election law stipulates that “a person shall not post, display, or distribute in a polling
place, in any hallway used by voters to enter or exit a polling place, or within 100 feet of an
entrance to a building in which a polling place is located any material that directly or indirectly
makes reference to an election, a candidate, or a ballot question.”

1. The above restriction includes materials developed to inform voters on the “pros” and
“cons” of ballot proposals.

2. A voter may park a car or other vehicle bearing campaign materials within 100 feet
during the time he or she is voting.

3. Use of Video Cameras, Cell Phones, Cameras, Televisions and Recording
Equipment in the Polls

To ensure that all voters who attend the polls on Election Day have a full opportunity to exercise
their right to vote in private without undue distractions or discomfort, the following must be
observed:

1. The use of video cameras, still cameras and recording devices by voters, challengers
and poll watchers is prohibited in the polls during the hours the polls are open for
voting. (This includes the video camera, still camera and recording features built into
many cell phones.)

2. Broadcast stations and news media representatives may be permitted to briefly film
from the public area of the polling room. In no case can personnel working for
broadcast stations or the news media set up a camera in the voting area of the polling
room. In an instance where a broadcast station or media representative wishes to film a
polling room and the public area of the polling room is too small to accommodate the
film crew without interfering with the voting process, the film crew must film from the
entryway to the polling room. Regardless of whether a film crew making such a
request positions themselves in the public area of the polling place or the entryway to
the polling room, the precinct chairperson must supervise the filming process to ensure
that the secrecy of the ballot is fully protected and no voters are inconvenienced by the
filming process.

3. News reporters are not permitted to interview voters inside the polling place.

4. The use of cell phones by voters who have entered a voting station to vote is prohibited.
Voters may be permitted to use cell phones while waiting in line at the processing table
if not disruptive to the voting process. Similarly, challengers and poll watchers may
use cell phones if not disruptive or intrusive. (Of course, as noted above, the video
camera, still camera and recording features built into many cell phones can never be
used in the polls.)

5. Television watching is prohibited in the polls during the hours the polls are open for
voting.
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4. Exit Pollsters

Exit pollsters are persons employed to survey electors after they have voted. Exit pollsters must:
1. Remain at least 20 feet from the entrance to the building
2. Not enter the building, and

3. Not question voters entering the building.
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TOPIC 10: CHALLENGERS AND POLL WATCHERS

1. Challengers

The law allows “election challengers” and “poll watchers” to monitor the election process as a
safeguard against election fraud. Challengers, appointed by political parties and qualified groups
and organizations, enjoy special rights and privileges. While poll watchers are not extended the
same rights and privileges, there is no appointment process associated with the placement of poll
watchers in the polls or on absent voter counting boards.

General Information:
e A challenger must be a registered voter in the state of Michigan.

e A challenger may not be a candidate for any elective office in the election. (Exception: a
candidate for precinct delegate may serve as a challenger in a precinct other than the precinct
in which he or she is a candidate.)

e A person appointed as an election inspector at the election may not act as a challenger at any
time throughout the course of the day.

e A challenger may be assigned to serve in any precinct or absent voter counting board
established in the state. In addition, a challenger may be assigned to serve in any number of
precincts.

e A political party, group or organization may not have more than two challengers present in a
voting precinct or more than one challenger present in an absent voter counting board at any
time throughout the course of the day.

e A political party, group or organization may rotate challengers assigned to a voting precinct;
a challenger assigned to an absent voter counting board must remain in the room in which the
absent voter counting board is working until the close of the polls (8 p.m.).

e All challengers must carry an identification card issued by the appointing political party,
group or organization. The identification card must show the challenger’s name; the name of
the appointing political party, group or organization; and the precinct or precincts in which
the challenger is authorized to serve. It is recommended that challengers wear an
identification badge which bears the words “ELECTION CHALLENGER.” Upon entering a
precinct, the challenger must exhibit the identification card to the precinct chairperson.

e A challenger appointed to serve in an absent voter counting board is required to take and sign
the following oath: “I (name) do solemnly swear (or affirm) that I shall not communicate in
any way information relative to the processing or tallying of voters that may come to me
while in this counting place until after the polls are closed.” The oath may be administered by
any member of the absent voter counting board.
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Conduct:

Challengers must conduct themselves in an orderly manner at all times. A challenger can
be expelled from the precinct for unnecessarily obstructing or delaying the work of the
election inspectors; touching ballots, election materials or voting equipment; campaigning;
or acting in a disorderly manner.

A challenger is expressly prohibited from threatening or intimidating voters 1) entering the
polling place 2) applying to vote 3) entering a voting station 4) voting or 5) leaving the
polling place.

Challenges may not be made indiscriminately or without good cause.

Challengers cannot campaign, distribute literature or display any campaign material
(including campaign buttons) in the polls or within 100 feet of any doorway being used by
voters to enter the building in which the polling place is located.

Challengers do not have the authority to approach voters or talk to voters for any reason.
Similarly, challengers are prohibited from wearing anything, displaying anything or saying
anything that suggests or conveys that they are available to assist voters in anyway or
answer questions that voters may have.

Challengers do not have the right to use video cameras or recording devices in the polling
place.

A challenger is prohibited from wearing or otherwise displaying a button, armband, vest,
shirt, hat or any similar items which identifies the organization he or she represents.

Challengers do not have the authority to place tables in the polls.

Rights of Challengers: It is the duty of the precinct board to provide space for challengers
which will enable them to observe all election procedures being carried out. In a voting precinct,
challengers are permitted to position themselves behind the election inspectors’ table. Those
present in the polls (including all election inspectors and voters) are expressly prohibited from
threatening or intimidating any challengers assigned to serve in the polling place.

Challengers have the right to:

Examine the voting equipment before the polls open and after the polls close.
Observe each person offering to vote. (Challengers may not observe electors voting.)
Observe the processing of voters.

Bring to the precinct board’s attention the improper handling of a ballot by a voter or an
election inspector; that the 100 foot campaign restriction is being violated; or that any other
election law or prescribed election procedure is being violated.

Inspect the Applications to Vote, List of Voters in the e-Pollbook and/or Traditional Poll
Book, QVF Precinct List and any other materials used to process voters at the polling
place. (When exercising this right, challengers may not touch the Applications to Vote, e-
Pollbook or Traditional Poll Book, QVF Precinct List or other materials being used by the
precinct board.)
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e Keep notes on the persons offering to vote, the election procedures being carried out and
the actions of the precinct board.

e Remain in the precinct until the precinct board completes its work.

If two challengers are representing a political party, group or organization in the precinct, only
one of the challengers may hold the authority to challenge at any give time. The challengers may
alternate the authority to challenge at their discretion. The challengers must advise the precinct
board each time the authority is alternated.

Challenge Procedures:

“Unqualified Voter”: A challenger has the right to challenge a voter if the challenger has good
reason to believe that a person who offers to vote is not qualified to vote in the precinct. For
example, the voter 1) is not a true resident of the city or township 2) has not yet attained 18 years
of age 3) is not a United States citizen or 4) did not register to vote on or before the “close of
registration” for the election at hand.

Generally, such challenges are based on research conducted in advance of the election by the
challenger or the organization the challenger represents. In other cases, the voter may make a
statement regarding his or her age, residency status, registration date or citizenship status when
offering to vote that gives the challenger “good reason to believe” that the voter is not qualified
to vote in the precinct.

Challenges issued against voters must be directed to the chairperson of the precinct board before
the voter is issued a ballot. After the challenge is issued, the chairperson of the precinct board or
an election inspector designated by the chairperson is responsible for supervising the challenge
to make sure that it is conducted promptly and courteously. (If there are other voters present, the
challenged voter can be removed from the line to avoid processing delays.) The challenge
proceeds as follows:

1) After the challenge is made, the challenged person takes the oath printed below. The oath is
administered by the chairperson of the precinct board or a designated election inspector.

“I swear (or affirm) that [ will truly answer all questions put to me concerning my
qualifications as a voter.”

2) After the oath has been administered, the precinct chairperson or a designated election
inspector may question the challenged voter. Election law stipulates that the questions be
confined to the person’s qualifications as a voter (citizenship, age, residency and date of
registration).

3) A challenged voter is permitted to vote a specially prepared “challenged ballot” if the
answers given under oath prove that he or she is qualified to vote in the precinct. A
challenged voter may not vote if he or she refuses to take the oath, refuses to answer
appropriate questions under oath or is found to be not qualified to vote through the answers
given under oath.

4) A complete record of the challenge must be entered on the “CHALLENGED VOTERS”
page in the binder or traditional Poll Book. The record must include the name of the person
making the challenge; the reason for the challenge; the time of the challenge; the name,
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address and telephone number of the person challenged; and any other pertinent
information.

A challenger is not permitted to challenge a voter’s right to vote unless the challenger has
good reason to believe that the elector is not eligible to vote in the precinct. A challenger does
not have the right to issue a challenge based on an “impression” that the voter may not be
eligible to vote in the precinct due to the voter’s manner of dress, inability to read or write
English, perceived race or ethnic background or need for assistance with the voting process.
Similarly, a challenger does not have the right to issue a challenge due to any physical or mental
disability the voter may have or is perceived to have.

Every effort must be made to ensure that the challenge procedures are properly carried out in the
polls as the abuse of the process can have serious consequences including the disenfranchisement
of qualified electors, criminal violations and legal challenges over the election results. The
precinct chairperson has the authority to expel challengers who abuse the challenge process.

Absentee Voter at Polls: A challenger has the right to challenge any voter issued an absentee
ballot who appears at the polls to vote on election day claiming that he or she never received the
absentee ballot, lost the absentee ballot or destroyed the absentee ballot.

If such a challenge is made, the precinct inspector handling the challenge issues the voter a ballot
which has been prepared as a “challenged ballot” and enters a record of the challenge on the
“CHALLENGED VOTERS” page in the binder or traditional Poll Book; the questioning of the
voter is not required. (Note: A voter issued an absentee ballot who appears at the polls to vote on
election day claiming that he or she never received an absentee ballot, lost his or her absentee
ballot or destroyed his or her absentee ballot is required to sign an affidavit to that effect before
voting in person. This requirement applies regardless of whether the voter is challenged.)

Precinct Board Fails to Automatically Issue a Challenged Ballot When Required: Under the
circumstances outlined below, precinct boards are required to automatically issue a voter who
attends the polls a ballot prepared as a “challenged ballot” and enter a record of the challenge on
the “CHALLENGED VOTERS” page in the Poll Book:

1) A voter who refuses to enter his or her birthdate on the Application to Vote form is required
to vote a ballot prepared as a “challenged ballot.”

2) A voter who enters a birthdate on the Application to Vote form which does not correspond to
the birthdate recorded for the voter on the registration list is required to vote a ballot
prepared as a “challenged ballot.”

3) A voter who is issued a “provisional ballot” is required to vote a ballot prepared as a
“challenged ballot.” (In such an instance, the ballot issued to the voter must be prepared as a
“challenged ballot” regardless of whether the ballot will be tabulated in the polls or
preserved as an “envelope ballot” and held for evaluation after the election.)

4) An absentee ballot must be prepared as a “challenged ballot” if the ballot stub is missing or
the ballot serial number does not match the serial number recorded for the absentee voter.

If a challenger has reason to believe that the precinct board is not preparing a ballot as a
“challenged ballot” when required, the challenger must direct the challenge to the precinct
chairperson. If the chairperson rejects the challenge, the challenger has the right to contact the
election official in charge of the election to resolve the matter at issue. The election inspectors
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must enter a complete record of the challenge on the “CHALLENGED VOTERS” page in the
binder or traditional Poll Book.

Absentee Ballots: If a challenger has reason to believe that an absentee ballot has been submitted
by a person who is not qualified to vote in the precinct, a challenge may be made as the ballot is
being processed. If such a challenge is made, the election inspector handling the challenge writes
the number appearing on the voter’s ballot in pencil on the back of the ballot; conceals the
number with tape or a slip of paper as directed by the election official administering the election;
enters a record of the challenge on the “CHALLENGED VOTERS” page in the binder or
traditional Poll Book; and proceeds with the routine processing and counting of the ballot.

Actions of the Precinct Board: If a challenger has reason to believe that the precinct board is not
following election law, the actions of the precinct board may be challenged by consulting with
the board chairperson. If the chairperson rejects the challenge, the challenger has the right to
contact the election official in charge of the election on the matter at issue. The election
inspectors must enter a complete record of the challenge in the binder or traditional Poll Book.

Administration of Voter Identification Requirement: Every Michigan voter who offers to vote
at the polls must show picture identification or sign an affidavit attesting that he or she is not in
possession of picture identification.

As a challenger may challenge election procedures that are not being properly performed, a
challenge may be made if an election inspector attempts to issue a ballot to a voter who has not
shown picture identification or signed an affidavit. Also, a challenger may challenge the ballot of
a voter if the challenger has good reason to believe the person is not properly registered.
Consequently, a challenge may be issued if a voter provides picture identification with an
address that is different than the address in the e-Pollbook or on the QVF precinct list.

A voter cannot be challenged just because he or she is not in possession of picture identification
or did not bring picture identification to the polls and signs the affidavit in order to vote. Of
course, as is the case with any voter, a voter who is unable to show picture identification can be
challenged if a challenger has good reason to believe that the person is not qualified to vote in
the precinct.

The Preparation and Issuance of Challenged Ballots:
A challenged voter must vote on a specially prepared optical scan ballot as explained below:

e The election inspector handling the challenge writes the number appearing on the voter’s
ballot in pencil on the back of the ballot.

e After the ballot number is recorded in pencil on the ballot, the number is concealed with tape
and/or a slip of paper as directed by the election official administering the election.

e The election inspector processes the voter in the e-Pollbook.
Alternate Method for QVF Precinct List/Traditional Pollbook Users

The election inspector enters the voter’s name in the Traditional Pollbook and write Challenged in
the Remarks column.
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Issue a ballot

Other actions

To issue a Challenged ballot

in the e-Pollbook: Regular ballot

Record an absentee ballot
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If the voter is present in the polls, the election

inspector issues the specially prepared ballot to the voter. The voter then votes the ballot in a
voting station. After the voter has voted the ballot, the ballot is deposited in the tabulator under

routine procedure.

If an absentee ballot is involved, the election inspector deposits the specially prepared ballot in

the tabulator under routine procedure.

A challenged ballot cannot be retrieved for examination after the election without an appropriate

court order.

Absentee Voter Challenge: If an absentee ballot being processed in your precinct is challenged,
identify the ballot as described above, complete the processing of the ballot under the normal
procedures, and make a complete record of the challenge on the “CHALLENGED VOTERS”

page in the binder and traditional Poll Book.
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2. Poll Watchers

An election is an open process that may be observed by any interested person. (However, note
that candidates may not remain in the polling place after they have voted because of the possible
conflict with the provisions which prohibit campaigning within 100 feet of the polls.) A person
who wishes to observe the election process -- who is not a qualified election challenger -- is
commonly called a “poll watcher.” The qualifications, rights and duties of poll watchers and
challengers are contrasted below:

e A challenger must be registered to vote in the state of Michigan; poll watchers do not have to
meet this requirement.

e Poll watchers are subject to the same “conduct standards” as challengers.

e A challenger has the right to challenge a person’s right to vote and the actions of the precinct
board; a poll watcher does not have this authority.

e A challenger may sit behind the processing table; a poll watcher does not have this privilege.
(Poll watchers must sit or stand in the “public area” of the polling place where they will not
interfere with the voting process.)

e Challengers have a right to look at the e-Pollbook or Traditional Poll Book; poll watchers
may look at the e-Pollbook or traditional Poll Book at the discretion of the precinct board
chairperson. A challenger or a poll watcher may not touch the e-Pollbook or traditional Poll
Book or any other voting records.

e A poll watcher who wishes to be present in an absent voter counting board must remain in
the room in which the absent voter counting board is working until close of the polls (8 p.m.).

e A poll watcher who wishes to be present in an absent voter counting board is required to take
and sign the following oath: “I (name) do solemnly swear (or affirm) that I shall not
communicate in any way information relative to the processing or tallying of voters that may
come to me while in this counting place until after the polls are closed.” The oath may be
administered by any member of the absent voter counting board.
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Election Challengers and Poll Watchers: Summary of Rights and Duties

Challengers Challengers Poll Watchers
Must carry credentials issued by appointing Yes No
authority.
Must be registered to vote in Michigan. Yes No
Has the right to challenge a person’s eligibility to Yes No
vote.
Has the right to challenge the actions of election Yes No
inspectors.
May stand or sit behind processing table. Yes No. Must remain
in public area.
Has the right to look at the Poll Book and other Yes Yes. But only as
election materials. permitted by
precinct board and
when voting
process will not be
delayed.
May handle the Poll Book and other election No No
materials.
May use a video camera or recording device in No No
polling place.
May use a cell phone in polling place (for purposes Yes. If not Yes. If not
other than campaigning). disruptive. disruptive.
May wear clothing, button, arm band, vest, etc. that No No
identifies organization he or she represents.
May place tables in the polls No No
Has the right to approach and question voters. No No
Can offer assistance to voters. No No
May remain in the polling place until the election Yes Yes
inspectors complete their work.
May obtain the vote results generated in the precinct Yes Yes

after the polls close.

The equal treatment of competing interests is the cornerstone of fair elections! As
a result, any special measures taken in the polls to provide challengers and poll
watchers with information on the voters who have participated in the election
must be administered in such a way as to ensure equal access to the information

by all interested persons.
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TOPIC 11: WRITE-IN CANDIDATES

1. Providing Information

If a voter asks for information on the write-in candidates who are seeking the offices on the
ballot, advise the voter to contact the clerk. Do not provide the names of write-in candidates if
asked or display the names of write-in candidates inside the polling place.

2. “Declaration of Intent” Requirement

An individual who wishes to seek nomination or election to a federal, state, county, city,
township, village or school office with write-in votes is required to file a “Declaration of Intent
with the appropriate election official by 4:00 p.m. on the second Friday preceding the election.
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e The local clerk is responsible for notifying the precinct board of any write-in candidates
who filed a Declaration of Intent. The clerk must include the corresponding office and
political party (if applicable) for each write-in candidate.
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A write-in vote cast for an individual who has not filled a Declaration of Intent does not
count. Similarly, a write-in vote cast for an individual who filed a Declaration of Intent
does not count unless the office for which the write-in vote was cast corresponds to the
office identified on the Declaration of Intent; if a partisan primary, a write-in vote cast
for an individual who filed a Declaration of Intent does not count unless the office and
party correspond. Write-in votes which do not count for the above reasons are not
considered when determining whether an “over vote” has occurred or whether a
“crossover” vote has been cast at a partisan primary.

The Declaration of Intent requirement is waived if a candidate appearing on the ballot
for the office involved dies or is otherwise disqualified on or after the Wednesday
immediately preceding the election. If the waiver is invoked, all write-in votes cast for
the office must be counted including any write-in votes cast for candidates who have
not filed a Declaration of Intent. The waiver does not apply to precinct delegate
positions.

3. Declaration of Intent Requirement: Precinct Delegate Positions

For information on Write-in votes for precinct delegate positions, please see “Topic 17 —
Precinct Delegates.”

4. Retrieving Write-In Ballots

Depending on the type of optical scan system employed by the precinct, it may be necessary to
visually inspect the ballots deposited into the main bin in addition to the ballots deposited into
the write-in bin to identify all ballots containing one or more write-in votes.

5. Validity Standards for Write-In Votes

Step 1: There must be a mark within the “target area.”
Step 2: The mark must be consistent with all other marks on the ballot.

Step 3: There must be a name written in the corresponding blank space.
(NOTE: The use of stickers is prohibited.)

Step 4: The name must be a declared write-in candidate.

Step 5: The name and its placement on the ballot must correspond with the office
and party (if applicable) listed on the Write-In Declaration of Intent form.
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EXAMPLES:

Primary Election

Declared Write-In: Karen Johnson — Governor — Republican
Party
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General Election

Declared Write-In: James Smith — U.S. Senator — Democratic Party

6. Recording Write-In Votes

Election inspectors must record all write-in votes exactly as cast. The record should reflect the
candidate’s name with any name variations or misspellings preserved; the office; and the
political party (if a partisan primary). Note: Write-in votes are only recorded for declared write-
in candidates and must be recorded by the voter under the proper office and political party, if
applicable, as indicated on the Declaration of Intent submitted by the candidate. If the name of a
write-in candidate is recorded by the voter under an office or political party that differs from the
office and or political party listed on the Declaration of Intent, the write-in vote is not recorded.
Write-in votes are not processed or tallied until after 8:00 P.M.
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7. Correcting Vote Totals

If the invalid write-in vote is the only vote cast for the office, additional special handling is not
required; return the ballot with those that did not contain a write-in vote. However, if in addition
to the invalid write-in vote the voter cast one or more votes for the same candidate(s) and/or
other candidates on the ballot for the same office, or, if at a general election, cast a Straight Party
vote by filling in the oval at the top of the same party column that the write-in vote appears in,
any additional vote(s) for the same office may be valid; proceed to Step 1 below:

Step 1:  Determine if the office is overvoted. Do not consider any invalid write-
in votes when making this determination. An over vote results when the number of
valid votes cast for an office, minus any invalid write-in votes, exceed the total
number of votes allowed for the office.
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Step 2:  If the election is a partisan primary, also determine if the partisan section
of the ballot is crossover voted. Do not consider any invalid write-in votes when
making this determination. A cross-over vote results when valid votes, minus any
invalid write-in votes, are cast within the partisan section of the ballot in more than
one party column.

If the office is over voted or the votes cast for the office are affected by a cross-over
vote, the votes are invalid; return the ballot with those that did not contain a write-in
vote.

Exception — If one or more additional offices on the same ballot contain a write-in
vote, these same procedures, beginning with the validity standards in section 5 above,
must be repeated for each office involved.

If the office is not over voted and the votes cast for the office are not affected by a
crossover vote, the votes cast for the candidate(s) under the office must be manually
added to the total vote received by the candidate(s); the Totals Tapes MUST be
corrected.

NOTE: An invalid write-in vote can never cause an over vote or a crossover vote!
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Procedures for Correcting Vote Total(s)

DO NOT duplicate or retabulate the ballot! Instead, since the polls are closed and the Totals
Tapes have already been printed, each copy of the Totals Tape must be manually corrected. To
make the correction, locate the office(s) involved on the Totals Tape. (It is recommended that
one tape be corrected at a time.) Next, locate the name of the candidate(s) who is entitled to
receive the additional vote; then in ink, next to the number of votes received by each of the
candidate(s) involved, write +1 and the new corrected vote total. Make this same correction on
all remaining Totals Tape copies. Double check each correction for accuracy!

BEST VOCAL ARTIST
Nunber to Vote For; ?

FRANK SINATRA
ELVIS

]
0
PATSY CLINE 4
JAH1S JOPLIN
BU00Y HOLLY I
RARRY WHIIE 0-
BILLIE HGLIDAY (
STEVIE RAY VAUGHAN 10
. HAHA" CASS ELLIOT 0
. Hrite In 0
Duer Votes ]
Under Votes 16

fotal otes 0

If one or more additional offices on the same ballot contain a write-in vote, these same
procedures, beginning with the validity standards in section 5 above, must be repeated for each
office involved. If no additional offices on the same ballot contain a write-in vote, return the
ballot with those that did not contain a write-in vote.
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TOPIC 12: CLOSING THE POLLS

1. Important Notes

The polls must remain open for voting until 8:00 p.m.

It is the duty of the precinct chairperson to publicly announce the closing of the polls by
declaring, “The polls are now closed.”

Every voter standing in line at 8:00 p.m. must be permitted to vote.

The doors to the polling place must remain unlocked after the polls close and during the
precinct canvass.

Persons observing the closing of the polls may not enter the processing area and must
conduct themselves in an orderly manner.

The board may clear the polls if necessary to assure the orderly completion of the
precinct’s records.

2. Procedure for Closing the Polls

Verify that all valid absent voter ballots have been tabulated (if absent voter ballots are
processed in the precinct).

Check auxiliary bin and accurately duplicate and tabulate any ballots requiring
duplication (see page 54).

Verify that the number of ballots tabulated equals the number of voters according to the
Binder Pollbook or Traditional Poll Book. If it does not and the reason is known, note
the reason in the Remarks section of the e-Pollbook or Traditional Pollbook

WE CERTIFY THE FOLLOWING:
" AT THE CLOSE OF THE POLLS (Except as noled on the Remarks Page of this Poll Book) 5 O %“.‘
[‘rThe nurber of voters according to this Poll Book is (include absent votar ballots if processed in precinct):................ — e T~

CERTIFICATE OF ELECTION INSPECTORS

Generate the totals tapes. (A minimum of 3 copies will be needed.)

Verify that all valid write-in votes have been tallied in the Binder Pollbook or
Traditional Pollbook and the totals recorded on the Statement of Votes.

Verify that all provisional “envelope” ballots issued, if any, were properly recorded,
identified and sealed in provisional ballot security envelopes.

Verify that the tabulator totals tapes and proposal language are attached to the
appropriate copies of the Statement of Votes.
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e Complete the Ballot Summary and other Reports in the e-Pollbook (see page 30 of the
Electronic Pollbook User Manual)

Alternate Method for QVF Precinct List/Traditional Pollbook Users
Complete the Ballot Summary

° BALLOT SUMMARY
NUMBER OF BALLOTS DELIVERED TO PRECINCT: NUMBER OF BALLOTS AT THE CLOSE OF THE POLLS:

Mumber of afficial bal liverad t D. Number of ballots tabulated:
o | | Dretinet: Do ot ke sheant vorr batots (ncuda sbsent veto balots  processed i precincy; _f © @
— E. Number of absent voter ballot envelopes delivered O
(400 ™ | )= HOO 10 precinct which did not contain a ballot: O
° Ending No. Starting No. © 7777 E Mumber of ballots reissued to voters who spoiled

{heir ballot at the polling place (spoiled or defective
ballots for which a new ballotl was issued and tabulated):
G. NMumber of ballots used by election inspectars for

® B. Number of absent voter ballot return envelopes ballot duplications: — _—
delivered to precinct for processing: H. Number of PROVISIONAL “envelope”
{Enter “0° it absant voter ballots not '? g baliots issued: — e
() processed in precinct) ¥ I. MNumber of UNUSED BALLOTS (excess ballots):

400 | ™ (349 ).

P Ending No. of

SaL

P Unused Ballots Unused Baliots
C. Total of Lines A & B: = q'?g J. Totalof Lines D, E, F, G, Hand I: =|_¢f78
L 4 THESE TOTALS MUST AGREE A
CHECK YOUR TOTALS! THE TOTAL RECORDED ON LINE C MUST EQUAL THE TOTAL RECORDED ON LINE J.
IF THESE TOTALS DO NOT AGREE, PLEASE EXPLAIN THE REASON IN THE REMARKS SECTION OF THIS POLL BOOK.
[ J

Secure ballots in an approved container and record the seal number on the ballot

container certificate, the Statement of Votes, and the Poll Book. Ensure that the
eal number is attested to by two inspectors representing different political
parties.

Very important!
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Materials that are secured in the approved ballot container include:

— Used (voted) ballots

— Unused ballots

— Spoiled and Defective Ballots Envelope
— Original Ballots Envelope

NOTE: Traditional canvass ballot bags are not approved for the storage and security of ballots
under the 30-day post election State security period as required under the provisions of Michigan
election law. In the event of a recount, ballots that are secured in a ballot bag alone may not be
recounted. In addition, the use of the *““Lead Wire” shown above is no longer acceptable.
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e Complete the Certificate of Election Inspectors/Statement of Votes (multiple formats
available).

i CERTIFICATE OF ELECTION INSPECTORS
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OPTICAL SCAN STATEMENT OF VOTES (continuad)

ROVFRECIHCT: JURSBCICTION: A M E DATE OF ELECTION: l’.l"'-"";l"t-?
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Prepare the Certificate of Election Inspectors/Statement of Votes for return (multiple formats
available). A minimum of 3 copies will be needed for most elections.

A Statement of Votes consists of the following 5 elements:

e Total number of votes received by each candidate whose name is
printed on the ballot and total “Yes” and “No” vote cast on proposals
(Total Tape).

e Total number of votes received by declared write-in candidates.

e Number of seal used to seal the ballot container and seal certification signed by
two election inspectors representing different political parties.

e C(Certification signed by all members of the board of election inspectors present at
the close of the polls.

e Full text of any proposals that appear on the ballot.
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Envelope #1 (Addressed to County Clerk) contains:
— Binder or traditional Poll Book
— Statement of Votes
— QVF Precinct List (if required)
— List of Delegates Elected (Even numbered year primary elections only)
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Envelope #2 (Addressed to Board of County Canvassers):
— Statement of Votes (one copy)
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Envelope #3 (Addressed to Local Clerk):

Statement of Votes (one copy with zero tape attached)
AutoMARK Test Ballot

Applications to Vote on spindle

Address Change forms

Authorization to Cancel forms

Notes regarding election day activities.

QVF Precinct List (if required)

PLACE IN THIS
ENVELOPE

¥ ONE (1] STATEMENT OF VOTES
g e b e e

¥ APPLICATIONS TO VOTE
" TEAO TOTALS TAPE

—_——

_———

o _ i

TO: LOCAL CLERK

AV Envelope (if applicable):

Absentee Ballot Applications to Vote (top section)
Absentee Ballot Return Envelopes
Absentee Ballots surrendered by voters who voted in person
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| »" ARSENT WOTEM AFPLICATIONS

+  ABSENT VOTER ENVELOPES
| rrrrr m—

| ¥ LIST OF ANSENT VOTIRS

TO: LOCAL CLERK
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Provisional Ballot Storage Envelope (Addressed to Local Clerk):
— Provisional Ballot Security Envelopes containing Provisional Envelope Ballots
— Four-Step Provisional Ballot forms

PLACE IN THIS EnveLopE  PROVISIONAL BALLOT
T = STORAGE ENVELOPE

Proviskonnl Ballet Instruction Farms
Vobter Regisiration Applications
Provisional Ballot Security Envelopes

Tt o momor

TO: LOCAL CLERK

e Two inspectors of different political parties deliver materials to local clerk or Receiving
Board.
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3. Ballot Container Sealing Procedures

All ballot containers used to transport and store voted and unvoted ballots must be properly
sealed after the polls close. The proper procedures for sealing ballot containers will vary
depending upon the type of seal being used. Correctly sealing the ballot container and recording
the seal number ensures your precinct will be recountable in the event of a recount. The
following provides an overview of the various procedures which may be employed. Pay very
careful attention to this information to help ensure your precinct’s recountability!

Please note that regardless of the type of seal used, a certificate containing 1) the number on the
seal used to seal the container 2) the signatures of the two election officials that sealed the
container and witnessed the sealing (preferably with different political party preferences) and 3)
the date upon which the seal was affixed to the container must be inserted into a plastic sleeve
and affixed to the container using an official seal.

The serial number appearing on the seal used to secure the ballot container must be recorded in
three places: 1) the Binder Pollbook or Traditional Pollbook (Election Inspectors Certificate), 2)
on the Statement of Votes, and 3) on the Ballot Container Certificate.

Every precinct must be staffed with at least two election inspectors (one Republican; one
Democrat) who have been fully trained on the use of election seals and are prepared to ensure
that all ballot containers are properly sealed after the polls close.

If a two-sided ballot container is used to store the ballots, both sides must be properly sealed and
both seals must be properly recorded. (Here it merits emphasis that the “back door” must be
permanently sealed and a completed Ballot Container Certificate bearing 1) the seal serial
number 2) the signatures of the election officials who sealed the “back door” and 3) the date the
“back door” was sealed must be affixed to the permanent seal. It is the responsibility of the city
or township clerk to ensure that the “back door” is permanently sealed prior to the election.
Ballot containers with dual openings that are not sealed according to the following instructions
may not be used.

Sealing the “back door” in accordance with these procedures will help to ensure that your
precincts will be recountable in the event of an election recount. Following these procedures will
also eliminate the need for your election inspectors to record the “back door” seal number in the
Poll Book and Statement of Votes at the close of the polls and allow them to give their full
attention to sealing and documenting the “front door” seal as required by law.

While some election officials tell us that they maintain a record of the seals used to seal the
“back door,” producing such records at recounts can be problematic as these records are often
times lost as administrations change. In addition, unless the office record is attested to by two
election officials and dated prior to the election in question, the record itself can be challenged.

If a tabulator ballot receptacle is used to store the ballots, the top of the receptacle must be
sealed with a security lid and any doors which provide access to the receptacle must be sealed
even if the doors can be locked with a key. All seals must be properly recorded. (As noted
above, a tabulator ballot receptacle cannot be used to store ballots unless it passed a ballot
container inspection carried out by the Board of County Canvassers. Tabulator ballot receptacles
which do not carry a current ballot container approval sticker may not be used to secure ballots.
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Proper Use of Election Seals

Flat Metal Seals: Close the container and insert a horseshoe seal adaptor through the metal
grommet. Insert the tip of the metal seal through both sides of the horseshoe adaptor. Next,
insert the tip of the seal through the grommet on the plastic sleeve. Insert the tip of the seal into
the metal ball applying force until the seal is fully seated.

Pull-Tite Seals: Close the container and insert the pull-tite seal through the metal grommet on
the container. The use of a horseshoe adaptor is not required. Insert the tip of the seal through
the grommet on the plastic sleeve. Insert the tip of the seal into the opening at the opposite end.
Continue pulling the tip of the seal through the opening to ensure a snug fit.

Padlock Seals (wire and plastic seal): Close and lock the container. Insert the tip of the seal
through the grommet on the container. Insert the tip of the seal into the opening at the top of the
plastic applying force until the seal is fully seated.

Programs: Programs removed from optical scan tabulators must be sealed in an approved ballot

container. Programs cannot be erased or transferred to another electronic medium for extended
retention until clearance is received from the Department of State’s Bureau of Elections.
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TOPIC 13: CHECKS AND BALANCES

The following tasks must be completed by two election inspectors who have expressed a
preference for different political parties:

1. Offering instructions to voters after they have entered the voting station

e After giving the needed instruction, the 2 inspectors must leave the voting station and
allow the voter to vote in private.

2. Assisting voters in marking their ballots

e A complete record of the matter must be made in the remarks section of the e-Pollbook or
the Traditional Poll Book.

3. Processing absentee ballots in the polling location

e To protect the voter’s right to a secret ballot, absentee ballots should always be processed
in multiples and by at least two inspectors representing different political parties. The
inspector who is responsible for recording the voter’s information should not be the same
inspector who is responsible for removing the ballot from the secrecy sleeve and
depositing it into the tabulator.

4. Duplicating absentee ballots rejected by the tabulator

e Absentee ballots rejected by the tabulator for false reads throughout the day should be
deposited in the auxiliary bin for retrieval after the close of the polls. Never duplicate
ballots until after the polls have closed!

5. Recording write-in votes

e Write-In votes are tallied in the binder or traditional Poll Book using a reader-tallier
process. One inspector reads the votes while another inspector representing a different
political party records the votes.

6. Removing ballots from the tabulator bin before the polls have closed

¢ Ballots that must be removed from the tabulator bin during the course of an election must
be placed into an approved ballot container (in full view of the processing area). The
approved ballot container should be secured behind the processing table in plain view of
voters, public, etc. There is no requirement to seal the container and record the seal
number, unless required by the city or township clerk.

e A complete record of the matter must be made in the Remarks section of the e-Pollbook
or the Traditional Poll Book.
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7. Physical count of ballots if ballot summary does not balance

If the total number of ballots tabulated is more than the total number of voters recorded in
the Certificate of Election Inspectors and if reconciling the poll lists does not solve the
discrepancy, a physical count of the ballots tabulated is required.

8. Sealing ballot containers

Secure ballots (used, unused, original ballots envelope and spoiled ballots envelope) in
the approved container(s) and record the seal number on the ballot container certificate,
the Statement of Votes, and the binder or traditional Poll Book (if the Statement of Votes
is separate from the Poll Book). The signatures of two inspectors representing different
political parties are required — one inspector to certify that the container is properly sealed
and that the seal number was properly recorded and a second inspector to verify the
proper sealing and recording of the seal number.

9. Preparing and sealing the special envelopes for return

The following envelopes must be sealed with a red paper seal and attested to by two
inspectors of different political party affiliations: #1 envelope (County Clerk), #2
envelope (Board of County Canvassers), #3 envelope (Local Clerk), A.V. envelope
(Local Clerk), and Provisional Ballot Storage envelope (Local Clerk).

10. Removing and sealing the tabulator program and AutoMARK program
for return

The program cards/memory packs for the tabulator and AutoMARK (if removed on
election night) must be secured in an approved ballot container.

The number on the seal used to seal the ballot container must be recorded on the ballot
container certificate, the Statement of Votes, and the binder or traditional Poll Book (if
the Statement of Votes is separate from the Poll Book). The signatures of two inspectors
representing different political parties are required.

11. Delivering the ballot container(s) and envelopes to the local clerk or
receiving board

The ballot container(s) and special envelopes must be delivered to the local clerk
immediately following the completion of the precinct canvass.

12. Correcting precinct canvass mistakes discovered by the receiving board

The two inspectors who delivered the materials to the receiving board must correct the
following mistakes: ballot container not properly sealed and recorded, discrepancy in the
binder or traditional Poll Book or Statements of Votes, and/or election materials
inadvertently sealed in the ballot container. Please see “Topic 14 — Receiving Boards”
for complete instructions.
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TOPIC 14: RECEIVING BOARDS
1. The Establishment of Receiving Boards

The legislative body of a city, township or village may, by resolution, provide that one or more
boards of election inspectors be appointed to serve as receiving boards. (MCL 168.679a)

e Appointments are made by the local election commission.
e Not less than 2 inspectors per board.
e Equal number from each major political party.
2. Delivery of Ballot Container and Envelopes
Not less than 2 inspectors, representing each of the major political parties, shall deliver:

e Sealed ballot container.
e Sealed envelope(s) containing the Poll Book and Statements of Votes.

e Optional: 1) Sealed Provisional Ballot Security Envelopes and Four-Step Procedure
forms, and 2) tabulator and AutoMARK memory units.

3. Responsibilities

Upon the delivery of the ballot container, Poll Book and Statement of Votes, the receiving board
follows the steps outlined below:

1) The receiving board checks to confirm that the election inspectors did not seal the Poll
Book or the Statement of Votes in the ballot container.

Corrective actions if needed: If the receiving board members find that the Poll Book or
Statement of Votes has been sealed in the ballot container, they direct the election inspectors to
open the ballot container to remove the document(s). After removing the documents, they note
the actions taken to correct the matter in the remarks section of the Poll Book. The notation must
be signed by the election inspectors and the members of the receiving board. After removing the
document(s) from the ballot container, they further direct the election inspectors to reseal the
ballot container and record the new seal number on the Ballot Container Certificate, in the Poll
Book and on the Statement of Votes.

2) The receiving board checks to confirm that the ballot container is properly sealed and
that the seal number is accurately recorded on the Ballot Container Certificate, in the Poll
Book and on the Statement of Votes.

Corrective actions if needed: If the ballot container is not properly sealed or the seal
number is not properly recorded on the Ballot Container Certificate, in the Poll Book or on the
Statement of Votes, the receiving board members direct the election inspectors to take the
necessary actions to correct the matter. After correcting the matter, the receiving board notes the
actions taken in the remarks section of the Poll Book. The notation must be signed by the
election inspectors and the members of the receiving board.
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3) The receiving board checks to confirm that the number of names entered in the Poll
Book balances with the number of ballots counted in the precinct as shown on the
precinct’s tabulator tape and recorded on the Statement of Votes.

Corrective actions if needed: If a ballot balance discrepancy is found that is not explained in the
Poll Book (e.g., provisional “envelope” ballots, empty absent voter ballot return envelopes, etc.),
the receiving board members question the election inspectors on the discrepancy. After
questioning the election inspectors, the receiving board notes the explanation — or the election
inspectors’ inability to provide an explanation — in the remarks section of the Poll Book. The
notation must be signed by the election inspectors and the members of the receiving board.
NOTE: When performing this check, the receiving board does not have the authority to count,
retabulate or handle the ballots secured in the ballot container.

4) After completing the above checks, the receiving board replaces the Poll Book and
Statement of Votes in the delivery envelope, seals the envelope with a red paper seal and
initials the seal.

A. Option: If permitted by the clerk of the board of canvassers responsible for canvassing

the election, the receiving board may include the Poll Books and Statement of Votes for
multiple precincts in a single delivery envelope.

4. Receiving Board Checklist

A “checklist” is available to assist with the administration of receiving boards. The use of the
checklist is strongly encouraged to ensure that the various checks that must be performed are
properly and efficiently handled. A copy of the Checklist can be found in the Appendix.
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TOPIC 15: SPLIT PRECINCTS

A split precinct is one in which two or more ballot styles are issued. The particular ballot style
that is issued to each voter is based upon the voters’ place of residence and the offices and or
proposals involved. Ballot styles are differentiated via a special designation (a letter, color, or
different ballot number ranges), i.e., City of Acme, Precinct 1A and City of Acme, Precinct 1B.

To account for all ballots delivered to the precinct, the following options are available:
OPTION A: e-Pollbook

e The names of all voters are recorded in the e-Pollbook. The e-Pollbook keeps track of
the ballot style issued to each voter.

o All ballots delivered to the precinct are accounted for in the e-Pollbook Ballot Summary
which is specifically designed to account for multiple ballot styles.

e The e-Pollbook reports are printed and/or saved in the Privacy Zone of the flash drive and
are secured in the appropriate envelope or container and delivered along with the ballot
container(s) to the local clerk or receiving board.

D 00002001 00002500 500
N 00063001 00003500 500
R 0oog1001 00001500 500 =

Total = 1500

B. Numbzr es received by board
C. Total 1500

NUMBER OF BALLOTS AT CLOSE OF POLLS:

D: Number of ballots tabulated (Enter Tabuletor 6

Public Courter reading)

E. Numbzr of AV balot envelopes delivered to ’07
precinct which dic not contain a balot or
were not processed for any reason

F. Number of ballots reissued to voters who spoiled

their ballot at the polling place (spoiled or 1

defective ballots)

G. Number of ballots rejected 1
H. Number of ballots used by election inspectors for ’70
ballot duplication

I. Humber of PROVISIOMNAL "envelope" ballots 1

issued

J. Mumber of

e |Starting No.|Ending No_|Count
00002003 00002500 495
00003006 00003500 495
0ooo100s 00001500 44

L. Unmerence U
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OPTION B: Split Precinct Ballot Summary — Traditional Poll Book

The names of all voters are recorded in a single Poll Book. A special designation is
recommended to identify the specific ballot style issued to each voter i.e., a letter, color,
or different ballot number ranges.

All ballots delivered to the precinct are accounted for using a special split precinct ballot
summary which is specifically designed to account for multiple ballot styles.

The Poll Book and Statements of Votes are secured in the appropriate envelopes and

delivered along with the ballot container(s) to the local clerk or receiving board, if
established.

B 5 DELIVERED TO PRECI 3 5
| A, Mumber of official baliots delvensd 1o D. Mumber of ballots labulaied
e (Do ol sk sbiast vied bakta) {inciute strent voter balioes f processed in precingl) R,
& = i E. Mumbar of absanl wober balol adrebops delivanad
Froeg Mo marteg Mo 1o pracinct whilch dd Aot Goeitein & ballot
— F. Musmnber of halicls rmssund o volers who spolled
“ S o Y1 — thiair bt & i pollieg pacs (bt o delsctive

ity dor whach § fpes et best waieh e ses el T 87 |

6. Mumber of baliots issusd by sbsction inapacion fof
bailot duplications:

H. Humber of PROVISIONAL "arvalops”
Exaliols Baund —_—

1 Mugnba of UNUSED BALLOTS [seseds bakas)

T - Tartng e !
B. Number of absen! voler balich relurmn smelopes B e =
dadvared io precinc for prooessing: Eadirg He. ERirirg 42
{Eniwr "0 i absenl voler balots nol

processed in precind)

i 1
C, Total of Lines A& B: - . - |
| J. Tatsl of Lines D. E.F. G, H and I: ]
T THESE TOTALS MUST AGREE T

CHECK YOUR TOTALS! THE TOTAL nscmueﬁm LIME C MUST EQUAL THE TOTAL RECORDED ON LINE J,
IF THESE TOTALS DO NOT AGREE, PLEASE EXPLAIM THE REASOMN IN THE REMARKS SECTION OF THIS POLL BOOK,

OPTION C: Addendum Ballot Summary — Traditional Poll Book

The names of all voters are recorded in a single Poll Book. A special designation is
recommended to identify the specific ballot style issued to each voter i.e., a letter, color,
or different ballot number ranges.

All ballots of one designation are accounted for in the ballot summary located in the back
of the Poll Book.

All ballots from the other designation are accounted for in an Addendum Ballot Summary
that is inserted into the Poll Book. A separate ballot summary must be completed for
each additional ballot style.
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| ADDENDUM BALLOT SUMMARY |

I T ———

Hald On__ — . ..20__9_._ i ke
CityMwp. of

ity p. o - e —
School District of

b Thdemd T ——

c ty of

ounty of —_—— — State of Michigamn

BALLOT SUMMARY

MUMBER OF BALLOTS DELIVERED TO PRECIMCT MUMBER OF RALLOTS AT THE CLOSE OF THE POLLS:
0. Mumber of balkots tabslabed:

A e ol cffasal Bplicis chelevereed o
PRSI (S it ety et st BT

—

E M-mhrtibolwu-u-.-u 1 volers wi
Faa e -

J - E— Umiﬁ-l—.-—-.-.-l—'

oy E=T T

FL hirvieer 0f Daliohs wfuch wans ums by
Tl wrparcSo s Pl e ko —

B u:m-q;'mnmmm G, wumber of provitional “swelops” baliols R
TCET Dy RN i T F e v S
o - H. Plumbee o baloty wineoh. wers fel s,

[ - -
—_— T —=ma—

B i e L T T e e g

T Totad of Lines & & B [ —— 4. Total of Lisas D, & P8, H and |

CHECK YOUR TOTALS! THE TOTAL RECORDED O LINE C BIUS TOTAL RECORIN
IF THESE TOTALS D ROT AcRER, menm;rlt:‘gm};w'mL{g_nm SECTHIM OF nm%ﬂ_

UPON COMPLETIOM, INSERT THIS ADDENDLUM BALLOT SUMMARY INTO BACK OF POL

e The public counter on the tabulator will reflect ALL ballots tabulated. Therefore, the
total number of A and B ballots issued, as reflected in each ballot summary, must be
added together to verify this count.

NOTE: See the equipment specific “Election Inspectors’ Guide” for the type of tabulator
used in your precinct to determine if the totals tape WILL distinguish between ballot
styles.

e The total number of voters recorded on the Certificate of Election Inspectors, located in
the Poll Book, must include all voters who were issued a ballot within the precinct
regardless of the ballot style.

e The Poll Book (with Addendum Ballot Summary inserted) and Statements of Votes are
secured in the appropriate envelopes and delivered along with the ballot container(s) to
the local clerk or receiving board, if established.
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TOPIC 16: ABSENT VOTER COUNTING BOARDS

An absent voter counting board is a precinct that is established by the election commission of a
city, township, or village for the purpose of processing and counting absent voter ballots.

1. Oath of Office

An election inspector appointed to a counting board, a challenger, or any other person in
attendance at a counting place at any time after the processing of ballots has begun must take and
sign the following oath:

“I (name of person taking oath) do solemnly swear (or affirm) that I shall not
communicate in any way any information relative to the processing or tallying
of votes that may come to me while in this counting place until after the polls
are closed.”

The completed oaths are delivered to the clerk in an envelope which has been sealed with a red
state seal

ABSENT VOTER COUNTING EOARD AFFIDAVIT
State of Michigan

County af

Ciny, Township or
School Dhstnct of Counting Board Precinet Mo,

Any person i attendance at an absent woter counting board after the processing of ballows has begun shall
take and $ign the following Oath and shall not leave the counting place after the tall ying has begun until the
pualls close at 8400 p.m

I do selemnly swear (or affirm) that [ shall not communicate in any way any information relative to
the processing or lallying of vobes that may come to me while in this counting place until after the
polls are closed.

SIGNATURES OF PERSONS TAKING DATH

X __ I x
x *
E_.__.. ~ X
X X .
X X §
X X o
Taken, subscrbed and swarn ta before me this day of
W
X

Sijnslore of DBlirgeison of Mesbe: of Coungng Boand Admimyignng Qath

MOTE: Only the lecal election official who establivhed the abseet voter coanting board, the depaaty oF emglonee of
that local official, or am employee of the Sate Bureau of Elecons may cater and leave the counting board lor the
punpase of respondang 10 an enquary from anclection snspecion or o challenger o prowide nseructions on the operstion
ol the counting baard after the tally has begun but before the pells close.

WARNMIMNG: A perscn who enters an absenl vouer countmg board and who discloses an election result o in any
musner charsctonzes how any ballol being cousted has been voted i a precingt before ihe poldls can be lepally
Elited om election day s guilty of 5 frlony.

INSPECTOR: Please return this form in Local Clerk Envelope.
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2. Prohibition — Sequestration

A person in attendance at a counting place after the counting has begun is not permitted to leave
the counting place until the polls close at 8:00 p.m. A person who discloses an election result or
in any manner characterizes how any ballots being counted have been voted before 8:00 p.m. is
guilty of a felony. (MCL 168.792a (11))

As an exception to the above, a local election official who established the counting board, a
deputy or employee of the local election official, or an employee of the State Bureau of Elections
may enter and leave a counting place after the counting has begun but before the polls close.
Such persons may enter a counting place only for the purpose of responding to an inquiry from
an election inspector or a challenger or to provide instructions on the operation of the counting
board.

3. Cell Phones Not Permitted in Absent Voter Counting Boards

Election inspectors appointed to serve in absent voter counting boards may not use or be in
possession of a cellular phone during the sequestration period. The same policy applies to any
challengers or polls watchers appointed to observe absent voter counting boards. The
enforcement of this policy is critical to the integrity of the absent voter counting board process.

4. Absent Voter Counting Board Procedures

The work performed by a counting board can begin as early as 7:00 A.M. on election day and is
divided into two separate tasks, 1) processing absent voter ballots and absent voter ballot
applications, and 2) tabulating the vote. The procedures involved in counting the votes will vary
with the voting equipment used.

Processing

All valid ballots received by the clerk prior to election day will be delivered to the absent voter
counting board upon the commencement of the board’s work along with the corresponding
absent voter ballot applications. Absent voter ballot applications for ballots which have not been
returned by voters are retained by the clerk and are not delivered to the counting board. The
processing of absent voter ballots is divided into three steps as explained below.

While the processing steps may be tailored to meet administrative preferences, care must be
taken to assure that secrecy and the security measures built into the procedures are not
compromised in any way.

STEP 1 Materials: Absent Voter Counting Board Poll Book, absent voter ballot applications,
and return envelopes.

o Verify that the clerks’ record area of the return envelope was completed and that the return
envelope was signed and dated by the voter. If the clerks’ record area of the return
envelope is incomplete, return the unopened envelope and the corresponding absent voter
ballot application to the clerk for immediate correction. If the return envelope was not
signed by the voter, return the unopened envelope and corresponding absent voter ballot
application to the clerk for review. Note: It is not necessary to return the envelope and
corresponding absent voter ballot application to the clerk if the date is missing in the voter
signature area of the return envelope; if such omission is found, continue processing. A

ballot returned to the clerk which does not bear the voter’s signature will be resubmitted to
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the counting board if the clerk is able to obtain the missing signature prior to 8:00 p.m.

e Check the return envelope to determine if the voter received assistance in voting the ballot.
If a notation indicating that assistance was provided appears on the envelope, check the
Remarks page of the Poll Book to ensure that the assistance was noted by the clerk. If
necessary, note that assistance was provided to the voter on the Remarks page in the Poll
Book. The note should include the name of the voter and the name of the individual who
provided the assistance. Open the return envelope and continuing processing.

e [fthe clerk’s record area of the return envelope was completed and the return envelope was
signed and dated, open the return envelope and continuing processing.

e Highlight the voter’s name in the Absent Voter Poll Book or Absent Voter (AV) List to
indicate that a return envelope and corresponding application were received by the board
for processing.

STEP 2 Materials: opened return envelope and Absent Voter Counting Board Poll Book or
“List of Absent Voters To Whom Ballots Were Mailed.”

e Without exposing any votes, verify that the number on the ballot stub agrees with the ballot
number recorded for the voter in the Poll Book or on the AV list. If a ballot was not
returned by the voter (the return envelope or secrecy envelope is empty), note the missing
ballot on the “Remarks” page in the Poll Book. In making this notation, do not include the
name of the voter involved.

If the ballot was returned in a secrecy envelope, the ballot and secrecy envelope may be
removed from the return envelope to make the comparison. If the ballot was not returned
in a secrecy envelope, first verify that the ballot was folded by the voter so that the votes
are concealed before removing the ballot from the return envelope to make the comparison.
If the ballot does not require a secrecy envelope but is not folded so that votes are
concealed, properly refold the ballot. If the ballot must be placed in a secrecy envelope or
refolded, care must be taken to avoid exposing any votes cast on the ballot.

If the ballot numbers do not agree, and no explanation for the discrepancy can be found
(e.g., voters residing in the same household have switched their ballots), the ballot must be
processed as a “challenged ballot.” If the ballot numbers agree, continue processing.

STEP 3 Materials: secrecy envelope with ballot enclosed or ballot(s) folded with votes concealed.

e Remove the numbered ballot stub(s). Once removed from the ballot(s) the stub(s) may be
discarded or retained for audit purposes at the discretion of the counting board. Secure the
ballot for counting in a fashion that maintains the anonymity of the voter. Do not remove
the voted ballot from the secrecy envelope or unfold the ballot(s) at this time.

Counting: The counting or tabulation of votes cast on absent voter ballots is explained below.

Materials: Tabulator and secrecy envelopes with ballot enclosed or ballots folded with votes
concealed.

e Test and prepare tabulator as required and complete “Election Inspector’s Preparation
Certificate” in the front of the Poll Book.
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The

Remove anonymous ballots from secrecy envelopes and tabulate in multiples.

Each ballot rejected by the tabulator must be visually inspected by an election inspector to
verify the reason for the rejection. If the rejection is due to a “false read” the ballot must be
duplicated by two election inspectors who have expressed a preference for different
political parties.

The following steps are completed after 8:00 p.m., the close of the polls. As noted below, a
small number of return envelopes and corresponding applications must be retained for
processing after the close of the polls. Check with the clerk to confirm that no additional
ballots will be delivered for processing. Once all ballots have been delivered, complete the
processing and tabulation of all remaining ballots.

Once all ballots have been tabulated and all ballots requiring duplication have been
duplicated and tabulated, compare the total number of ballots tabulated per the tabulator’s
“public counter” to the total number of ballots delivered to the board for processing. These
totals must agree.

If the total number of ballots tabulated and total number of ballots received for processing
do not agree, attempt to identify the reason for the discrepancy. Tip: Compare the
applications to vote to the AV Poll Book or AV list. If after making this comparison the
reason for the discrepancy is not identified, make a physical count of the ballots that were
tabulated. To complete this check, it is recommended that the ballots be counted into
stacks of 25. If the number of ballots equals the number of voters, the ballots must be
retabulated. Contact the clerk for instructions.

If the total number of ballots tabulated and the total number of AV ballots delivered for
processing agree (or the specific reason(s) for any discrepancies have been noted in the
“Remarks” page of the Poll Book, the Statement of Votes may be prepared. Complete the
Statement of Votes as you would for any other precinct. In most cases, a minimum of three
copies will be needed.

Complete the “Certificate of Election Inspectors™ in the back of the Poll Book. The
following four questions must be answered:

The number of voters who where issued absentee ballots (according to this Poll Book)

The number of absent voter ballot return envelopes received by the Board

number of invalid absent voter ballot return envelopes that the clerk did not deliver to
Board (according to this Poll Book)

The number of absent voters who did not return their absent voter ballot to the clerk
(according to this Poll Book)

Complete all remaining Poll Book entries.

Seal all ballots into an approved ballot container and record the seal number 1) in the
Poll Book 2) on all three copies of the Statement of Votes and 3) on the Ballot
Container Certificate. The sealing must be attested to by two election inspectors who
have expressed a preference for different political parties.
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If a mistake is made at the counting center and the container must opened and resealed, the
replacement seal number must be recorded on all documents listed above. Once the ballot
container has been removed from the processing area of the counting place or precinct, it
may not be opened unless authorized by the County Board of Canvassers.

5. Maintaining Ballot Secrecy

To ensure the secrecy of all votes cast, it is recommended that the processing of several return
envelopes and applications be delayed until after 8:00 p.m. This will allow a ballot that is
received by the clerk just prior to 8:00 p.m. to be intermingled by the counting board with other
ballots during processing and counting. This will, in effect, preserve the secrecy of the last ballot
delivered to the counting board for processing and counting.

6. Ballots Received After Processing Begins

All valid absent voter ballots received by the clerk through 8:00 p.m. on election day will be
delivered to the counting board with the corresponding absent voter ballot applications
immediately upon receipt. It is the responsibility of the counting board to record the date of
return in the poll book or on the list for each additional absent voter ballot received by the clerk
and delivered to the board on election day.

7. Emergency Requests

In emergency situations only, a voter may apply for an absent voter ballot as late as 4:00 p.m. on
election day. If an emergency application is received by the clerk, the counting board will be
instructed to make the necessary entries in the poll book or on the list that would otherwise be
completed by the clerk. Once the necessary entries are made, the application must be returned to
the clerk to await the return of the ballot. If the requested ballot is voted and returned to the
clerk by 8:00 p.m., the clerk will record the date of the return on the corresponding application
and deliver both the return envelope and completed application to the counting board; the
counting board must then record the date of return in the poll book or list.

8. Challenge Procedure

If an absentee ballot being processed in the counting board is challenged, the ballot is identified
as described below:

e  Write the word “CHALLENGED” across the face of the ballot return envelope.
e Write the number appearing on the voter’s ballot in pencil on the back of the ballot.

e Conceal the number with a piece of Post-It brand tape. If this tape is not available, conceal
the number with a small slip of paper. Use transparent tape to affix the paper over the
number.

e Make a notation of the challenge in the poll book on the page labeled “Challenged Voters.”
The notation must include the time that the challenge was made, the name of the
challenger, the name of the challenged voter, the voter’s address and telephone number,
and the reason for the challenge.
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9. Rights of Challengers

Election challengers may be appointed by political parties and qualified interest groups to
observe absent voter counting boards. (Each political party and qualified interest group is
permitted to appoint one challenger per absent voter counting board.) A challenger serving in an
absent voters’ counting place has the right to challenge an absent voter ballot if the challenger
has reason to believe that the person who voted the ballot is not qualified to vote. A challenger
has the right to challenge the actions of the board members operating the counting place if the
challenger believes that election law is not being followed. An official challenger:

e Must represent a recognized political party or an interest group which is authorized to
appoint election challengers at the election.

e May observe all procedures being carried out.
e May bring to the board’s attention the improper handling of a ballot by a board member.

e May inspect the absent voter ballot applications, poll books, or any other materials used by
the board. (When exercising this right, challengers may not touch the materials.)

e May inspect the ballots as they are being counted. (When exercising this right, challengers
may not touch the ballots.)

e May keep notes on the board’s actions.

Credentials: A challenger must have in his or her possession a “challenger card” issued by the
party or organization he or she represents. Upon entering the counting place, the challenger must
show the card to the chairperson of the board. It is recommended that a challenger also wear a
badge which bears the words “ELECTION CHALLENGER.”

Conduct: Challengers must conduct themselves in an orderly manner at all times. A challenger
can be expelled from the counting place for unnecessarily obstructing or delaying the work of the
board; touching ballots, election materials or tabulation equipment; or acting in a disorderly
manner.

Restriction: A candidate for any elective office in the election may not serve as a challenger.
EXCEPTION: At an August primary, a candidate for county convention delegate may serve as a
challenger in an absent voter counting board other than the board responsible for processing or
counting the ballots cast in his or her precinct.

10. Ballot Security

All ballots counted must be placed under proper security. Under the Rules for Electronic Voting
Systems all ballots that are electronically counted must be sealed in an approved ballot container
where they will remain for 30 days after the official canvass and certification of the election
results. The security period is extended if a recount is in progress, a defect in the ballot or ballot
count programming or equipment is being investigated, if ordered by the court, or if prescribed
by the Secretary of State.
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TOPIC 17: PRECINCT DELEGATES

1. Declaration of Intent Requirement

An individual who wishes to seek a precinct delegate position with write-in votes is
required to file a “Declaration of Intent” with the city or township clerk by 4:00 p.m. on
the Friday preceding the August primary. As an alternative, such candidates may file a
Declaration of Intent with their board of election inspectors on the date of the August
primary anytime prior to the close of the polls.

PRECINCT DELEGATE
WERITE-IN CANDIDATE
DECLARATION OF INTENT

O OF CITW O TOYRISHER

As a write-in candidate for a precinct delegate position, vou mast file this form with the clerk of yoar
cley o township of residence ne later than 3:00 pone on the frse Friday immediarely preceding the
Auwgust primary. As an aleermarive, you may file this ferm with your beard of election invpecters en

the day of the August primnary any tims prior to the close of il polls.

Snpm

(Pomt o Typa)
Frtidemede A ddvedq
Sree® Addors. (Perst ] [ra=T s o
D Cevee O Towsakip ol
1 xze yepniered and qruskfied iz vote of dae sddne DVe: Do Barsh Diaie
Home Fhooe (_____ Bazrmass Fhone |

DATE OF PRIMARY:

OFFICE 20U GHT: Precimcr Delegane,

Prec=ct Mo

Pobmcal Farmy

By nupmeny S adffidemt | roear the statemments msde sbove are troe snd do beveby declare moy mient to seek che praomet delapse
Pt demnfied shove a b WiIme-in canddine

SIGNATURE OF WRITE-DX CANTMDATE

Scbucribed and vanor Bo By ame of Notary

Fefore me o e dory o oty Pebhc. Stade of Mchapan. Coumty of

My commminion expuoet

Azting & e Cownty of
Spmanpe of potary pushe

OFFICE USE ONLY
OFFICE COODE DATE OF FILIDNG,

RECEIVED BY,

Porvaiiond 002007

The local clerk is responsible for notifying the precinct board of any precinct delegate
write-in candidates who filed a Declaration of Intent.

If an individual interested in seeking a precinct delegate position with write-in votes asks
for a Declaration of Intent form on election day, provide the requested form.

A write-in vote cast for a precinct delegate candidate who has not filed a Declaration of
Intent does not count. Write-in votes which do not count are not considered when
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determining whether an “over vote” has occurred or whether a “cross over” vote has been
cast at a partisan primary.

e The Declaration of Intent “waiver” does not apply to precinct delegate positions. (The
Declaration of Intent waiver, applicable to all other offices on the ballot, is invoked if a
candidate appearing on the ballot for the office involved dies or is otherwise disqualified
on or after the Wednesday immediately preceding the election.)

2. Canvassing and Certifying Precinct Delegate Write-In Votes

The precinct delegate candidates who receive the highest number of votes for the available
positions under each party column are elected. Candidates elected to precinct delegate positions
are certified to the county clerk by the precinct board responsible for counting the ballots.

e Candidates elected to precinct delegate positions are the only candidates certified by
precinct boards. In all other instances, candidates nominated or elected to office are

certified by county or local canvassing boards.

e A tie vote for a precinct delegate position is resolved by the conduct of a drawing held
under the direction of the county clerk.

e Precinct delegate elections are not subject to vote recounts. The results, certified by the
precinct board, are considered final vote totals.

To canvass and certify the vote totals for precinct delegate positions, follow the procedure
detailed below:

A. Complete the front cover of the “Delegates Elected to County Convention” booklet

DELEGATES ELECTED
TO COUNTY CONVENTION

T Tver

PRIMARY ELECTION
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B. Print the name and registered address of each delegate candidate appearing on the ballot
in the column intended for this purpose on the pages designated for the Republican and
Democratic Party candidates. (This step may have already been completed by the clerk.)
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C. Tally the write-in votes received by each declared write-in delegate candidate and record
the totals in the appropriate area designated in the booklet for each political party.

REPUSILICAN PARTY WRITE-N TALLY
TS, AR FATHES DA IALLST W VIR

- |

P

e  When tallying write-in votes enter each name as recorded by the voter. Example:

William Baker — 3 votes, Bill Baker — 2 votes, Baker 1-vote. For more
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information regarding recording write-in votes, see “Topic 11 — Write-In
Candidates”

e When determining the total number of write-in votes received, all votes cast for
the same candidate are combined, i.e. William Baker — 6 votes.

D. List the name and registered address of each declared candidate receiving write-in votes
for delegate in the column intended for this purpose on the pages designated for the
Republican and Democratic Party candidates. (See the pages under Section B above.)

Transfer the total number of write-in votes received by each declared write-in candidate
to the “Total Votes Received” column.

E. From the statement of votes tape, record the total number of votes received for each
candidate appearing on the ballot under the “Total Votes Received” column.

F. Indicate whether each candidate is registered in your precinct by placing “Yes” or “No”
in the column titled “Registered in Precinct?” This step must be completed for both
write-in candidates and candidates appearing on the ballot.

G. Determine who was elected and place a check mark in the column titled, “Place a Check
Mark if Elected.” The number to be elected in your precinct for each party is listed at the
top of the pages designated for each political party and can also be found on the ballot.

e Place a check mark in the column for each candidate who received the highest
number of votes up to the number of candidates to be elected.

e If two or more candidates are tied for a delegate position, place a check mark and
the words “TIE VOTE” in the column beside each of the tied candidates.

e REMEMBER: To be elected, the candidate must be registered to vote in this
precinct. (A minimum number of votes is not required.)
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H. Complete and sign the “Certificate of Election Inspectors” on the back page of the
booklet. Place the booklet in Envelope #1 addressed to the County Clerk.
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CERTIFICATE OF ELECTION INSPECTORS

STATE OF MICHIGAMN
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TOPIC 18: “WHAT IF” SCENARIOS

The following “WHAT IF” scenarios and recommended actions represent exceptions to the
general procedures that are carried out at the polls on election day. It is important to note that
regardless of the situation, the polls must remain open for voting.

1. Ballot Jam - AutoMARK Voter Assist Terminal

When removing the jammed ballot, it is important that the secrecy of the ballot be maintained.
Attempt to remove the ballot, using as much discretion as the severity of the jam will allow, by
following these steps:

A. Turn the Mode Switch Key to the Test position.
B. Press EJECT BALLOT on the Main Menu Screen.
C. Instruct the voter to place his or her secrecy sleeve over the voted ballot.

NOTE: If the ballot is ejected after Step B, instruct the voter to place his or her secrecy
sleeve over the voted ballot. If the ballot is blank and in good condition, instruct the
voter to re-insert it into the AutoMARK. If the ballot is damaged, folded or marked,
issue the voter a new ballot following the Spoiled Ballot Procedure. If the ballot does not
eject after Step 2, continue with the steps below.

D. Pull the Touch Screen Monitor toward you and lift open the top lid to reveal the tray
located inside the recessed area.

E. Push in the tabs located on each side of the tray and lift the tray out.

NOTE: If the ballot is located in Step E, cover the ballot with the voter’s secrecy sleeve
and remove it for the voter’s review. If the ballot is blank and in good condition, instruct
the voter to re-insert it into the AutoMARK. If the ballot is damaged, folded or marked,
issue the voter a new ballot following the Spoiled Ballot Procedure. If the ballot is not
located in Step E, continue with the steps below.

F. Locate the rear panel and push the panel tab toward the center of the AutoMARK and
swing out to remove.

NOTE: If the ballot is located in Step F, cover the ballot with the voter’s secrecy sleeve
and remove it for the voter’s review. If the ballot is blank and in good condition, instruct
the voter to re-insert it into the AutoMARK. If the ballot is damaged, folded or marked,
issue the voter a new ballot following the Spoiled Ballot Procedure. If the ballot is not
located in Step F, contact your local clerk for further instruction.

*The steps detailed above are located in the “Election Inspectors’ Guide to the AutoMARK
Voter Assist Terminal.”
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2. AutoMARK Equipment Failure

When reporting an equipment failure, you will need to provide your clerk with the error message
that is printed on the AutoMARK audit log. To view that message, follow these steps:

A. Turn the Mode Switch Key to the Test position.

B. Press SYSTEM MAINTENANCE on the Main Menu screen.
C. Enter the password (VOGUE) and select OK.

D. Press VIEW/DOWNLOAD LOG FILE.

E. Then press VIEW SCAN LOG.

The audit log contains a record of each error that occurred during the election. The most recent
error message will appear at the top of the log. You may either read the message to the clerk, or,
if you prefer, you may print the log. Simply lift the flap above the ballot feed tray and insert a
blank piece of paper into the slot normally used to eject the ballot (to prevent jamming, insert the
paper further to the left in the opening instead of centering it), and select ‘Print File.” After the
log has printed, select ‘Done.’

3. Ballot Jam - Tabulator

Refer to the “Election Inspectors’ Guide” for your specific voting system for detailed
instructions on how to properly remove a jammed ballot from the tabulator.

4. Power Outage

Most tabulators used in the state have a battery back up which will engage whenever there is a
power interruption. If your tabulator does not have a battery back up or if the power is off long
enough to exhaust the battery power do the following:

e Unlock the Auxiliary Compartment (front).

e Continue issuing ballots. Voted ballots are deposited into the Auxiliary Compartment by
an election inspector.

e Ballots deposited into the Auxiliary Compartment are not removed and tabulated until
after 8:00 P.M.

5. Full Tabulator Ballot Bin

Ballots that must be removed from the tabulator ballot bin during the course of an election must
be placed into an approved ballot container (in full view of the processing area) by two election
inspectors who have expressed a preference for different political parties. The approved ballot
container should be secured behind the processing table in plain view of voters, public, etc. The
instance must be noted in the Remarks section of the e-Pollbook or traditional Poll Book. There
is no requirement to seal the container and record the seal number, unless required by the city or
township clerk.
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6. Ballot Summary does not Balance

A. The total number of ballots tabulated is less than the total number of voters recorded in
the List of Voters:

Check the auxiliary bin for any remaining ballots that must be duplicated and/or
tabulated.

Verify that all absentee ballots have been tabulated.
Compare the Applications to Vote against the List of Voters (reconcile the poll lists).
If using the Traditional Pollbook, check for skipped lines in the List of Voters.

If the steps above do not solve the discrepancy, contact the local clerk.

B. The total number of ballots tabulated is more than the total number of voters recorded in
the List of Voters (i.e., jammed ballot was inadvertently tabulated twice):

Compare the Applications to Vote against the e-Pollbook or traditional Poll Book List
of Voters (reconcile the poll lists).

If this does not solve the discrepancy, proceed to the next step.

Conduct a physical count of the ballots tabulated (verify the number by counting at
least twice, sorting into stacks of 25). All physical counts should be conducted by a
team of two inspectors who have expressed a preference for different political parties.

— If the physical count is the same as the total number of voters as recorded in the
poll book, the ballots must be re-tabulated. Contact the local clerk for
instructions.

— If the physical count is more than the total number of voters as recorded in the

poll book, do NOT re-tabulate the ballots. Make a complete record of the
situation in the Remarks section of the e-Pollbook or Traditional Poll Book.
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GLOSSARY OF TERMS

Mixed Ticket - general election ballot only

e No straight party vote is cast. Voter casts direct votes for candidates of multiple political
parties.

Non-partisan Candidate

e (Candidate seeking a non-partisan office. Party affiliation is not considered, i.e., judicial
candidates.

Overvote

e Vote for more than the number of candidates to be elected or nominated to an office or
vote both yes and no on a proposal. No votes will be counted.

Partisan Candidate
e Candidate seeking a partisan office under a recognized political party ticket or a
candidate seeking a partisan office without political party affiliation (independent

candidate, IND.), i.e., State Representative, DEM. or State Representative, IND.

Party Affiliation

e Political party represented by a candidate seeking a partisan office under a party ticket,
i.e., County Clerk, REP.

Split Ticket - general election ballot only
e Straight party vote combined with direct votes for candidates of other political parties.
Each candidate under the party selected will receive a vote except where superceded by a
direct vote for a candidate.

Split Ticket - primary election ballot only

e Vote for candidates of more than one political party. No partisan section votes will be
counted

Straight Party Ticket (general election ballot only)

e Vote for all candidates of a single party by virtue of the straight party vote option. Each
candidate under the party selected will receive a vote.

Undervote

e Vote for less than the number of candidates to be elected or nominated to an office or do
not cast any vote on a proposal. Votes cast for candidates will be counted.
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STATE OF MICHIGAN
BUREAU OF ELECTIONS
LANSING

Implementing Michigan’s Voter Identification Requirement

-- Election Day Procedures for Election Inspectors --

Starting with the November 6, 2007 election, every Michigan voter who offers to vote at the
polls must show picture identification or sign an affidavit attesting that he or she is not in
possession of picture identification. A ballot cannot be issued to a voter unless the voter displays
picture identification or signs the affidavit. Instructions for implementing this requirement are
provided below:

STEP ONE: ASK EVERY VOTER FOR PICTURE ID

e After the voter completes the Application to Vote form, check the QVF list and ask the voter
to show his or her Michigan driver’s license or Michigan personal identification card. Be
sure to ask all voters for picture ID. This includes those voters you personally know as the
equal treatment of all voters is important!

e [fthe voter states that he or she is not carrying a Michigan driver’s license or a Michigan
personal identification card, ask the voter if he or she can show another form of current
picture identification. Any of the following are acceptable:

— Driver’s license or personal identification card issued by another state.
— Federal or state government-issued photo identification.

— U.S. passport.

— Military identification card with photo.

— Student identification with photo from a high school or an accredited institution of higher
education.

— Tribal identification card with photo.

110
Page 1 of 4



STEP TWO: FOLLOW PROCEDURE A OR B BELOW AS
APPROPRIATE

A. Procedure if voter shows an acceptable form of picture ID

e Check the photo and name appearing on the picture ID to verify the voter’s identity. As a
part of this check, confirm that the name appearing on the picture ID matches the name
entered by the voter on the Application to Vote. The name appearing on the picture ID does
not have to exactly match the name on the Application to Vote or the name on the QVF list.
For example, commonly used abbreviated names are acceptable such as Bill for William,
Kathy for Kathryn. Initials that are representative of the voter’s first name are also
acceptable.

e Ifyou have no questions over the voter’s identity, give a ballot to the voter.
e If'the voter shows an acceptable form of picture ID and questions over the voter’s identity

remain, go to “SPECIAL PROCEDURE IF PICTURE ID LEAVES VOTER’S IDENTITY
IN QUESTION” below.

B. Procedure if voter is not in possession of acceptable picture ID

e A voter who states that he or she 1) does not have acceptable picture ID or 2) did not bring
acceptable picture ID to the polls must sign an “Affidavit of Voter Not in Possession of
Picture Identification” before voting. Be sure to advise all voters who do not possess
acceptable picture ID that they must sign the affidavit before voting. This includes those
voters who you personally know as the equal treatment of all voters is important!

e It merits emphasis that the affidavit form can be used by 1) voters who do not have
acceptable picture ID and 2) voters who have acceptable picture ID — but did not bring it to
the polls.

e Any affidavit forms completed by voters must be returned to the clerk after the polls close.
Follow the clerk’s instructions for returning the forms. Be prepared to advise the clerk on the
total number of voters who completed the affidavit form throughout the day.

e Ifthe QVF list tells you that the voter must satisfy the federal identification requirement, go
to “SPECIAL PROCEDURE IF VOTER IS SUBJECT TO THE FEDERAL
IDENTIFICATION REQUIREMENT” below.

Page 2 of 4
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SPECIAL PROCEDURE IF PICTURE ID LEAVES VOTER’S IDENTITY
IN QUESTION

e As a first step, consider the age of the photo and any explanations the voter may wish to offer
(weight gain or loss, hair style or facial hair alterations, different eyeglass frames, etc.). If
that resolves the matter, give a ballot to the voter. If questions over the voter’s identity
remain, ask to view any other acceptable forms of picture identification that the voter may be
carrying. If this does not resolve the matter, give the voter a provisional ballot and contact
the clerk.

e The provisional ballot must be preserved as an “envelope” ballot. The completion of the
Four-Step Procedure Form is not necessary. (The completion of the Four-Step Procedure
Form is only necessary in instances where a voter’s name does not appear on the QVF list.)

e When preserving the provisional ballot as an “envelope” ballot, you must 1) check the ID
requirement box on the outside of the provisional ballot security envelope 2) mark the
outside of the provisional ballot security envelope with the words “Michigan voter
identification requirement” and 3) give the voter the required provisional balloting notices.

SPECIAL PROCEDURE IF VOTER IS SUBJECT TO THE FEDERAL
IDENTIFICATION REQUIREMENT

o [fthe QVF list tells you that the voter must satisfy the federal identification requirement, the
voter must present one of the following documents before voting in the first election in which
he or she wishes to participate: 1) an acceptable form of picture identification or 2) a
paycheck, government check, utility bill, bank statement or a government document which
lists the voter’s name and address.

e Given the above, three situations could emerge when a voter is subject to the federal
identification requirement:

— Voter displays picture identification: Satisfies both the federal identification
requirement and Michigan’s voter identification requirement. Give the voter a ballot.

— Voter displays paycheck, government check, utility bill, bank statement or a
government document which lists his or her name and address: Satisfies the federal
identification requirement. Voter must display picture identification to satisty
Michigan’s voter identification requirement. If voter does not possess picture
identification, he or she must sign the affidavit form developed for voters who do not
possess picture identification before voting. After the voter displays picture ID or signs
the affidavit, give the voter a ballot.
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— Voter does not possess picture identification and is unable to produce a paycheck,
government check, utility bill, bank statement or a government document which
lists his or her name and address: Voter must sign affidavit form developed for voters
who do not possess picture identification before voting. As the voter is unable to satisfy
the federal identification requirement, give the voter a provisional ballot. After the voter
has completed the voting process, the provisional ballot must be secured as an “envelope”
ballot. When preserving the provisional ballot as an “envelope” ballot you must 1)
check the ID requirement box on the outside of the provisional ballot security envelope
2) mark the outside of the provisional ballot security envelope with the words “Federal
voter identification requirement” and 3) give the voter the required provisional balloting
notices. The completion of the Four-Step Procedure Form is not necessary. (The
completion of the Four-Step Procedure Form is only necessary in instances where a
voter’s name does not appear on the QVF list.)

ADDITIONAL IMPLEMENTATION POINTS

A number of important points to remember when administering Michigan’s voter identification
requirement are provided below:

A voter not in possession of picture ID who refuses to sign the affidavit form cannot vote and
should be referred to the local clerk. This is the same procedure used for voters who refuse
to complete an Application To Vote: no ballot is issued. Such a voter would not be eligible
for a provisional ballot.

A voter who claims to have picture ID but refuses to show it cannot vote and should be
referred to the local clerk. The voter does not have the option of signing the affidavit form as
the affidavit is designed for voters not in possession of picture identification. Such a voter
would not be eligible for a provisional ballot.

A picture ID that does not show the voter’s residential address is acceptable.

A voter cannot be challenged just because he or she is not in possession of picture ID or did
not bring picture ID to the polls and signs the affidavit in order to vote. Of course, as is the
case with any voter, a voter who is unable to show picture ID can be challenged if a
challenger or an election inspector has “good reason to believe” that the person is not
qualified to vote in the precinct.

As a challenger may challenge election procedures that are not being properly performed, a
challenge may be made if an election inspector attempts to issue a ballot to a voter who has
not shown picture ID or signed an affidavit. Also, a challenger may challenge the ballot of a
voter if the challenger has “good reason to believe” the person is not properly registered.
Consequently, a challenge may be issued if a voter provides picture ID with an address that is
different than the address on the precinct’s QVF list.

Page 4 of 4
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STATE OF MICHIGAN
BUREAU OF ELECTIONS
LANSING

Picture Identification in the Polls:
Questions and Answers

The Michigan Supreme Court ruled on July 18, 2007 that a provision of Michigan election law
which requires voters to either present picture identification or sign an affidavit if they do not
have picture identification with them is constitutional and enforceable. (See MCL 168.523 for
picture identification requirement.) While this requirement was originally enacted by the State
Legislature in 1996, the requirement was never implemented due to a prior ruling issued through
the Attorney General’s office. Instructions for the implementation of this requirement are
provided below.

1) What does the ruling mean for Michigan’s election officials and voters?

Michigan’s election officials must immediately prepare for the implementation of the
requirement, which begins with the November 6, 2007 election. The Department of State’s
Bureau of Elections will provide clerks with the materials and training needed to implement the
requirement.

As of the November 6, 2007 election, every Michigan voter who offers to vote at the polls must
show picture identification or sign an affidavit attesting that he or she is not in possession of
picture identification. (A copy of the affidavit form is attached for reference.)

2) How will the picture identification requirement be implemented?

The election inspector responsible for implementing the requirement will ask each voter who
completes an Application to Vote to show picture identification. If the voter states that he or she
does not have picture identification, the election inspector will give the voter an affidavit to sign
attesting that he or she is not in possession of picture identification. A ballot cannot be issued to
the voter unless the voter displays picture identification or signs the affidavit.

3) What type of check is the election inspector required to perform when viewing a voter’s
picture identification?

The election inspector will check the photo and name appearing on the identification to verify
the voter’s identity. As a part of this check, the election inspector will confirm that the name
appearing on the picture identification matches the name entered by the voter on the Application
to Vote.
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4) Does the name appearing on the picture identification have to exactly match the name
entered by the voter on the Application to Vote or the manner in which the voter’s
name appears on the precinct’s QVF list?

No — however, the names must be similar enough to verify the voter’s identity. For example,
commonly used abbreviated names are acceptable such as Bill for William, Kathy for Kathryn.
Initials that are representative of the voter’s first name are also acceptable.

5) What types of picture identification can voters display to satisfy the requirement?

Voters can satisfy the picture identification requirement by showing a Michigan driver’s license
or a Michigan personal identification card.

Voters who do not possess either document may show any of the following forms of picture
identification as long as they are current:

e Driver’s license or personal identification card issued by another state.
e Federal or state government-issued photo identification.

e U.S. passport.

e Military identification card with photo.

e Student identification with photo — from a high school or an accredited institution of higher
education.

e Tribal identification card with photo.

6) What actions should an election inspector take if the photo appearing on the picture
identification displayed by a voter does not resemble the voter closely enough to verify
the voter’s identity?

As a first step, the election inspector should take into account the age of the photo and any
explanations the voter may wish to offer (weight gain or loss, hair style or facial hair alterations,
different eyeglass frames, etc.). If such considerations resolve the matter, the election inspector
should issue a ballot to the voter. If questions over the voter’s identity remain, the election
inspector should ask to view any other acceptable forms of picture identification that the voter
may have in his or her possession. If the matter cannot be resolved with a second piece of
picture identification or if the voter is unable to produce a second piece of picture identification,
the election inspector should issue a provisional ballot to the voter and contact the clerk.

When issuing a provisional ballot in such a situation, the election inspector must preserve the
provisional ballot as an “envelope” ballot. In addition, the completion of the Four-Step
Procedure Form is not necessary. (The completion of the Four-Step Procedure Form is only
necessary in instances where a voter’s name does not appear on the precinct’s QVF list.)
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7) Does the identification displayed by the voter have to show the voter’s residential
address?

No. A picture identification card that does not show the voter’s residential address is acceptable.

8) What happens if a voter offering to vote states that he or she has picture identification
— but did not bring it to the polls?

Such voters can vote by signing the affidavit form. The affidavit can be used by 1) voters who
do not have acceptable picture identification and 2) voters who have picture identification — but
do not bring it to the polls.

9) Where can election officials obtain the affidavit form?

The Department of State will distribute an example of the affidavit form to local clerks and post
the affidavit form on its Web site for local clerks to download and copy. The form will also be
available through commercial vendors who market election related forms. Starting with the
November 6, 2007 election, an adequate quantity of the forms must be supplied in every precinct
supply kit. We recommend that the affidavit be printed on the reverse side of the Application To
Vote.

10)  What happens to the affidavit forms which are completed and submitted by voters?

The completed affidavit forms must be secured by the precinct board and forwarded to the clerk
after the polls close. The clerk must retain the completed affidavit forms for a period of two
years.

11)  Are there any other records associated with the picture identification requirement that
the precinct board needs to create or maintain?

No. Other than maintaining the affidavit forms completed by voters who do not possess picture
identification, there are no other records associated with the picture identification requirement
that the precinct board is required to create or maintain.

12)  Can achallenger or an election inspector challenge a voter just because he or she does
not have picture identification or did not bring it to the polls and signs an affidavit?

No. A voter cannot be challenged just because he or she is not in possession of picture
identification or did not bring picture identification to the polls and signs the affidavit in order to
vote. Of course, as is the case with any voter, a voter who is unable to show picture
identification can be challenged if a challenger or an election inspector has “good reason to
believe” that the person is not qualified to vote in the precinct.
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13)  Under what circumstances can a challenge related to the picture identification
requirement be issued?

As a challenger may challenge election procedures that are not being properly performed, a
challenge may be made if an election inspector attempts to issue a ballot to a voter who has not
shown picture identification or signed an affidavit. Also, a challenger may challenge the ballot
of a voter if the challenger has “good reason to believe” the person is not properly registered.
Consequently, a challenge may be issued if a voter provides picture identification with an
address that is different than the address on the precinct’s QVF list.

14)  Does the picture identification requirement impact the absentee voting process in any
way?

No. The picture identification requirement only applies to those who vote in the polls on
election day. Voters who apply for an absent voter ballot are not required to comply with the
requirement.

15)  What actions should a precinct board take if a voter who does not possess picture
identification refuses to sign the affidavit form? Would such a voter be eligible to
receive a provisional ballot?

A voter not in possession of picture identification who refuses to sign the affidavit form cannot
vote and should be referred to the local clerk. This is the same procedure used for voters who
refuse to complete an Application To Vote: no ballot is issued. Such a voter would not be
eligible for a provisional ballot.

16)  What actions should a precinct board take if a voter claims to have picture
identification but refuses to show it? Should such a voter be offered the opportunity to
sign the affidavit form? Would such a voter be eligible to receive a provisional ballot?

A voter who claims to have picture identification but refuses to show it cannot vote and should
be referred to the local clerk. The voter does not have the option of signing the affidavit form as
the affidavit is designed for voters not in possession of picture identification. Such a voter would
not be eligible for a provisional ballot.

17)  Does picture identification have to be requested in an instance where the voter is well
known to the election inspector handling the picture identification requirement?

Yes. The consistent application of the picture identification requirement is important to avoid
any appearance that the requirement is being selectively enforced. In addition, the law makes no
exceptions for such situations.
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18)  Does a voter well known to the election inspector handling the picture identification
requirement have to sign the affidavit if the voter is not in possession of picture
identification?

Yes. As noted above, any practice which would make it appear that the picture identification
requirement is being selectively enforced must be avoided. Also, the law makes no exceptions
for such situations.

19)  How does the picture identification requirement impact the federal identification
requirement imposed under the Help America Vote Act (HAVA) on new Michigan
voters who register to vote by mail?

If a voter subject to the federal identification requirement did not meet the requirement when
registering to vote, the voter must present one of the following documents before voting in the
first election in which he or she wishes to participate: 1) an acceptable form of picture
identification or 2) a paycheck, government check, utility bill, bank statement or a government
document which lists the voter’s name and address.

Given the above, three situations could emerge when a voter is subject to the federal
identification requirement:

e Voter displays picture identification: Satisfies both the federal identification requirement
and Michigan’s new picture identification requirement.

e Voter displays paycheck, government check, utility bill, bank statement or a
government document which lists his or her name and address: Satisfies the federal
identification requirement. Voter must display picture identification to satisfy Michigan’s
picture identification requirement. If voter does not possess picture identification, he or she
must sign the affidavit form developed for voters who do not possess picture identification
before voting.

e Voter does not possess picture identification and is unable to produce a paycheck,
government check, utility bill, bank statement or a government document which lists
his or her name and address: Voter must sign affidavit form developed for voters who do
not possess picture identification before voting. As the voter is unable to satisfy the federal
identification requirement, the voter must be issued a provisional ballot as provided under
current procedure. The required provisional balloting notices must be given to the voter with
the ballot. After the voter has completed the voting process, the provisional ballot must be
secured as an “envelope” ballot. The voter is then extended a 6-day period to satisfy the
federal identification requirement. If the voter fails to satisfy the federal identification
requirement during the 6-day period, the ballot is not counted.
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Photo Identification at Polls
(Voter not subject to additional federal identification requirement)

Voter
completes
Application to
Vote

Election inspector
checks QVF list
and requests
photo 1D
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Photo Identification at Polls
(Voter subject to additional federal identification requirement)
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Application to Vote — Poll List

Picture identification requirement: All Michigan voters must show a Michigan driver’s license, a Michigan
personal identification card or some other acceptable form of picture identification before voting. A voter who
is unable to show picture identification can vote after signing an affidavit attesting that he/she is not in
possession of picture identification.

Date of Election Precinct

| certify that | am a registered and qualified elector in the above precinct and hereby make application to vote
at this election.

Election Inspector Completes PRINT
NAME:
DATE OF BIRTH
VOTER NO.
RESIDENCE ADDRESS
BALLOT NO.
)
[] AFFIDAVIT ON REVERSE SIGN HERE X
COMPLETED SIGNATURE OF VOTER
ELEC. INSP. INITIAL

(Reverse)
AFFIDAVIT OF VOTER NOT IN POSSESSION
OF PICTURE IDENTIFICATION

L, hereby affirm that | am
(Print Name)

not in possession of a driver’s license, a state-issued personal identification card or any other acceptable form of picture
identification and wish to vote.

By signing this affidavit, | swear that the statements made above are true.

SIGNATURE OF VOTER: X

Penalty: Making a false statement in this affidavit is perjury, punishable by a fine up to $1,000.00 or imprisonment for up
to 5 years, or both.

To be completed by Election Inspector

Sworn and subscribed to before me this day of ,

| certify that the elector named above has completed the above affidavit in my presence.

X

Signature of Election Inspector
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AFFIDAVIT OF VOTER NOT IN POSSESSION
OF PICTURE IDENTIFICATION

I, hereby affirm that | reside at
(Print Name)

(Present Street Address)
| further affirm that | am not in possession of a driver’s license, a state-issued personal identification

card or any other form of picture identification and wish to vote.

By signing this affidavit, | swear that the statements made above are true.

SIGNATURE OF VOTER: X

Penalty: Making a false statement in this affidavit is perjury, punishable by a fine up to $1,000.00 or
imprisonment for up to 5 years, or both.

To be completed by Election Inspector

Sworn and subscribed to before me this day of ,

| certify that the elector named above has completed the above affidavit in my presence.

Signature of Election Inspector

Return this form in Local Clerk Envelope
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Michigan Department of State
Bureau of Elections

Notice to Voters: Voter ldentification Requirement in Effect

Every Michigan voter who offers to vote in the polls must comply with
the requirement by showing picture identification or signing an
affidavit attesting that he or she is not in possession of picture
identification. (See MCL 168.523 for voter identification requirement.)

Voters with picture ID: Voters can satisfy the ID requirement by
showing a Michigan driver’s license or a Michigan personal
identification card.

Voters who do not possess either document may show any of the
following forms of picture ID as long as it is current:

Driver’s license or personal ID card issued by another state.
Federal or state government-issued photo ID.

U.S. passport.

Military identification card with photo.

Student identification with photo from a high school or an
accredited institution of higher education.

Tribal identification card with photo.

Voters without picture I1D: Michigan election law anticipates that
not all voters will have picture ID. Voters who do not have
acceptable picture ID or forgot to bring acceptable picture ID to the
polls can vote like any other voter by signing an affidavit.

Questions regarding the voter identification requirement can be
directed to your local city or township clerk’s office.

For more election related information, visit www.michigan.gov/vote




AFFIDAVIT OF ABSENT VOTER

I, hereby affirm that I am a resident
(Please Print)

of : , Michigan, and I reside
(City, Township. Village or School District)

at

(Present Street Address)

[ further affirm that I submitted an application for an absent voter ballot for this election o the

(City. Township, Village or School District)

and that:  []I did not receive the absent voter bailot that [ applied for. _

{11 lost or destroyed the absent voter ballot I received.

“I'desire to vote in person.

By signing this affidavit, [ swear that the statements made above are true.

SIGNATURE OF ELECTOR: X

To be completed by Election Inspector

Sworn and subscribed to before me this day of

I certify that the elector named above has completed the above in my presence and is eligible to vote.

X

Signature of Election Inspector

Note to Inspector: This form does not have to be completed if the voter turns in his/her absent voter
ballot and votes in person. You MUST call the clerk’s office prior to permitting the elector to
vote to make sure the absent voter ballot has not been returned to the clerk’s office and to let
us know the voter will be voting in person at the polling location.

Return this form in Local Clerk Envelope.
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MICHIGAN

'PROTECTING THE RIGHTS OF
PERSONS WITH DISABILITIES"

PROTECTION & ADVOCACY
SERVICE, INC.

Providing service to voters with disabilities

Some of the most difficult barriers people with disabilities face are the negative attitudes and
perceptions of other people. Sometimes those attitudes are just unconscious misconceptions that
result in impolite or thoughtless acts by otherwise well-meaning people.

Simply put, when interacting with an individual with a disability, just follow the golden rule.
Regardless of one’s disability, just treat them with the same respect and courtesy that you would
treat any other voter.

A. General suggestions

1) Don't assume people with disabilities need your help. Ask before acting.

2) Make eye contact and speak directly to the person, not through their companion.

3) ' Avoid actions and words that suggest the person should be treated differently. It is alright to
invite a person in a wheelchair to "go for a walk" or to ask a blind person if she "sees what you
mean."

4} Treat people with disabilities with the same respect and consideration that you have for
everyone else.

5) Make basic information available in accessible formats: large print, Braille and electronic
formats. '

B. Specific Disabilities
1) Blind/visually impaired

» Be descriptive. You may have to help orientate people with visual impairments and let
them know what is coming up. If they are walking, tell them if they have to step up or
down, let them know if the door is to their right or left and warn them of possible
hazards.

You do not have to speak loudly to people with visual impairments. Most of them can
hear perfectly well.
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Offer to read written information for a person with a visual impairment, when
appropriate.

If you are asked to guide a person with a visual impairment, offer your arm instead of
grabbing theirs.

2} Deaf/Hearing Impaired
o Face people with hearing impairments when you talk to them so they can see your lips.

e Slow the rate at which you speak when talking to a person with a hearing impairment.

Increase the level of your voice.

® Communicate in writing, if necessary.

3) Physical/Mobility Impairments

Try sitting or crouching down to the approximate height of people in wheelchairs or scooters
when you talk to them.

® Do not lean on a person's wheelchair unless you have their permission - it is their

personal space.

® Be aware of what is accessible and what is not accessible to people in wheelchairs.

Give a push only when asked.
4) Cognitive/Developmental Disabilities

Do not assume the person is not listening just because you are getting no verbal or visual
feedback. Ask whether he/she understands or agrees.

* Do not assume you have to explain everything to people with cognitive disabilities. They

do not necessarily have a problem with general comprehension.

® Offer to read written material aloud, when necessary.
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April 2011

Identification and Residence Verification Requirements:

Listings of Acceptable Documents

The following lists the types of documents voters can use to satisfy 1) the identification and
residence verification requirements associated with the “provisional balloting process” and 2) the
federal identification requirement imposed on first-time mail registrants.

Provisional balloting identification requirement: A voter who does not appear on the QVF list
who wishes to vote a provisional ballot must identify himself or herself as a part of the
provisional balloting process (see Step Three of the Four-Step Procedure form). To satisfy the
identification requirement, the voter can show:

e A Michigan driver’s license. OR
e A Michigan personal identification card. OR
e Any other type of government issued identification card which shows the voter’s photo. OR

e An identification card issued by a Michigan university or college which shows the voter’s
photo.

Provisional balloting residency verification: In addition to the above, a voter who does not
appear on the QVF list who wishes to vote a provisional ballot must show documentation to
confirm that he or she currently resides in the precinct (see Step Three on the Four-Step
Procedure form). To satisfy the residence confirmation requirement, the voter can show:

e A Michigan driver’s license that lists the voter’s address in the precinct. OR
e A Michigan personal identification card that lists the voter’s address in the precinct. OR

e Any other type of government issued photo identification card that lists the voter’s address
in the precinct. OR

e A photo identification card issued by a Michigan university or college that lists the voter’s
address in the precinct.

If the voter is unable to satisfy the residence confirmation requirement by showing one of the
above listed documents, the voter can show one of the alternative documents listed below. If the
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voter must rely on one of the following alternative documents to confirm his or her residence
address in the precinct, the voter must be issued an “envelope” ballots as explained in the Four-
Step Procedure form instructions.

e A current utility bill that contains the voter’s name and address in the precinct (see
examples below). OR

e A current bank statement that contains the voter’s name and address in the precinct (see
examples below). OR

e A current paycheck or government check that contains the voter’s name and address in the
precinct (see examples below). OR

e Any other government document that contain the voter’s name and address in the precinct
(see examples below).

Federal identification requirement imposed for first-time mail registrants: Federal law
stipulates that a voter who has never voted in Michigan who chooses to register by mail must
satisfy an identification requirement. To satisfy the identification requirement, the voter can:

e Accurately enter his or her state issued driver’s license number, personal identification card
number or the last four digits of his or her Social Security Number where requested on the
mail-in voter registration form. OR

e Send one of the following forms of identification when mailing the mail-in voter registration
form to his or her county or local clerk: a copy of any current and valid photo identification
(see examples below) or a copy of a paycheck, government check, utility bill, bank statement
or a government document which lists his or her name and address (see examples below).

If a voter subject to the new federal identification requirement does not meet the requirement
when registering, the voter must present one of the above listed documents before voting in the
first election in which he or she wishes to participate. The federal identification requirement
does not apply if:

1) The voter hand delivers his or her mail registration form to the county or local clerk’s office;
OR

2) The voter is disabled; OR

3) The voter is eligible to vote under the Uniformed and Overseas Citizens Absentee Voting
Act.
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Examples of Acceptable Photo Identification
(Document Must Be Current and Valid;
Listing Applies to
Federal ID Requirement Only)

Driver’s license with photo (any state)

Personal identification card with photo (any state)
Government issued photo identification card
Passport

Student identification card with photo

Credit or automated teller card with photo
Military identification card with photo

Employee identification with photo

Tribal identification with photo

Examples of Acceptable Paychecks, Government Checks, Utility ——
Bills and Bank Statements
(Must Contain Voter’s Name and Address)

A paycheck or paycheck stub from any employer issued within the last year
A Social Security Administration check statement issued within the last year
Government or military paycheck or paycheck stub issued within the last year

Tax return check or check statement issued by the IRS or the State of Michigan
within the last year

A gas, telephone, electric, water, cable or other utility bill issued within the last
year

A statement from a bank or credit union dated within the last year
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Example of Acceptable Government Documents
(Must Contain Voter’s Name and Address)

Vehicle registration
Electronic Benefit Transaction (EBT) card
Department of Social Services (DSS) card

Insurance card issued pursuant to a government administered or subsidized health
insurance program such as Medicare or Medicaid

Veteran’s identification card

Lease agreement provided under a public housing program or subsidized housing
program

Public housing identification card
Tuition statement or bill from a public college or university
Correspondence or a bill received from a federal, state or local government

Discharge certificate, release papers, pardon, or other official document issued to
the voter in connection with the resolution of a criminal case, indictment, sentence
or other matter, in accordance with state law

Discount card issued by a public transportation authority or a provider to senior
citizens or persons with disabilities

Marriage license
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Procedure for Issuing a Ballot
If Voter’s Name Does Not Appear On Registration List

-- A Four-Step Procedure --

If an elector who completes an Application to Vote form does not appear on the
precinct’s QVF list, contact the clerk for assistance and complete this form before issuing
a ballot to the voter. There are two exceptions:

EXCEPTION #1: If the voter is in the proper polling place and is able to produce a
voter registration receipt that shows that he or she registered to vote before the
registration deadline, there is no need to complete this form. Instead, contact the clerk for
assistance if needed and arrange to have the voter complete another registration form.
After the voter has completed the registration form, permit the voter to vote under regular
procedure.

EXCEPTION #2: If you or the clerk determines that the voter is registered to vote in a
different precinct and the voter is willing to travel to his or her proper polling place, there
is no need to complete this form. Instead, give the voter directions to his or her proper
polling place. (If the voter declines to travel to his or her proper polling place, continue
with the completion of this form and carefully follow the instructions under Step Four for
issuing an “envelope” ballot to the voter. In such an instance, inform the voter that his or
her ballot will not count if it is confirmed that the voter is voting in the wrong precinct.)

IF YOU MUST COMPLETE THIS FORM BEFORE ISSUING A BALLOT TO THE
VOTER, CAREFULLY FOLLOW THE FOUR STEPS EXPLAINED ON THE
FOLLOWING PAGES.
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State of Michigan Voter Registration Application
and Michigan Driver License/Personal Identification Card Address Change Form

1 answer Are you a citizen of the United States of America? O Yes O No
Will you be 18 years of age on or before election day? O Yes O No

> If you checked “NO” in response to either of these questions, do NOT complete this form.

2 complete application

Last Name First Name Middle Name

Address where you live —house number and street/road Apt. No./Lot No.

City Zip Code Telephone optional
Mi

If you do not have a house or street address, describe location where you live —cross streets or roads, landmarks, etc.

O City or O Township where you live County where you live School District if known

Mailing Address if different O For use on Driver License/Personal ID and Voter Registration O For use on Voter Registration only

Date of Birth D Male O Female

ID Number check applicable box and provide appropriate number
O | have a state issued driver license or personal ID card # State:

O I do not have a state issued driver license or personal ID card. The last four digits of my Social Security Number are

O | do not have a state issued driver license, a state issued personal ID card or a Social Security Number.
An ID number will be assigned to you for voter registration purposes.

Are you still registered to vote at your last address? O Yes O No O Don't Know If “Yes” or “Don’t Know” enter previous address
Previous Street Address O Cityor O Township of County
State Zip Code Registered under name of if different than above

3 read, sign and date

I certify that:

= | am a citizen of the United States.
- | am a resident of the State of Michigan and will be ¥

at least a 30-day resident of my city or township by Signature of Applicant Date
election day.

1 will be at least 18 years of age by election day.

— lauthorize cancellation of any previous registration. X
- The information | have provided is true to the best Signature of Applicant Date
of my knowledge under penalty of perjury. If | have
provided false information, | may be subjectto a
fine or imprisonment or both under federal or state laws.

Sign and date both spaces provided above.
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STEP ONE: VOTER must complete the following affidavit and provide requested
information on registration process. (Note: The voter must complete the affidavit in order
to receive a provisional ballot. If the voter refuses to complete the affidavit, advise the voter
that he or she cannot vote. In such an instance, there is no need to complete the remainder
of this form.)

AFFIDAVIT
I, , hereby affirm that I am a resident of
the [ ] City [ ] Township of , Michigan and I reside at
. I further affirm that I submitted a

voter registration application on or before the close of registration for the election at hand.

By signing this affidavit, I swear that the above statements are true. I also understand that I must
complete and submit a new voter registration application.

Signature of Elector: Date / /

Signature of Clerk, Authorized Assistant or Election Inspector:

An individual who provides false information in the above affidavit is guilty of perjury
which is punishable by a fine of up to $1,000.00 and/or imprisonment for up to 5 years.

Process used to register to vote:
[] Mail-in registration form
[] Secretary of State Branch Office
[] Secretary of State “Renewal by Mail” Program
[] Designated voter registration agency

[[] County, city or township clerk’s office

Approximate DATE OF REGISTRATION:

STEP TWO: ELECTION INSPECTOR asks the VOTER to complete a voter registration
application.

o Ifthe voter completes a voter registration application, retain it with this form.

o If'the voter declines to complete a voter registration application, continue with the completion
of this form and carefully follow the instructions under Step Four for issuing an “envelope”
ballot to the voter.
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STEP THREE: ELECTION INSPECTOR issuing ballot must answer the four questions
provided below.

(1)  Check with the clerk to confirm that the voter is not 0 YES [ NO
registered to vote in any other precinct in the city or
township. Were you able to reach the clerk to make this
check? (Answer “No” if (1) you were unable to reach
the clerk or (2) the clerk advised that the voter is, in fact,
registered in a different precinct in the city or township.
Answer “Yes” if you reached the clerk and the clerk advised
that the person is not registered in a different precinct
in the city or township.)

(2) Check the voter’s identity. Is the voter able to 0 YES [ NO
identify himself or herself by showing a Michigan Driver
License, Michigan Personal Identification Card, other
government issued photo identification card or a photo
identification card issued by a Michigan university or college?

If “Yes,” check ONE of the following and enter requested information:

[] Michigan Driver License (enter number):

[[] Michigan Personal Identification Card (enter number):

[] Other government issued photo identification card (describe):

[ ] Photo identification card issued by a Michigan university or college (describe):

If “No,” ask the voter for any form of identification and complete following:

[ ] Voter showed a different form of identification (describe):
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(&)

C))

[] Voter was unable to show any form of identification.

Check the voter’s residential address. Is the voter [] YES
able to confirm that he or she currently resides in

the precinct by showing a Michigan Driver License,
Michigan Personal Identification Card, other government
issued photo identification card or a photo identification
card issued by a Michigan university or college?

(Answer “No” if voter shows a Michigan Driver

License, Michigan Personal Identification card, other
government issued photo identification card or a photo
identification card issued by a Michigan university or
college that contains an address outside of the precinct.)

[1NO

If “No,” ask voter if he or she can confirm that he or she currently resides in the precinct by
showing any of the following documents (1) a current utility bill (2) a current bank
statement (3) a current paycheck or government check or (4) any other government
document. If voter produces such a document, describe below and indicate if the document

contains the voter’s name and address:

Did the voter complete and submit a 1 YES
voter registration application?

If “No,” explain:

[1NO

STEP FOUR: ELECTION INSPECTOR issues an “affidavit” ballot or an “envelope” ballot
to the VOTER as explained below.

ballot serial number on the reverse side of the ballot.)

If you answered “Yes” to all four of the questions appearing under Step Three, issue an
“affidavit” ballot to the voter:

(1)

Prepare ballot as a “challenged” ballot and issue to the voter. (Write and conceal the
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2)

)

4

)
(6)

Enter the voter’s name in the poll book and write “AFFIDAVIT BALLOT” next to the
voter’s name.

Direct voter to a voting station and permit voter to vote ballot.

After the voter has voted the ballot, remove the ballot stub. Direct voter to deposit
ballot in tabulator.

Remove the “NOTICE” which appears below and issue it to the voter.

Forward this form and the voter registration application completed by voter to the clerk
after the polls close.

If you answered “No” to any of the four questions appearing under Step Three, issue an
“envelope” ballot to the voter:

(1)

2)

©)

4

)

(6)
(7

Prepare ballot as a “challenged” ballot and issue to the voter. (Write and conceal the
ballot serial number on the reverse side of the ballot.

Enter the voter’s name in the poll book and write “ENVELOPE BALLOT” next to the
voter’s name.

Direct voter to a voting station and permit voter to vote ballot.

After the voter has voted the ballot, direct the voter to place the ballot in a SECRECY
SLEEVE. Next, direct the voter to insert the ballot in a PROVISIONAL BALLOT
SECURITY ENVELOPE. The ballot stub remains attached to the ballot. (To protect
the secrecy of the ballot, no member of the precinct board should handle the ballot
during this step.)

Seal the PROVISIONAL BALLOT SECURITY ENVELOPE and complete the entries
on the outside of the envelope. Seal the ballot in the envelope only; do not enclose this
form or the voter registration application completed by the voter in the envelope.

Remove the “NOTICE” which appears below and issue it to the voter.

Forward this form, the voter registration application completed by the voter and the
PROVISIONAL BALLOT SECURITY ENVELOPE holding the voter’s ballot to the
clerk after the polls close.
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NOTICE TO VOTERS WHO DO NOT APPEAR
ON THE PRECINCT'S REGISTRATION LIST

(Notice must be issued to any voter who 1) does not appear on the precinct’s registration list
2) completed the attached four-step procedure form and 3) was issued a provisional ballot.)

As explained by the election workers, special procedures were followed when issuing you a ballot as your
name did not appear on the registration list where you offered to vote. Please be advised of the following:

e If'the election workers directed you to place your ballot in the precinct’s tabulator, all valid votes
appearing on your ballot will count. You have voted!

e Ifthe election workers directed you to place your ballot in a PROVISIONAL BALLOT SECURITY
ENVELORPE, the clerk will determine if your ballot can be counted within six calendar days after the
election. If your ballot can be counted, all valid votes appearing on your ballot will count. If your
ballot cannot be counted, no votes appearing on your ballot will count.

IMPORTANT: MAKING SURE YOUR BALLOT COUNTS

If the election workers placed your ballot in a PROVISIONAL BALLOT SECURITY ENVELOPE
because you were unable to satisfy the identification and/or residency verification steps, your ballot will
be counted if you provide your local city or township clerk with required document(s) no later than the
sixth calendar day after the election. You can appear in person in your city or township clerk’s office to
show the document(s), fax the document(s) to the clerk or mail a copy of the document(s) to the clerk. If
you do not satisfy the identification requirement and/or the residency verification requirement within six
calendar days after the election, your ballot will not count. The following lists the types of documents
you can use to satisfy the requirements:

Documents which satisfy identification requirement: A Michigan Driver License; a Michigan Personal
Identification Card; any other type of government issued identification card which shows your photo; or
an identification card issued by a Michigan university or college which shows your photo.

Documents which satisfy residency requirement: A Michigan Driver License; A Michigan Personal
Identification Card; government issued photo identification card; photo identification issued by a
Michigan university or college; current utility bill; current bank statement; current paycheck or
government check; or any other government document.” The document must show your name and your
address. The address shown on the document must be in the precinct where you voted.

NEED MORE INFORMATION?

For additional information, contact your city or township clerk’s office in person or by phone. If your
ballot cannot be counted, the clerk will explain why. Contact information:

* Contact your local city or township clerk if you wish to obtain information on the government documents which can be used to
satisfy the requirement.
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NOTICE TO VOTERS UNABLE TO SATISFY
STATE AND/OR FEDERAL IDENTIFICATION REQUIREMENT
(Notice must be issued to any voter who is required to vote an “envelope” ballot
because he or she is unable to satisfy Michigan’s voter identification requirement and/or
the federal voter identification requirement.)

Check applicable box below:

O As questions over your identity remained after an inspection of the picture identification you
produced to satisfy Michigan’s voter identification requirement, special procedures were followed
when issuing you a ballot.

L As you are subject to the federal voter identification requirement and have not satisfied the
requirement to date, special procedures were followed when issuing you a ballot. The federal voter
identification requirement applies to voters who 1) have never previously voted in Michigan 2)
registered to vote by mail and 3) are not exempted from the ID requirement under federal law.

IMPORTANT: MAKING SURE YOUR BALLOT COUNTS

To ensure that your ballot counts, you must provide your local city or township clerk with an appropriate
identification document no later than the sixth calendar day after the election. Except as noted below, you
can appear in person in your city or township clerk’s office to show the document, fax the document to
the clerk or mail a copy of the document to the clerk. If you do not satisfy the identification requirement
within six calendar days after the election, your ballot will not count. The following lists the types of
documents you can use to satisfy the identification requirement:

Documents which satisfy federal voter identification requirement imposed on first-time mail registrants
who have never previously voted in Michigan: A copy of any current and valid photo identification or a
copy of a paycheck, government check, utility bill, bank statement or a government document™ which
lists your name and address.

Documents which satisfy Michigan voter identification requirement imposed on all voters who attend
the polls to vote: A Michigan Driver License; a Michigan Personal Identification Card; driver’s license
or personal identification card issued by another state; a federal or state-government issued photo
identification; a U.S. passport; a military identification card with photo; a student identification with
photo from a high school or an accredited institution of higher education; or a tribal identification with
photo. In all cases, the picture identification must be current. To satisfy the Michigan voter identification
requirement, you must appear in person in your city or township clerk’s office.

NEED MORE INFORMATION?

For additional information, contact your city or township clerk’s office in person or by phone. If your
ballot cannot be counted, the clerk will explain why. Contact information:

* Contact your local city or township clerk if you wish to obtain information on the government documents which
can be used to satisfy the requirement.
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STATE OF MICHIGAN
DEPARTMENT OF STATE

LANSING

July 27, 2006

Procedurefor Handling Optical Scan Ballots Rejected in the Polls

Election workers must be carefully instructed on the appropriate procedures for interacting with
voters who have their ballot rejected by the tabulator. As a part of the instruction, it is extremely
important to emphasize that the election inspectors cannot view the voter’s ballot in an attempt to
identify the voting error involved.

To ensure the proper handling of voters who have their ballot rejected, the following “script” is
offered. The distribution of the script to all election inspectors is recommended. The election
inspector responsible for monitoring the tabulator should read the script to any voter who
experiences the rejection of his or her ballot due to a voting error.

STEPI: Election worker reads following statement to any voter who experiences the rgection
of hisor her ballot dueto a voting error:

A. If voter has“ overvoted” an office or has voted in more than a single party primary: THE
TABULATOR HAS REJECTED YOUR BALLOT BECAUSE IT IS IMPROPERLY
MARKED. ACCORDING TO THE TABULATOR, YOU HAVE (CAST MORE VOTES FOR
AN OFFICE THAN ALLOWED) (VOTED IN MORE THAN A SINGLE PARTY PRIMARY).

IF YOU WISH TO CORRECT THE VOTING ERROR, WE WILL BE HAPPY TO SUPPLY
YOU WITH A REPLACEMENT BALLOT.

IF YOU DO NOT WISH TO CORRECT THE VOTING ERROR, WE WILL BE HAPPY TO
ACCEPT YOUR BALLOT AS PRESENTED. PLEASE BE AWARE, HOWEVER, THAT
ANY INVALID VOTES MARKED ON YOUR BALLOT WILL NOT BE COUNTED.

B. If voter has not cast any votes (blank ballot): THE TABULATOR HAS REJECTED
YOUR BALLOT BECAUSE IT DOES NOT READ ANY VOTES ON THE BALLOT.

IF YOU WISH TO CAST VOTES ON THE BALLOT, YOU MAY RETURN TO THE
VOTING STATION. INSTRUCTIONS ON THE VOTING PROCESS ARE AVAILABLE AT
YOUR REQUEST.

IF YOU DO NOT WISH TO RETURN TO THE VOTING STATION, WE WILL BE HAPPY
TO ACCEPT YOUR BALLOT AS PRESENTED. PLEASE BE AWARE, HOWEVER, THAT
NO VOTES WILL COUNT.

BUREAU OF ELECTIONS
RICHARD H. AUSTIN BUILDING * 1ST FLOOR °* 430 W. ALLEGAN * LANSING, MICHIGAN 48918
www.Michiqan.qov/f‘%: * (517) 373-2540




STEP 11: If the voter wishesto have hisor her ballot cast as presented, the election worker
should reemphasize how the ballot will be counted and afford the voter a second opportunity
to obtain a replacement ballot or return to the voting station:

A. |If voter has*“ overvoted” an office: IF YOUR BALLOT IS CAST AS MARKED, NO
VOTES WHICH APPEAR UNDER ANY OFFICE THAT YOU HAVE “OVERVOTED”
WILL COUNT. ARE YOU CERTAIN THAT YOU DO NOT WISH TO RECEIVE A
REPLACEMENT BALLOT?

B. If voter hasvoted in morethan a single party primary: IF YOUR BALLOT IS CAST AS
MARKED, NO VOTES WHICH APPEAR IN THE PARTISAN SECTION OF YOUR
BALLOT WILL COUNT. ARE YOU CERTAIN THAT YOU DO NOT WISH TO
RECEIVE A REPLACEMENT BALLOT?

C. If voter hasnot cast any votes (blank ballot): IF YOUR BALLOT IS CAST AS
PRESENTED, NO VOTES WILL COUNT FOR ANY CANDIDATES OR PROPOSALS.
ARE YOU CERTAIN THAT YOU DO NOT WISH TO RETURN TO THE VOTING
STATION?
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STATE OF MICHIGAN
DEPARTMENT OF STATE

LANSING

July 18, 2006

DETERMINING THE VALIDITY OF

OPTICAL SCAN BALLOT MARKINGS
(Issued May 27, 2004)

Michigan election law, MCL 168.799a(3) as amended under PA 92 of 2004, provides the
following direction on recounting optical scan ballots:

If the electronic voting system requires that the elector place a mark in a predefined
area on the ballot in order to cast a vote, the vote shall not be considered valid unless
there is a mark within the predefined area. A stray mark made within a predefined area
is not a valid vote. In determining whether a mark within a predefined area is a stray
mark, the board of canvassers or election official shall compare the mark subject to
recount with other marks appearing on the ballot. The secretary of state shall issue
instructions, subject to the approval of the board of state canvassers, relevant to stray
marks to ensure the fairness and uniformity of determinations made under this
subsection. A secretary of state's instruction relevant to stray marks shall not be
applied to a ballot unless the secretary of state issued the instruction not less than 63
days before the date of the election.

Similar direction is provided under Michigan election law, MCL 168.803(2) as amended under
PA 92 of 2004:

If an electronic voting system requires that the elector place a mark in a predefined area
on the ballot in order to cast a vote, the vote shall not be considered valid unless there is
a mark within the predefined area. A stray mark made within a predefined area is not a
valid vote. In determining whether a mark within a predefined area is a stray mark, the
board of canvassers or election official shall compare the mark with other marks
appearing on the ballot. The secretary of state shall issue instructions, subject to the
approval of the board of state canvassers, relevant to stray marks to ensure the fairness
and uniformity of determinations made under this subsection. A secretary of state's
instruction relevant to stray marks shall not be applied to a ballot unless the secretary of
state issued the instruction not less than 63 days before the date of the election.

The above provisions of law were enacted to accommodate those situations where the tabulating
equipment employed to count optical scan ballots cast at an election is unable to recognize a
properly cast vote. Such situations generally stem from the voter using an inappropriate marking
tool to vote his or her ballot. They can also occur if the ballot marking is not dense enough for
the tabulator to recognize the presence of a vote.

It merits emphasis that the proper way to indicate a vote on an optical scan ballot is to make a
mark within the “predefined area” designated for casting a vote. Thus, any markings that are
inconsistent with this standard cannot be counted as votes.

BUREAU OF ELECTIONS
RICHARD H. AUSTIN BUILDING * 1ST FLOOR °* 430 W. ALLEGAN * LANSING, MICHIGAN 48918
www.Michiqan.qov/f‘%)f * (517) 373-2540




Optical Scan Systems Employing
“Oval” Target Areas

Valid markings: Each of the examples provided below is a valid vote as there is a mark within
the “predefined area” for casting a vote.

s
X

Invalid markings: Each of the examples provided below is an invalid vote as a mark does not
appear within the “predefined area” designated for casting a vote.

o
e

Corrections: A correction that causes a “false” tabulator read does not count as a valid vote.

&Z Y

«1

0

< o ) \
A AT

NG 77 b
Count for top position only Counts for top position only

Stray marks: “A stray mark made within a predefined area is not a valid vote. In determining
whether a mark within a predefined area is a stray mark, the board of canvassers or election
official shall compare the mark with other marks appearing on the ballot.”

Candidate A

Candidate B %
Candidate C ©

Counts for top two positions only
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Optical Scan Systems Employing
“Arrow” Target Areas

Valid markings: Each of the examples provided below is a valid vote as there is a mark within
the “predefined area” for casting a vote.

«—ny <« X
« v @

Invalid markings: Each of the examples provided below is an invalid vote as a mark does not
appear within the “predefined area” designated for casting a vote.

Nes

« = « =

x @ <« wq
v’

Corrections: A correction that causes a “false” tabulator read does not count as a valid vote.

g -

Counts for top position only Counts for top position only

Stray marks: “A stray mark made within a predefined area is not a valid vote. In determining
whether a mark within a predefined area is a stray mark, the board of canvassers or election
official shall compare the mark with other marks appearing on the ballot.”

Candidate A H

Candidate B H
Candidate C ‘ ' ‘

Counts for top two positions only
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STATEMENT OF VOTES - CERTIFICATE OF ELECTION INSPECTORS

JURISDICTION: WARD/PRECINCT: DATE OF ELECTION:

WE CERTIFY THE FOLLOWING:
¢/ AT THE CLOSE OF THE POLLS (Except as noted on the Remarks Page of this Poll Book)

|:| The number of voters according to this Poll Book is (Include absent voter ballots if processed in
precinct and the number of voters in addendum poll book(s)(if any). Record on cover of poll book.): | |

|:| The number of ballots tADUIAET IS: .......cceiiicieece et | |

|:| Verified that the number of ballots tabulated equals the number of voters according to this Poll Book and that no discrepancies
exist between the Poll Book and Applications to Vote. If they do not agree, make a notation in the Remarks Section of this
Poll Book.

|:| Listed the challenged voters, if any, in this Poll Book and properly identified the challenged ballots.

|:| Verified that all valid absent voter ballots have been tabulated (if absent voter ballots processed in precinct).

|:| Verified that any ballots requiring duplication have been accurately duplicated and tabulated.

[ ] Verified that all valid write-in votes have been tallied and the totals recorded to the Statements of Votes in this Poll Book.

|:| Verified that all provisional “envelope” ballots issued, if any, were properly recorded, identified and sealed in provisional ballot
security envelopes.

|:| Verified that the tabulator statement of votes tape and proposal language are attached to the appropriate copies.

|:| Verified that the number of ballots issued to the precinct, the number of ballots issued to voters, the number of spoiled ballots
and the number of unused ballots are accurately reflected in the Ballot Summary Report.

|:| Verified that if the number of ballots tabulated does not agree with the number of voters according to the List of Voters report,
the discrepancy is noted in the Remarks section.

By signing below: we, the undersigned members of the Board of Election Inspectors, certify that all ballots
(used and unused) except envelope ballots were properly sealed into an approved BALLOT STORAGE CONTAINER(S)

by affixing seal(s):

We further certify that if the Tabulator Program (Prom Pack/Memory Card) has been removed from the tabulator
it was properly sealed in an approved STORAGE CONTAINER by affixing Seal No. |:|

Signature of member who sealed the BALLOT STORAGE CONTAINER Signature of member who verified these sealings. (May not represent
and TABULATOR PROGRAM STORAGE CONTAINER. same political party as member who sealed both storage containers.)

ALL INSPECTORS PRESENT AT THE CLOSE OF THE POLLS MUST SIGN BELOW

(Any Inspectors Leaving Prior to the Close of the Polls must make a Notation in the Remarks Section of this Poll Book)

X X
Chairperson Phone Phone
X X
Phone Phone
X X
Phone Phone
X X
Phone Phone
X X
Phone Phone
X
Phone Phone

DETACH CERTIFICATE OF ELECTION INSPECTORS (RED) AND WRITE-IN SECTION (GREEN), AFFIX TOTALS TAPE AND
ENTER OR ATTACH PROPOSAL LANGUAGE TO APPRORRJATE COPIES AND SEAL IN DESIGNATED ENVELOPES.

RED - DETACH AND PLACE IN ENVELOPE NO. 2 TO BOARD OF CANVASSERS



Tabulator Serial No. Tabulator Seal No.

Terminal Serial No. Terminal Seal No.

| certify that the above tabulator and voter assist terminal have been properly prepared and tested for this election in accordance
with faw, and that at the completion of the tests, the programs were inserted into the tabulator and terminal and sealed with seals
bearing the seal numbers recorded above. .

Ward/Precinct No. Signature of Clerk or Authorized Assistant Date

WE CERTIFY BY SIGNING BELOW THAT THE FOLLOWING WAS COMPLETED PRIOR TO THE OPENING OF THE POLLS:

The oath of office was administered to and signed by all election inspectors present.

Verified that the serial number of the tabulator and terminal and the seals used to seal the tabulator and terminal were the same
as the serial and seal numbers recorded on the Clerk’s Preparation Certificate above.

All preparation tests of the tabulator and terminal were completed and the equipment was found to be in proper working order.

0O OSs

The ballot was verified by comparing each candidate’s name and the placement of any propositions on the ballot with the precinct
instruction ballot, tabulator zero tape and terminal test ballot.

STATE OF MICHIGAN, ss.

COUNTY OF

I Do Solemnly Swear (or affirm) that | will support the Constitution of the United States and the Constitution of this State,
and that | will faithfully discharge the duties of the Office of Precinct Board Chairperson at the Election held on Tuesday, the

day of , 20 , according to the best of my ability.

X

Signature of Chairperson
Taken, subscribed and sworn to before me this

day of , 20 . X

Signature of Person Administering Oath

STATE OF MICHIGAN,

COUNTY OF

I Do Solemnly Swear (or affirm) that | will support the Constitution of the United States and the Constitution of this State,
and that | will faithfully discharge the duties of the Office of Inspector of Elections at the Election held on Tuesday, the

SS.

day of , 20 , according to the best of my ability.

Signatures of Persons Taking Qath and Certifying Preparation Certificate

Taken, subscribed and sworn to before me this

146
day of , 20 . X

Signature of Person Administering Oath



1 LIST OF VOTERS

: Mark A.V, | |
NO OF if voted b BALLOT
1 .

2
3
4
3
6
7
8
9

10
11
12
13
14
15
16
17
18
19
20
21
22
23

24 ’
25
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" CHALLENGED VOTERS ' o4

. Time Name ot Challenger
Name of Challenged Voler Voter's Address
Voter's Telephone # Reason for Challenge

Result of Challenge: [ Ballot issued and ldentified
([ Ballot not issued

Time Name of Challenger
Name of Challenged Voter Voter's Address
Voter's Telephone # Reason for Chalienge

Result of Challenge: [ Ballot issued and ldentified
(O] Ballot not issued

R

CHALLENGED PROCEDURES

Time , Name of Challenger

Description of Challenged Procedure

Result

Time Name of Challenger

Description of Challenged Procedure

Result
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56

TIME

REMARKS SECTION

This Area may be used for Recording any Special Proceedings at the Election as may be deemed important
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PRESS FIRMLY!

DETACH ONLY THE WHITE AND PINK COPIES AT PERF ORATIONS—+

v

CERTIFICATE OF ELECTION INSPECTORS
WE CERTIFY THE FOLLOWING:

¢’ AT THE CLOSE OF THE POLLS (Except as noted on the Remarks Page of this Poll Book)

[ The number of ballots tabulated ISt ... e
[T Verified that the number of ballots tabulated equals the number of voters according to this Poll Book and that no discrepancies exist
between the Poll Boak and Applications to Vote. If they do not agree, make a notation in the Remarks Section of this Poll Book.
{7 tisted the chatlenged voters, if any, in this Poll Book and properly identified the challenged baliots.
[0 Verified that all valid absent voter ballots have been tabulated (if absent voter baflots processed in precinet).
[ Verified that any ballots requiring duplication have been accurately duplicated and tabulated.
{71 Verified that all valid write-in votes have been tallied in this Poll Sook and the totals recorded to the Statements of Votes in this Poll Book.
[ Verified that all provisional “envelope” ballots issued, if any, were properly recorded, identified and sealed in provisional baliot
security envelopes.
[ Verified that the tabulator statement of votes tape and proposal language are attached to the appropriate copies.
BALLOT SUMMARY
NUMBER OF BALLOTS DELIVERED TG PRECINCT: NUMBER OF BALLOTS AT THE CLOSE OF THE POLLS:
A. Number of official ballots delivered to D. Number of baliots tabulated:
precingt: (Do notinclude absent voter ballots) {include absent voter ballots if processed in precinct):
minus E. Number of absent voter ballot envelopes delivered
— ) +1 = to precinct which did not contain a ballot: -
Ending No. Starting No. F Number of ballots reissued to voters who spoiled
their bailot at the polling place (spoiled or defective
ballots for which a new ballot was issued and tabulated):
G. Number of baliots used by election inspectors for
B. Number of absent voter baliot return envelopes ballot duplications:
delivered to precinct for processing: H. Number of PROVISIONAL “envelope”
{Enter “0” if absent voter ballots not ballots issued:

processed in precinct) L Numberof UNUSED BALLQTS (excess ballots):

! minus
‘f - +1 =
Ending No. of Starting No. of

Unused Ballots Unused Ballots
J. Total of Lines D, E,F, G, Hand |:
A THESE TOTALS MUST AGREE A
CHECK YOUR TOTALS! THE TOTAL RECORDED ON LINE C MUST EQUAL THE TOTAL RECORDED ON LINE J.
{F THESE TOTALS DO NOT AGREE, PLEASE EXPLAIN THE REASON IN THE REMARKS SECTION OF THIS POLL BOOK,
D By signing below: we, the undersigned members of the Board of

Election Inspectors, cerlify that all ballots (used and unused) except envelope ballots
were properly sealed into an approved BALLOT STORAGE CONTAINER by affixing seal [

|:| We further certify that if the Tabulator Program (Prom Pack/Card} has been removed from
the tabulator it was properly sealed in an approved STORAGE CONTAINER by affixing seal [N

reme—————

C. Total of Lines A & B:

o

Signature of member who sealed the BALLOT STORAGE CONTAINER Slgnature of member who verified these sealings.

and TABULATOR PROGRAM STORAGE CONTAINER {May not re)presem same political party as merber who sealed both storage
containers.

ALL INSPECTORS PRESENT AT THE CLOSE OF THE POLLS MUST SIGN BELOW
(Any Inspectors Leaving Prior to the Close of the Poils must make a Notation In the Remarks Section of this Poll Book)

X

WHITE copy TO LOCAL CLERK
152



155

.kOmum T70d SIHL 40 NOILJ3S SMEVIWIY FHL NI NOSYIY JHL NIV IdX3
JSvIld ‘FIYODY LON Od STVLOL JFSIHL &1 T INIT NO GIAHOIIH TVLOL Aued 83440
FHL IvNO3 LS 2 INIT NO 03050534 TYLOL FHL iSTVLOL HNOA MIOIFHD stueN
w_H_ ;| pue 4 ‘D ‘4 ‘3 ‘@ Saur o |ejol -
sia)feg pasnup) mﬁ__wm mﬂm:cj (Aue ) Aued I3HO
=1+ 10 ON RS } (snuin) ( 9 On Jupvd ) ww"_wm SweN
5]0jfeg pasnury S$l0jleg pasnun
- 2 ONBUMBIS (g IO ONBURLE oo Aueg 22440
il =1+ ) = iofleg R _
o 15414 auleN
O :(510|/eq S$S89x8)} SLOTIVE AISNNN JO J8quNN |
< Aued LTI
p H_ :penssi sjo|jeq odojgaus, TYNOISIACHJ O 48qunN 'H
= awey
= :suojeo|dnp
" _|||_ 10/i2q 10} S50105dsUl UORoa|3 AQ Pasn S10j[eg JO JBqUINN D P SO0
@ !
_M. :(paleNge} pUE PONSSI SBM JO|[Bg MEU B LaIm sweN
o 10} s10||Bq 8AIj08)ap J0 pajiods) aoe|d Bulod ayj 1e 10(1eg
et _H_ Jley) peliods oym s1910A 0} panssial S10j|eq JO JaquinN ‘o .
w Aued Coltite]
B :J0leq B UMeIUo9 JoU pIp U9ium Jouioaid
T _H_ 0] palanliap sado|sAuUa 10]jBq J8J0A JUSSQE JO Jequny 3 awen
T
(1ouaid Uy passaooid )l SlojBq JaJ0A JU3STE apnjou)) Aped 3340
_H ‘pejejngej sjojjeq jo JlequinN 'd
WeN
S$T1710d 40 AS0T7I LV SLOT1vE JO HIgWNN
Aped 8010
aweN
(1ouroasd ur pesse0ad Jou siofjeq JejoA Jussge Ji 0, 491u3)
_H_”Emon AqQ paniada) sedojaaus uINjal J1ajoA JUSSAE JO JAGUINN g Aueg 39110
_ ‘oN Bueig (U ‘oN Buipug A>mﬂ_my awen
E— = )= ) e -
‘oN Bulumg (SnuI ‘oN Buipug oitig Hed RO
=+ Yy — ) iolee aweN
{s101|eq J810A JUaSCE 2pn[ouUl Jou 0Q)
Jouoaid 0] palaniep SIO(Eq [BI040 JO JagunN Y SALOA (saijjabio} saayo 2)]| prodas ases|d)
- 1YdIONVYD NI-3.L11H J4Y]
LDNID3dd QL A3HIAINZA SLOTIVE JO HIAIKNN NIF3LIHM TVL0L sa ON Mma 93a
‘ONIMOTTO4 FHL A4ILHID IM (-aBed Ajje) WL SS10A UI-931IM (210} JOISUES] PUER UOIIEULIOJUI D1EPIPUED UI-I9HIM IETE )]
NOILYWHOANI 3LVAIANYD NI-3LIdM d3dv103d
AHVHINS 1LO0T1vE m _
‘NOLLIIasiHnr :1LONIJ3Hd/advm

INOILD3T2 40 31va

SILOA 40 LINIJNWILIVIS NVIS TVIILLHO




SHIASSVANVO JO UdvUd UL ¢ UN ddQ EAND NI JJ7 1d UNV Huvead © ulya

‘S3dOTIANT GILVYNDISIA Nf Tv3S ANV S3Id0I
JIVIHJOHddY OL FOVNONYT TVSOdOHd HOVLLY HO HIINT ONV 3dV.L STVLIOL XiH4V
‘X008 110d SIHL WOHH S3Id0J A3dIHLS NIFHD ANV g34 FHL HOVI3d .S310A 40
INIWILVLS NVOS TVIILDO,, FHL J0 ¥ ® € ' 'L SNOILOTS AFLITdWNOD FAVH NOA NIHM

aucld suoyd

sucld 3uald

auayd 8uoLd

U0l 8uayd

auoyd auoyd

X X[ X[ X[ X

auoyd auoud ucsiadiey)

x| X[ X[ X| X| X

X

(sicog [19d S|U} O UCII23S SYJIEWaY Y} U] UCHEION © SYEW JSNLW S|[od 3y} JO 850 U} o] Jojid Buiaean sio)sadsu| Auy)

MO39 NDIS LSNW ST10d 3HL 40 3S0TD 3HL LV INISTHd SHOLOAdSNI 11V

(-s1suielu0D abeio]s Yloqg pojess oym HINIVLNOD

Jpquiew se Aued [edljijod suwes Jesaidss 10U AB} 39vHOLS WYEDOHd HOLYINGYL Pue HINIVINOD
‘sBujjees aseyl paIIaA OUm Jaquiswl Jo aimeublS Joyd(OlS 1OTIvd Ul Pateas oym Jaqusw jo aineudis

X X

[ ]-ourees Burye A HANIVANOD FOVHOLS

panoldde ue u pejeas Aluadoid sem |l Jolg|NGe] 8y} WOl PEAOLWS) Uadq

sey (pJen Aowappoed wold) welboid Joleingel ay j 1eyl Ajuao ayling ap
[ ] outees Buye A HANIVLNOD FOVHOLS LOT1vE penoidde us o

pajess Apadold aiem sjo|ieq edojaaus Jdeoxe (pasnun pue pasn) sjojleq ([e Jeyl AJiuad
‘s1010edsu] uopoag JO pJeog 2y JO SIaquisw paubisiapun auy) ‘am :mojaq Buiubis Ag

‘sa1doo ajeudoidde ay) o) payoepe ale afienbug
[esodold pue ade) sejoa JO JUBWBLR]S JOTRINGR] 8U) 1BY] POLLBA

-sadopAaus
Aunoas 10j[eq [BuUOISIACI Ul PB{ESS PUB PalIuap! ‘paplodal Ausdod
aiem ‘Aue JI ‘penssl sjo|[eq odo[@Aus, [euosinoid (e ey} PaYLISA

'00g [10d SIUL Ul SBI0A JO SjUBWSIEIS 8y} 0l PEpI0ds)
S[E10] 8] pUE PAlj[e] USa( SABY SBJ0A UI-OLIM DPIEA || 1BLE PRYUBA

‘pale|nge} pue pajeoldnp
Ajereinooe usaq aaey uonediidnp Buuinbel sjojleq Aue 1eu payLBA

‘(ourgaid Ui pessasold S10||BG J810A (USSR {I)
palgngel uaag aABU S1Of|Bq 910N USSR PIBA (B JeUl PaljliaA

'$10|[eq pabusiieyo ey} paijuap!
Apedoid pue oog |[0d StUl Ul ‘Aue i ‘s1ejoa pebusjieyo sy) paisi

joog
[10d Sy} JO Uoloag SyIeweY 8y} Ul UoHEloU B 9yBW ‘aaibe jou
op Aa8Y) 1| "810A 0} suoneolddy pue 4o0g ||0d 9yl usemiaq isixe
sopuede.dsIp OU JBY) pue %009 f10d Syl 0 Buipioaoe sigi04 jo
Jaquinu ay; s[enbe pejenge} sjo([eq 4O Jaquinu ay) Jey} PeyLa

'S pe1B|Nge} S)0|[Bg {0 Jequunu 8y |

{~o0q |jod jo J48A0D UO
plosay Jounaid U pesseccid J| Sj0/[eq J910A JUSSTE SpNOU)

_U 151 %004 (|0d SIU3 O} BUIPIODIB SISJOA {0 JBqUINU dY L

{(300q 110d Sius jo abed syleway sy} Uc pelou se 1deoxd)

[l

w1 O O O O

[
il

(]

$T110d 3HL 40 3S010 IHL Iv A

DONIMOTT04 FHL AdILHIO IM

SHOLO3dSNI NOILD313 40 31vOIdILd3D

‘NOILJ33T13 40 Alva

‘NoLasiHNr

(ponNuRUOY) S3LOA 40 LNJWILVLS NVIS TVIILdO-

ALONIDIHd/aHYm




May 2011

Establishment and Use of “Receiving Boards”

Michigan election law, MCL 168.679a, provides that the legislative body of a city or township
may, by resolution, approve the establishment of one of more “receiving boards” to administer
any upcoming election scheduled in the jurisdiction.

When established, receiving boards are responsible for ensuring that 1) all ballot containers
delivered to the clerk after the polls close are properly sealed 2) all seal numbers are properly
recorded and 3) the number of names entered in the Poll Book balances with the number of
ballots counted in the precinct.

The use of receiving boards is strongly encouraged as they provide an effective, low-cost way to
promote the “recountability” of precincts in the event a recount is requested after the election.
Jurisdictions that employ receiving boards report that the check-in process takes no more than 10
minutes per precinct. (Of course, if corrections are needed, the check-in process may take longer
to perform depending on the nature of the issue that must be addressed.)

Appointment Process

If the establishment of one or more receiving boards is approved by the jurisdiction’s legislative
body, the local election commission must appoint at least two election inspectors to each board.
When making the appointments, the election commission must appoint an equal number of
election inspectors from each of the two major political parties in the state.

While it is important that those appointed to serve on a receiving board meet all of the precinct
inspector eligibility requirements, there is nothing to prevent staff members who work in the
clerk’s office from serving on a receiving board if deemed convenient and desirable. Precinct
inspectors who worked in the polls or in an absent voter counting board throughout the day are
also eligible to serve on a receiving board. NOTE: As the clerk serves on the board responsible
for appointing the election inspectors (city or township election commission) and is required to
perform a wide variety of tasks and duties on election night, the clerk cannot be appointed to
serve on a receiving board.

Delivery of Materials to Receiving Boards

At the close of the polls, two election inspectors representing each of the two major political
parties are required to deliver to the appropriate receiving board the precinct’s sealed ballot
container containing the voted ballots and, in a separate sealed envelope, the Poll Book and
Statement of Votes.

BUREAU OF ELECTIONS
RICHARD H. AUSTIN BUILDING * 1ST FLOOR °* 430 W. ALLEGAN * LANSING, MICHIGAN 48918
www.Michigan.gov/fgg * (517) 373-2540



Instructional Steps for Receiving Boards

Upon the delivery of the ballot container, Poll Book and Statement of Votes, the receiving board
follows the steps outlined below:

1)  The receiving board checks to confirm that the election inspectors did not seal the Poll Book
or the Statement of Votes in the ballot container.

Corrective actions if needed: If the receiving board members find that the Poll Book or Statement
of Votes has been sealed in the ballot container, they direct the election inspectors to open the ballot
container to remove the document(s). After removing the documents, they note the actions taken to
correct the matter in the remarks section of the Poll Book. The notation must be signed by the election
inspectors and the members of the receiving board. After removing the document(s) from the ballot
container, they further direct the election inspectors to reseal the ballot container and record the new seal
number on the Ballot Container Certificate, in the Poll Book and on the Statement of Votes.

2)  The receiving board checks to confirm that the ballot container is properly sealed and that
the seal number is accurately recorded on the Ballot Container Certificate, in the Poll Book
and on the Statement of Votes.

Corrective actions if needed: If the ballot container is not properly sealed or the seal number is not
properly recorded on the Ballot Container Certificate, in the Poll Book or on the Statement of Votes, the
receiving board members direct the election inspectors to take the necessary actions to correct the matter.
After correcting the matter, the receiving board notes the actions taken in the remarks section of the Poll
Book. The notation must be signed by the election inspectors and the members of the receiving board.

3)  The receiving board checks to confirm that the number of names entered in the Poll Book
balances with the number of ballots counted in the precinct as shown on the precinct’s
tabulator tape and recorded on the Statement of Votes.

Corrective actions if needed: If a ballot balance discrepancy is found that is not explained in the
Poll Book (e.g., provisional “envelope” ballots, empty absent voter ballot return envelopes, etc.), the
receiving board members question the election inspectors on the discrepancy. After questioning the
election inspectors, the receiving board notes the explanation — or the election inspectors’ inability to
provide an explanation — in the remarks section of the Poll Book. The notation must be signed by the
election inspectors and the members of the receiving board. NOTE: When performing this check, the
receiving board does not have the authority to count, retabulate or handle the ballots secured in the ballot
container.

4)  After completing the above checks, the receiving board replaces the Poll Book and Statement
of Votes in the delivery envelope, seals the envelope with a red paper seal and initials the seal.

Option: If permitted by the clerk of the board of canvassers responsible for canvassing the
election, the receiving board may include the Poll Books and Statement of Votes for multiple
precincts in a single delivery envelope.

Checklist Available

A “checklist” is available to assist with the administration of receiving boards. The use of the
checklist is strongly encouraged to ensure that the various checks that must be performed are
properly and efficiently handled.
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May 2011
Receiving Board Checklist

v | Jurisdiction Precinct #

Documents

Check to confirm that the election inspectors did not seal the Poll Book or the Statement of
Votes in the ballot container.

Corrective actions if needed: If the receiving board finds that the Poll Book or Statement of Votes
has been sealed in the ballot container, direct the election inspectors to open the ballot container to remove
the document(s). Note the actions taken to correct the matter in the remarks section of the Poll Book. The
notation must be signed by the election inspectors and the members of the receiving board. After removing
the document(s) from the ballot container, direct the election inspectors to reseal the ballot container and
record the new seal number on the Ballot Container Certificate, in the Poll Book and on the Statement of
Votes.

Check to confirm that the ballot container is properly sealed and that the seal number is
accurately recorded on the Ballot Container Certificate, in the Poll Book and on the
Statement of Votes.

Corrective actions if needed: If the ballot container is not properly sealed or the seal number is not
properly recorded on the Ballot Container Certificate, in the Poll Book or on the Statement of Votes, take the
necessary actions to correct the discrepancy. Note the discrepancy and the actions taken to correct the matter
in the remarks section of the Poll Book. The notation must be signed by the election inspectors and the
members of the receiving board.

Poll Book/Statement of VVotes balance

Check to confirm that the number of names entered in the Poll Book balances with the
number of ballots counted in the precinct as shown on the precinct’s tabulator tape and
recorded on the Statement of Votes.

Corrective actions if needed: If a ballot balance discrepancy is found that is not explained in the
Poll Book (e.g., provisional “envelope” ballots, empty absent voter ballot return envelopes, etc.), question the
election inspectors on the discrepancy. After questioning the election inspectors, note the explanation — or
the election inspectors’ inability to provide an explanation — in the remarks section of the Poll Book. The
notation must be signed by the election inspectors and the members of the receiving board. NOTE: When
performing this check, the receiving board does not have the authority to count, retabulate or handle the
ballots secured in the ballot container.

Resealing Poll Book/Statement of VVotes

After completing the above checks, replace the Poll Book and Statement of Votes in the
delivery envelope, seal the envelope with a red paper seal and initial the seal.

Option: If permitted by the clerk of the board of canvassers responsible for canvassing the election,
the Poll Books and Statement of Votes for multiple precincts may be included in a single delivery envelope.
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ADDENDUM BALLOT SUMMARY

Requiar or Special

Held On » 20 in the
Menth and Date Year Ward/Precinct

i . .
C tyITwp Of City or Township
School District of .

Schodl District
County of — » State of Michigan
BALLOT SUMMARY
NUMBER OF BALLOTS DELIVERED TO PRECINGT: NUMBER OF BALLOTS AT THE GLOSE OF THE POLLS:

D. Number of ballots tabutated:
A. Number of official ballots delivered to
PrECinGt: (Do nat includs absent voler ballota) E. Mumber of bailots refssued ta voters who
spoiied their ballot: [Spoied or defective batiots
for which 2 new ballol was issued and tabulated)

F. Number of ballots which were used by
alection inspectors for duplications:

Yotz

(Ending No.} {Starting No_)

B. Number of absent voter return envalopes G. Number of provisional “envelope® baliots issued:

received by board: (Entec 0" if absent voler bakols —mae . . i
ot sed n procingt) H. Number of baliots which were not issued:
( - Je1m
(Ending No.) (Starting Mo.)

I.  Number of absent voter return envelopes
received which did not contain a ballot:
{Enter “0" il absent voter ballos not processed in pracingt)

C. Totat of Lines A & B: —_— J. Total of Lines D, E,F, G, H and I:
T THESE TOTALS MUST AGREE 1'

CHECK YOUR TOTALS! THE TOTAL RECORDED ON LINE C MUST EQUAL THE TOTAL RECORDED ON LINE J
IF THESE TOTALS DO NOT AGREE, PLEASE EXPLAIN THE REASON IN THE REMARKS SECTION OF POLL BOOK,

UPON COMPLETION, iNSERT THIS ADDENDUM BALLOT SUMMARY INTO BACK OF POLL BOOK.
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CERTIFICATE OF ELECTION INSPECTORS
WE CERTIFY THE FOLLOWING:
AT THE CLOSE OF THE POLLS (Except as noted on the Remarks Page of this Poll Book)
The number of voters according to this Poll Book is (include absent voter ballots if processed in precinet): ..................

Verified that the number of ballots tabulated equals the number of voters according to this Poll Book and that no discrepancies exist
between the Poll Book and Applications to Vote. If they do not agree, make a notation in the Remarks Section of this Poll Book.
Listed the challenged voters, if any, in this Poll Book and properly identified the challenged ballots.
Verified that all valid absent voter ballots have been tabulated (if absent voter ballots processed in precinct).
Verified that any ballots requiring duplication have been accurately duplicated and tabulated.
Verified that all valid write-in votes have been tallied and the totals recorded to the Statements of Votes in this Poll Book.
Verified that all provisional “envelope” ballots issued, if any, were properly recorded, identified and sealed in provisional ballot
security envelopes.
Verified that the tabulator statement of votes tape and proposal language are attached to the appropriate copies.

BALLOT SUMMARY
NUMBER OF BALLOTS DELIVERED TO PRECINCT: NUMBER OF BALLOTS AT THE CLOSE OF THE POLLS:

A. Number of official ballots delivered to D. Number of ballots tabulated
precinct: (Do not include absent voter ballots) {include absent voter ballots if processed in precinct).

O Ccodoc ooos

minus

a. el +1= E. Number of absent voter ballot envelopes deiivered
Ending No. Starting Mo. to precinct which did not contain a ballot:

b minug +1= F. Number of ballots reissued to voters who spoiled
. - - - —_— their ballot at the polling place {spoiled or defective
Eneing Ho. Starting No. bailots for which a new ballot was issued and tabulated):

G. Number of ballots issued by election inspectors for
baliot duplications:

H. Number of PROVISIONAL “envelope”
ballots issued:

. Number of UNUSED BALLOTS (excess ballots):
a .m0 +1=
Ending No. Starting No.
B. Number of absent voter ballot return envelopes b minus
delivered to precinct for processing: Ending No.
{Enter "0" if absent voter ballots not

processed in precinct)

— +1=
Starting No.

C. Total of Lines A& B: =

[: J. Total of Lines D, E,F, G,HandI: = [_:l

T THESE TOTALS MUST AGREE T

CHECK YOUR TOTALS! THE TOTAL RECORDED ON LINE C MUST EQUAL THE TOTAL RECORDED ON LINE J.
IF THESE TOTALS DO NOT AGREE, PLEASE EXPLAIN THE REASON IN THE REMARKS SECTION OF THIS POLL BOOK.

DBy signing below: we, the undersigned members of the Board of
Election Inspectors, certify that all ballots {used and unused) except envelope ballots
were property sealed into an approved BALLOT STORAGE CONTAINER by affixing seal No.

we further certify that if the Tabulator Program (Prom Pack/Card) has been removed from
the tabulator it was properly sealed in an approved STORAGE CONTAINER by affixing seal No.

X X

Signature of member who sealed the BALLOT STORAGE CONTAINER Signature of member who verified these sealings.
and TABULATCOR PROGRAM STORAGE CONTAINER {May not represent same political party as member who sealed both storage
containers).
ALL INSPECTORS PRESENT AT THE CLOSE OF THE POLLS MUST SIGN BELOW
(Any Inspectors Leaving Prior to the Close of the Polls must make a Notation in the REMARKS Section of this Poll Book)

Chairperson Phone Chairperson Phone
X Phone X Phone
X Phone X Phone
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CERTIFICATE OF ELECTION INSPECTORS
WE CERTIFY THE FOLLOWING:

v" AT THE CLOSE OF THE POLLS (Except as noted on the Remarks Page of this Poll Baok)
(' The number of voters according to this Poll Book is {inciude absent voter ballots if processed in precinct): ..................
[ THE NUMBET O DAIOIS TADUIAIEA IS +.v v evvveeeerreeeresoesees et eeeeee e e eseanesneesesesberassbasabarae s 1neerae s eeeeecsmessmenemee e eees
0] Verified that the number of ballots tabulated equals the number of voters according to this Poll Book and that no discrepancies exist
between the Polt Book and Applications to Vote. If they do not agree, make a notation in the Remarks Section of this Poll Book.
[J Listed the challenged voters, if any, in this Poll Book and properly identified the challenged ballots.
(] vVerified that all valid absent voter ballots have been tabulated (if absent voler ballots processed in precinct).
O verified that any ballots requiring duplication have been accurately duplicated and tabulated.
L] Verified that afl valid write-in votes have been taliied and the totals recorded to the Statements of Votes in this Poll Book.
Q) verified that all provisional "envelope” ballots issued, if any, were properly recorded, identified and sealed in provisional ballot
security envelopes.
D Verified that the tabulator statement of votes tape and proposal language are attached to the appropriate copies.
BALLOT SUMMARY
NUMBER OF BALLOTS DELIVERED TO PRECINCT: NUMBER OF BALLOTS AT THE CLOSE OF THE POLLS:
A. Number of official ballots delivered to D. Number of ballots tabulated
precinct: {Do not include absent voter ballots) {inciude absent voter bailots if processed in precinct).
a e +1= E. Number of absent voter ballol envelopes delivered
" "Ending No. Starting No. to precinct which did not contain a ballot:
b minus 1= F. Number of ballots relssued to voters who spoiled
T e T — - _— their ballot at the polling place (spoiled or defective
Ending Ne. Starting No. ballots for which a new baliot was issued and tabulated):
c. =y +1= _ _ G. Number of ballots issued by election inspectors for
Ending No- Starting No. ballot duplications:
H. Number of PROVISIONAL “envelope”
ballots issued:
. Number of UNUSED BALLOTS (excess ballots):
minus
/= 1=
a Enhging No. Starting No. *
B. Number of absent voter ballot retum envelopes B minus =
delivered to precinct for processing: " "Ending No. Starting No.
(Enter “Q” if absent voter ballots not c. minus =
processed in precinct} Ending No Starting No.
C. Total of Lines A& B: = |:| J. Totalof Lines D, E,F, G, Handk = |:!
T THESE TOTALS MUST AGREE T

CHECK YOUR TOTALS! THE TOTAL RECORDED ON LINE C MUST EQUAL THE TOTAL RECORDED ON LINE J.
IF THESE TOTALS DO NOT AGREE, PLEASE EXPLAIN THE REASON IN THE REMARKS SECTICN OF THIS POLL BOOK.

DBy signing below: we, the undersigned members of the Board of

Election Inspectors, certify that all ballots (used and unused) except envelope ballots
were propetly sealed into an approved BALLOT STORAGE CONTAINER by affixing seal No.

Clwe further certify that if the Tabulator Program (Prom Pack/Card) has been removed from
the tabulator it was properly sealed in an approved STORAGE CONTAINER by affixing seal No.

X X

Signature of member who sealed the BALLOT STORAGE CONTAINER Signature of member wha verified these sealings.
and TABULATOR PROGRAM STORAGE CONTAINER {May not reprasent same political party as member who sealed both storage
containers).

ALL INSPECTORS PRESENT AT THE CLOSE OF THE POLLS MUST SIGN BELOW
{Any Inspectors Leaving Prior to the Close of the Polls must make a Notation in the REMARKS Section of this Poll Book)

Chairperson Phone Chairperson Phone
X Phone X Phone
X Phone X Phone
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TOTAL BALLOTS CAST:

ADDENDUM

OPTICAL SCAN

" POLL

BOOK

— FOR THE —
e ELECTION
HEId 0“ Month and Date ’ 20 Year in the Ward/Precinct
City/Twp. of -
School District of I ;
Counfy of - , State of Michigan

ELECTION INSPECTOR INFORMATION

o Record any comments or clarifications in the Remarks Section in the back of this Addendum Poll Book.
® Record write-in votes in the Write-In Section in the back of this Addendum Poll Book.
e Complete the Ballot Summary Section located in the back of this Addendum Poll Book.

o Return this Addendum Poll Book in Envelope No.1 to the County Clerk at the close of the polis.
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LIST OF VOTERS

NO. OF
VOTER

NAME OF VOTER
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TOTAL OF VOTERS ON THIS PAGE
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WRITE-IN SECTION
CANDIDATE’S NAME OFFICE 5|10|15[20(25|30|35]40|45 |50} TOTALS

TIME REMARKS SECTION

This Area may be used for Recording any Special Proceedings at the Election as may be deemed important.

BALLOT SUMMAB_Y FOR THE SCHOOL DISTRICT OF

NUMBER OF BALLOTS DELIVERED TO PRECINCT: NUMBER OF BALLOTS AT THE CLOSE OF THE POLLS:
D. Number of ballots tabulated:

A. Number of official ballots delivered to

precinct: (Do not include a}b‘sent voter ballots) E. Number of ballots reissued to voters who

. Ye1= spoiled their ballot: (Spoiled or defective ballots
(Ending Noy) (Starting No.) 1= - for which a new ballot was issued and tabulated)
F. Number of ballots which were used by
election inspectors for duplications:
G_ . “ b2 H .
B. Number of absent voter return envelopes Number of provisional “envelope” ballots issued:
received by board: Enter "0" if ab | - Ny . .
celved by board: (Enter 0" f absent voter ballols H. Number of ballots which were not issued:
not processed in precinct)
( - )+ 1=
(Ending No.) (Starting No.)
1. Number of absent voter return envelopes
received which did not contain a baliot:
(Enter "0" if absent voter ballots not processed in precinct)
C. Total of Lines A & B: S — J. TotalofLines D,E,F, G,H and I

? THESE TOTALS MUST AGREE 1

CHECK YOUR TOTALS! THE TOTAL RECORDED ON LINE C MUST EQUAL THE TOTAL RECORDED ON LINE J.
IF THESE TOTALS DO NOT AGREE, PLEASE EXPLAIN THE REASON IN THE REMARKS SECTION ABOVE.

163



ABSENT VOTER COUNTING BOARD AFFIDAVIT
State of Michigan

County of

City, Township or
School District of Counting Board Precinct No.

Any person in attendance at an absent voter counting board after the processing of ballots has begun shall
take and sign the following Oath and shall not leave the counting place after the tallying has begun until the
polls close at 8:00 p.m..

I do solemnly swear (or affirm) that I shall not communicate in any way any information relative to
the processing or tallying of votes that may come to me while in this counting place until after the
polls are closed.

SIGNATURES OF PERSONS TAKING OATH:

X X

X X

X X

X X

X X

X X

Taken, subscribed and sworn to before me this day of
20

X

Signature of Chairperson or Member of Counting Board Administering Qath

NOTE: Only the local election official who established the absent voter counting board, the deputy or employee of
that local official, or an employee of the State Bureau of Elections may enter and leave the counting board for the
purpose of responding to an inquiry from an election inspector or a challenger to provide instructions on the operation
of the counting board after the tally has begun but before the polls close.

WARNING: A person who enters an absent voter counting board and who discloses an election result or in any
manner characterizes how any ballot being counted has been voted in a precinct before the polls can be legaily
closed on election day is guilty of a felony.

INSPECTOR: Please return this form in Local Clerk Envelope.
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OPTICAL SCAN

ABSENT VOTER POLL BOOK

— FOR THE —

ELECTION

Primary, General, Annual, Special or School

Held On ;

In the Absent Voter Counting Board No.

Month and Date Year

Of the

Cou

City, Township, Village or School District

nty of , State of Michigan

NO PERSON IN ATTENDANCE AT THE ABSENT VOTER COUNTING BOARD SHALL
LEAVE AFTER THE TALLYING HAS BEGUN AND BEFORE THE POLLS CLOSE.

ELECTION INSPECTOR INFORMATION

All inspectors must take and subscribe to the Oath of Office in the front of this Poll Book pi‘ior
to assuming any duties as an inspector.

All inspectors must compilete and sign the Election Inspectors’ Preparation Certificate in the
front of this Poll Book.

Record any comments or clarifications on the Remarks Page in this Poll Book.

Record write-in votes in the Write-In Section located in the back of this Poll Book. Do not
record write-in votes cast for precinct delegate candidates at the August Primary in this Poll

Book. Write-in votes cast for precinct delegate candidates are recorded in the precinct
delegate statement.

All inspectors must complete and sign the Certificate of Election Inspectors in the back of this
Poll Book when completing the precinct’s records after the polls close.

Two (2) inspectors must initial all red paper seals used to seal envelopes.

Two (2) inspectors must attest to the sealing of the ballots in an approved storage container
after the close of the polls.

Two (2) inspectors must attest to the sealing of the program in an approved container after
the close of the polis.

RETURN COMPLETED POLL BOOK IN MANILLA ENVELOPE TO COUNTY CLERK
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OPTICAL SCAN
CLERK’S PREPARATION CERTIFICATE

Tabulator Serial No. Tabulator Seal No. r

| certify that the above precinct tabulator has been properly prepared and tested for this election in accordance with law, and, that at
the completion of the test the program was inserted into the tabulator and sealed with a seal bearing the seal number recorded
above.

Ward / Precinct No. Signature of Clerk or Authorized Assistant Date

ELECTION INSPECTORS’ PREPARATION CERTIFICATE
¢/ WE CERTIFY BY SIGNING BELOW THAT THE FOLLOWING WAS COMPLETED PRIOR TO THE OPENING OF THE POLLS.

[] The oath of office was administered to and signed by all election inspectors present.

[7] Verified that the serial number of the Precinct Tabulator and the number on the seal used to secure the Precinct Tabulator was
the same as the serial and seal numbers recorded on the Clerk’s Preparation Certificate above.

] All preparation tests of the Precinct Tabulator were completed and the equipment was found to be in proper working order.

[] The ballot was verified by comparing each candidate’s name and the placement of any propositions on the ballot with the
precinct instruction ballot, and the zero tape generated from the precinct tabulator.

OATHS OF INSPECTORS OF ELECTION

STATE OF MICHIGAN, } as
COUNTY OF '

| Do Solemnly Swear (or affirm} that | will sdpport the Constitution of the United States, and the Constitution
of this State, and that | will faithfully discharge the duties of the Office of Precinct Board Chairperson at the Election held

on _Tuesday the day of , according to the best of my ability. | further swear (or
affirm) that 1 shall not communicate in any way any information relative to the processing or tallying of votes that may come
to me while in this counting place until after the polls are closed.

Taken, subscribed and sworn to before me this

day of Signature of Chairperson

X

' ' Signature of Person Administering Oath

STATE OF MICHIGAN, } ss

COUNTY OF

| Do Solemnly Swear (or affirm) that | will support the Constitution of the United States, and the Constitution
of this State, and that | will faithfully discharge the duties of the Office of Inspector of Elections at the Election held
on Tuesday the day of , according to the best of my ability. | further swear {(or
affirm) that | shall not communicate in any way any information relative to the processing or tallying of votes that may come
to me while in this counting place until after the polls are closed.
Taken, subscribed and sworn to before me this day of

Signatures of Persons Taking Oath and Certifying Preparation Certificate

D DX P PR PP PP PP X
D D PP PP PP X

Signature of Person Administering Oath
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¥ DETACH ONLY THE WHITE AND PINK COPIES AT PERFORATIONS ¥

PRESS FIRMLY! ‘

JURISDICTION: WARD #: PRECINCT #:

CERTIFICATE OF ELECTION INSPECTORS
v WE CERTIFY TO THE FOLLOWING:
AT THE CLOSE OF THE POLLS (Except as noted on the Remarks Page of this Poll book)

[] Checked the serial number(s) of the ballot(s) issued to each voter against the serial number(s) of the Hallot(s) received from
each voter.
] Removed, from each ballot, the detachable stub which bears the ballot serial number.
T] Recorded all challenges, if any, and properiy identified any challenged baltots.
[[] Counted and recorded all valid write-in votes.
[] Accurately duplicated the ballots that required duplication.
[} Tabulated alf valid ballots, including all duplicate ballots.
BALLOT SUMMARY
NUMBER OF BALLOTS NUMBER OF BALLOTS AT THE CLOSE OF THE POLLS:
DELIVERED TO PRECINCT. B. The number of absent voter ballot return
A. The number of voters envelopes received by Board:
who were issued absent €. The number of INVALID absent voter ballot
voter ballots (according return envelopes that cierk did not deliver
to this Poll Book): to Board {according to this Poll Book):
A= D. The number of voters who did not return their absent
voter ballots to clerk {according to this Poll Book):
A. Total (from above) = E. Total of Lines B,Cand D =
A THESE TOTALS MUST AGREE A
CHECK YOUR TOTALS! THE TOTAL RECORDED ON LINE A MUST EQUAL THE TOTAL RECORDED ON LINE E.
IF THESE TOTALS DO NOT AGREE, PLEASE EXPLAIN THE REASON IN THE REMARKS SECTION OF THIS POLL BOOK.

|:| By signing below: we, the undersigned members of the Board of
Election Inspectors, certify that all ballots (used and unused) except envelope ballots
were properly sealed into an approved BALLOT STORAGE CONTAINER by affixing seal NO.

[] We further certify that if the Tabulator Program (Memory Card/PROM Pack) has been removed
from the tabulator it was properly sealed in an approved STORAGE CONTAINER by affixing seal NO.

X X

Signature of member who sealed the BALLOT STORAGE CONTAINER Signature of member who verified these sealings. (May not represent
and TABULATOR PROGRAM STORAGE CONTAINER same political party as member who sealed both storage containers.)

ALL INSPECTORS PRESENT AT THE CLOSE OF THE POLLS MUST SIGN BELOW o
(Any Inspectors Leaving Prior 1o the Close of the Polls must make a Notation in the REMARKS Section of this Poll Book)

Chairpersen Phone Phone
X X .

Phone e Phone
X X .

FPhone Phone
X X

Phone Phone
X X

Phone Phone
X X

Phane Phone
X X

Phone Phaone
X X

Phone Phone
X X

Phone Phone
X X

Phone Phone
X X

Phone Phone
X X

Phone Phone
X X

Phone Phone
X X

PLACE IN WHITE eNVELOPE TO LOCAL CLERK
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PRECINCT DELEGATE
WRITE-IN CANDIDATE
DECLARATION OF INTENT

(NAME OF CITY OR TOWNSHIP)

As a write-in candidate for a precinct delegate position, you must file this form with the clerk of your
city or township of residence no later than 4:00 p.m. on the first Friday immediately preceding the
August primary. As an alternative, you may file this form with your board of election inspectors on
the day of the August primary any time prior to the close of the polls.

Name
(Print or Type)
Residence Address
(Street Address) (Post Office) (Zip Code)
O City or O Township of
I am registered and qualified to vote at this address: [0 Yes O No Birth Date / /
Home Phone ( ) Business Phone ( )

DATE OF PRIMARY: / /

OFFICE SOUGHT: Precinct Delegate.

Precinct No.

Political Party

By signing this affidavit, 1 swear the statements made above are true and do hereby declare my intent to seek the precinct delegate
position identified above as a write-in candidate.

SIGNATURE OF WRITE-IN CANDIDATE:_ -~ :

Subscribed and sworn to by Name of Notary

before me on the day of s Notary Public, State of Michigan, County of

My comemission expires

Acting in the County of
Signature of notary public
OFFICE USE ONLY
OFFICE CODE DATE OF FILING / /

RECEIVED BY,

Revised 02/2007
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In the

County of

ELECTION INSPECTOR INFORMATION

DELEGATES ELECTED
TO COUNTY CONVENTION

- AT THE -
PRIMARY ELECTION

- HELD ON -

TUESDAY, AUGUST 8, 2006

of the City / Township of

(Ward/Precinct) {Circle Ong) (Name of City or Township)

STATE OF MICHIGAN

Instructions for filling out this booklet begin on Page 1.
Tally all write-in votes for declared delegate candidates in this booklet.

Be sure that the “Certificate of Election Inspectors” on back is completed and
signed by all inspectors.

Place in envelope #1 to County Clerk marked "List of Delegates Elected”.
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INSTRUCTIONS TO ELECTION INSPECTORS

ENTER INFORMATION FOR REPUBLICAN PARTY DELEGATE CANDIDATES ON PAGE 2
ENTER INFORMATION FOR DEMOCRATIC PARTY DELEGATE CANDIDATES ON PAGE 3

5.

6.

Complete the blanks on the front cover and in the headings on pages 2 and 3. PRINT THE NAME
AND REGISTERED ADDRESS of each delegate candidate appearing on the ballot in column 1 on
page 2 for Republican Party candidates and page 3 for Democratic Party candidates. (This step may
have already been completed by the clerk.)

Tally the WRITE-IN votes received by each declared write-in delegate candidate and record the totals
in area “A” on page 4 for Republican Party candidates and area "B” on page 4 for Democratic Party
candidates. (If no write-in votes were cast for any candidate for delegate, write “NONE” across area
“A” and “B” on page 4.)

(NOTE: When tallying write-in votes enter each name as recorded by the voter. Example: William
Baker - 3 votes, Bill Baker - 2 votes, Baker - 1 vote. When determining the total number of write-in
votes received, ali votes cast for the same candidate are combined, i.e. William Baker - 6 voles.)

List the name and registered address of each declared candidate receiving write-in votes for delegate
in column 1 on pages 2 and 3. (If a candidate is not found in the registration records, list only the
candidate's name.) Transfer the total number of write-in votes received by each declared write-in
candidate to column 2 on pages 2 and 3.

From the statement of votes tape, record the total number of votes received in column 2 on pages
2 and 3.

indicate whether each candidate is REGISTERED IN YOUR PRECINCT by placing “Yes” or “No” in
column 3 on pages 2 and 3. This step must be completed for both write-in candidates and candidates
appearing on the ballot.

DETERMINE WHO WAS ELECTED and place a check mark in column 4 on pages 2 and 3.

= The number o be elected in your precinct for each party is listed at the top of
pages 2 and 3. (This number also appears on the ballot.)

« Place a check mark in column 4 for each candidate who received the highest
number of votes up to the number of candidates to be elected. (If two or more
candidates are tied for a delegate position, place a check mark and the words
“TIE VOTE” in column 4 beside each of the tied candidates.)

*+ REMEMBER: To be elected, the candidate must be registered io vote in this
precinct. (A minimum number of votes is not required.)

Complete and sign the “Certificate of Election Inspectors” on back. Place this booklet in Envelope #1
to County Clerk marked "List of Delegates Elected".

Page 1
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CITY / TOWNSHIP OF: WARD / PRECINCT #
{Circle One)
REPUBLICAN PARTY
NUMBER OF DELEGATES TO BE ELECTED:
N 5 i b 3] ae ek e @) @ e L ()
Totaf Votes . Registered i Precinct? Place a Check Mark (v}

Print each Candidate’s Name and Registered Address

Received

Namme:

Heg Addres: ..

{"Yesg”or “No”)’

| >+ in Column it Elected

Name:

Heg. Address:

Na

Eeg. Address:

Narne;

‘Req. Address; __

Name; -
Reg.Addfeés\

ﬁeg Address:”

Narne:

Reg. Address:

Name;

Reg. Address:

Page 2
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*| Name:

o

Reg. Addeess:

' .| Reg. Address:

CITY / TOWNSHIP OF: WARD / PRECINCT #:
(Gircle One)
DEMOCRATIC PARTY
NUMBER OF DELEGATES TO BE ELECTED:
1) 2) @ 4
] Total Votes Registered in Precinct? Place a Check Mark (v)
Print each Candidate’'s Name and Registered Address Received ("Yes" or “No”) in Column if Elecied

Name:
Reg. Address:

Name:
Reg. Address:

Name:
Reg. Address:

Name:
Reg. Address:

Name:
Reg. Address:

Name:
Rey. Address:

Name:
Reg. Address:

Name:
Reg. Address:

Name:
Reg. Address:

Name:

Reg. Address:

Name:

Name:

Reg. Address:

Name:
Reg. Address:

Nare:
Reg. Address:

Name:
Req. Address:

Name:
Reg. Address:

Name;
Reg. Address:

Name:
| Reg. Address:

Name:
\. Reg. Address:

Page 3
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REPUBLICAN PARTY WRITE-IN TALLY
(CANDIDATE’S NAME PLACED ON BALLOT BY VOTER)

NAME

WRITE-IN TALLY

TOTAL WRITE-IN VOTES

DEMOCRATIC PARTY WRITE-IN TALLY
(CANDIDATE'S NAME PLACED ON BALLOT BY VOTER)

NAME

WRITE-IN TALLY

TOTAL WRITE-IN VOTES

Page 4
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CERTIFICATE OF ELECTION INSPECTORS

STATE OF MICHIGAN

County of:

City / Township of:
(Circle One)

Ward / Precinct #;

WE HEREBY CERTIFY that this is a correct statement and return of the votes cast for Delegate to the County
Gonvention on the Republican and Democratic Party tickets. The candidates receiving sufficient votes are so
indicated by a check mark and are declared elected by the undersigned Board of Election Inspectors.

Chairpearson Phone Phone

Phone Phone

Phone Phone

Phone Phone

X X X X
>x K X X X

Phone Phone

BOARD OF ELECTION INSPECTORS
Signed this day of August, 2006

PLACE THIS BOOKLET IN ENVELOPE #1 TO COUNTY CLLERK MARKED “LIST OF DELEGATES ELECTED."
(INCLUDE COPIES OF ANY "PRECINCT DELEGATE WRITE-IN CANDIDATE DECLARATION OF INTENT"
FORMS WHICH WERE FILED IN PRECINCT.)
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STATE OF MICHIGAN
DEPARTMENT OF STATE

LANSING

The Challenge Process: Questionsand Answers

When isit permissible for a challenger to challenge a voter?

e A challenger has the right to challenge a voter if the challenger has good reason to believe
that a person who offers to vote 1) is not a true resident of the city or township 2) has not yet
attained 18 years of age 3) is not a United States citizen or 4) did not register to vote on or
before the “close of registration” for the election at hand.

e A challenger has the right to challenge any voter issued an absentee ballot who appears at the
polls to vote on election day claiming that he or she never received the absentee ballot, lost
the absentee ballot or destroyed the absentee ballot.

e A challenger has the right to challenge a voter in any instance where the precinct board fails
to prepare a “challenged ballot” for a voter when required.

If a challenger challenges a voter because he or she has* good reason to believe” that the
voter isnot fully qualified to vote in the precinct, is the challenger required to show any
documentation to support the challenge?

While the challenge must be based on information obtained by the challenger through a reliable
source or means, the challenger is not required to show any documentation to support such a
challenge.

What constitutes “ good reason to believe” that a voter isnot qualified to vote in the precinct?

Generally, such challenges are based on research conducted in advance of the election by the
challenger or the organization the challenger represents. In other cases, the voter may make a
statement regarding his or her age, residency status, registration date or citizenship status when
offering to vote that gives the challenger “good reason to believe” that the voter is not qualified
to vote in the precinct.

In an instance where a challenger has “ good reason to believe’ that a voter is not qualified to
vote in the precinct, how isthe challenge handled?

Such a challenge must be directed to the chairperson of the precinct board. After the challenge is
issued, the chairperson of the precinct board or an election inspector designated by the
chairperson is responsible for supervising the challenge to make sure that it is conducted
promptly and courteously. The challenge proceeds as follows:

BUREAU OF ELECTIONS
RICHARD H. AUSTIN BUILDING * 1ST FLOOR °* 430 W. ALLEGAN * LANSING, MICHIGAN 48918
www.Michigan.gov/f?g * (517) 373-2540



1) After the challenge is made, the challenged person takes the oath printed below. The oath is
administered by the chairperson of the precinct board or a designated election inspector.

“I swear (or affirm) that I will truly answer all questions put to me concerning my
qualifications as a voter.”

2) After the oath has been administered, the precinct chairperson or a designated election
inspector may question the challenged voter. Election law stipulates that the questions be
confined to the person’s qualifications as a voter (citizenship, age, residency and date of
registration).

3) A challenged voter is permitted to vote a specially prepared “challenged ballot” if the
answers given under oath prove that he or she is qualified to vote in the precinct. A
challenged voter may not vote if he or she refuses to take the oath, refuses to answer
appropriate questions under oath or is found to be not qualified to vote through the answers
given under oath.

4) A complete record of the challenge must be entered on the “CHALLENGED VOTERS”
page in the Poll Book. The record must include the name of the person making the
challenge; the time of the challenge; the name, address and telephone number of the person
challenged; and any other pertinent information.

How isthe challenge handled in an instance where a voter issued an absentee ballot claims
that he or she never received the absentee ballot, lost the absentee ballot or destroyed the
absentee ballot?

If such a challenge is issued, the precinct inspector handling the challenge permits the voter to
vote a specially prepared “challenged ballot” and enters a complete record of the challenge on
the “CHALLENGED VOTERS” page in the Poll Book; the questioning of the voter is not
required. (Note: A voter issued an absentee ballot who appears at the polls to vote on election
day claiming that he or she never received an absentee ballot, lost his or her absentee ballot or
destroyed his or her absentee ballot is required to sign an affidavit to that effect before voting in
person. This requirement applies regardless of whether the voter is challenged.)

How isthe challenge handled in an instance where the precinct board failsto prepare a
“challenged ballot” for a voter when required?

If a challenger has reason to believe that the precinct board is not preparing a ballot as a
“challenged ballot” when required, the challenger directs the challenge to the precinct
chairperson. If the chairperson rejects the challenge, the challenger has the right to contact the
election official in charge of the election to resolve the matter at issue. The election inspectors
must enter a complete record of the challenge in the Poll Book.

When isa precinct board required to prepare a “ challenged ballot” for a voter?

A precinct board is required to prepare a “challenged ballot” for a voter under the following
circumstances:
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e A voter challenged for any of the reasons described above is required to vote a ballot
prepared as a “challenged ballot.”

e A voter who refuses to enter his or her birthdate on the Application to Vote form is required
to vote a ballot prepared as a “challenged ballot.”

e A voter who enters a birthdate on the Application to Vote form which does not correspond to
the birthdate recorded for the voter on the precinct’s QVF list is required to vote a ballot
prepared as a “challenged ballot.”

e A voter who is issued a “provisional ballot’ is required to vote a ballot prepared as a
“challenged ballot.” (In such an instance, the ballot issued to the voter must be prepared as a
“challenged ballot” regardless of whether the ballot will be tabulated in the polls or preserved
as an “envelope ballot” and held for evaluation after the election.)

e An absent voter ballot must be prepared as a “challenged ballot” if the ballot stub is missing
or the ballot serial number does not match the ballot serial number recorded for the absentee
voter.

When a ballot must be prepared as a “ challenged ballot,” what steps are followed?

The election inspector handling the challenge writes the number appearing on the voter’s ballot
in pencil on the back of the ballot. After the ballot number is recorded in pencil on the ballot, the
number is concealed with tape and/or slip of paper as directed by the election official
administering the election.

If the voter is present in the polls, the election inspector issues the specially prepared ballot to the
voter. The voter then votes the ballot in a voting station. After the voter has voted the ballot, the
ballot is deposited in the tabulator under routine procedure.

If an absent voter ballot is involved, the election inspector deposits the specially prepared ballot
in the tabulator under routine procedure.

A challenged ballot cannot be retrieved for examination after the election without an appropriate
court order.
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THE APPOINTMENT, RIGHTS AND DUTIES OF
ELECTION CHALLENGERS
AND POLL WATCHERS

Michigan Department of State
Bureau of Elections
September, 2008

www.Michigan.gov/sos

ED-2 (9/2008)

178



The Appointment, Rights and Duties of Election Challengers and Poll Watchers

The law allows “election challengers” and “poll watchers” to monitor the election process as a
safeguard against election fraud. Challengers, appointed by political parties and qualified groups
and organizations, enjoy special rights and privileges. While poll watchers are not extended the
same rights and privileges, there is no appointment process associated with the placement of poll
watchers in the polls or on absent voter counting boards.

This publication is a summary of the laws and rulings which govern election challengers and poll
watchers; it is not intended as a complete interpretation of the law. Questions may be directed to
the Michigan Department of State, Bureau of Elections, P.O. Box 20126, Lansing, Michigan
48901. Phone: (517) 373-2540. E-mail: <Elections@Michigan.gov>. Fax: (517) 373-0941.

ELECTION CHALLENGERS
Election challengers may be appointed by:
e A state-recognized political party.
e An incorporated organization.

e An organized group of citizens interested in the adoption or defeat of a proposal on the
ballot.

e An organized group of citizens interested in preserving the purity of elections and in
guarding against the abuse of the elective franchise.

It merits note that a candidate does not have the authority to appoint challengers.
Similarly, a Candidate Committee registered under Michigan’s Campaign Finance Act or
any other type of organization expressly formed to support or oppose a candidate does not
have the authority to appoint challengers.

Election challengers have the right to:
e Observe the election process in voting precincts and absent voter counting board precincts.

e Challenge a person’s right to vote if the challenger has good reason to believe that the person
is not eligible to vote in the precinct.

e Challenge the actions of the election inspectors serving in the precinct if the challenger
believes that election law is not being followed.
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GENERAL INFORMATION
e A challenger must be a registered voter in the state of Michigan.

e A challenger may not be a candidate for any elective office in the election. (Exception: a
candidate for precinct delegate may serve as a challenger in a precinct other than the precinct
in which he or she is a candidate.)

e A person appointed as an election inspector at the election may not act as a challenger at any
time throughout the course of the day.

e A challenger may be assigned to serve in any precinct or absent voter counting board
established in the state. In addition, a challenger may be assigned to serve in any number of
precincts.

e A political party, group or organization may not have more than two challengers present in a
voting precinct or more than one challenger present in an absent voter counting board at any
time throughout the course of the day.

e A political party, group or organization may rotate challengers assigned to a voting precinct;
a challenger assigned to an absent voter counting board must remain in the room in which the
absent voter counting board is working until the close of the polls (8 p.m.).

e All challengers must carry an identification card issued by the appointing political party,
group or organization. The identification card must show the challenger’s name; the name of
the appointing political party, group or organization; and the precinct or precincts in which
the challenger is authorized to serve. It is recommended that challengers wear an
identification badge which bears the words “ELECTION CHALLENGER.” Upon entering a
precinct, the challenger must exhibit the identification card to the precinct chairperson.

e A challenger appointed to serve in an absent voter counting board is required to take and sign
the following oath: “I (name) do solemnly swear (or affirm) that I shall not communicate in
any way information relative to the processing or tallying of voters that may come to me
while in this counting place until after the polls are closed.” The oath may be administered
by any member of the absent voter counting board.

THE APPOINTMENT OF ELECTION CHALLENGERS

Political parties may appoint election challengers to serve at partisan and nonpartisan elections.
The appointments may be made at any time through the date of the election. A political party is
not required to follow an application process to appoint election challengers.

An incorporated organization, a group interested in the adoption or defeat of a proposal on
the ballot or a group interested in preserving the purity of elections and in guarding
against the abuse of the elective franchise may appoint election challengers if authorized to do
so under an application process. To apply for appointment authorization, the organization or
group must file, not less than 20 days nor more than 30 days prior to the election, the two items
below with the clerk of the county, city, township or village where the election will be held.
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1) A statement which sets forth the organization’s or group’s intention to appoint election
challengers and the reason why the right to make the appointments is claimed. The
statement must be signed under oath (notarized) by the chief presiding officer, secretary or
any other officer of the group or organization.

2) A copy of the identification card which will be carried by the challengers appointed by the
group or organization. The identification card must have entry spaces for the challenger’s
name, the group’s or organization’s name, the precinct or precincts in which the challenger
is authorized to serve and the signature of a recognized officer of the group or organization.

APPOINTMENT AUTHORIZATION APPLICATIONS SUBMITTED BY GROUPS AND
ORGANIZATIONS: PROCESSING STEPS

A clerk receiving a challenger appointment authorization application from an organization or
group is required to approve or deny the request and notify the group or organization of the
decision within two business days. A clerk has the authority to deny a challenger appointment
authorization application if the group or organization fails to demonstrate that it is qualified to
appoint challengers.

If the application is denied, the group or organization may appeal the decision to the Secretary of
State within two business days after the receipt of the denial. Upon the receipt of an appeal, the
Secretary of State is required to render a decision on the appeal and notify the organization or
group of the decision within two business days. Notification of the decision is also forwarded to
the clerk who issued the application denial.

Before the opening of the polls, the clerk is required to notify all precincts in the jurisdiction of
the groups and organizations that have gained the right to appoint challengers at the election.

CONDUCT STANDARDS

e Challengers must conduct themselves in an orderly manner at all times. A challenger can be
expelled from the precinct for unnecessarily obstructing or delaying the work of the election
inspectors; touching ballots, election materials or voting equipment; campaigning; or acting
in a disorderly manner.

e A challenger is expressly prohibited from threatening or intimidating voters 1) entering the
polling place 2) applying to vote 3) entering a voting station 4) voting or 5) leaving the
polling place.

e Challenges may not be made indiscriminately or without good cause.

e Challengers cannot campaign, distribute literature or display any campaign material
(including campaign buttons) in the polls or within 100 feet of any doorway being used by
voters to enter the building in which the polling place is located.

181



Challengers do not have the authority to approach voters or talk to voters for any reason.
Similarly, challengers are prohibited from wearing anything, displaying anything or saying
anything that suggests or conveys that they are available to assist voters in anyway or answer
questions that voters may have.

Challengers do not have the right to use video cameras or recording devices in the polling
place.

A challenger is prohibited from wearing or otherwise displaying a button, armband, vest,
shirt, hat or any similar items which identifies the organization he or she represents.

Challengers do not have the authority to place tables in the polls.

RIGHTS OF CHALLENGERS

It is the duty of the precinct board to provide space for challengers which will enable them to
observe all election procedures being carried out. In a voting precinct, challengers are permitted
to position themselves behind the election inspectors’ table. Those present in the polls
(including all election inspectors and voters) are expressly prohibited from threatening or
intimidating any challengers assigned to serve in the polling place.

Challengers have the right to:

Examine the voting equipment before the polls open and after the polls close.
Observe each person offering to vote. (Challengers may not observe electors voting.)
Observe the processing of voters.

Bring to the precinct board’s attention the improper handling of a ballot by a voter or an
election inspector; that the 100 foot campaign restriction is being violated; or that any other
election law or prescribed election procedure is being violated.

Inspect the Applications to Vote, Poll Books, registration list and any other materials used to
process voters at the polling place. (When exercising this right, challengers may not touch
the Applications to Vote, Poll Books, registration list or other materials being used by the
precinct board.)

Keep notes on the persons offering to vote, the election procedures being carried out and the
actions of the precinct board.

Remain in the precinct until the precinct board completes its work.

If two challengers are representing a political party, group or organization in the precinct, only
one of the challengers may hold the authority to challenge at any give time. The challengers
may alternate the authority to challenge at their discretion. The challengers must advise the
precinct board each time the authority is alternated.
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CHALLENGE PROCEDURE: “UNQUALIFIED VOTER”

A challenger has the right to challenge a voter if the challenger has good reason to believe that a
person who offers to vote is not qualified to vote in the precinct. For example, the voter 1) is not
a true resident of the city or township 2) has not yet attained 18 years of age 3) is not a United
States citizen or 4) did not register to vote on or before the “close of registration” for the election
at hand.

Generally, such challenges are based on research conducted in advance of the election by the
challenger or the organization the challenger represents. In other cases, the voter may make a
statement regarding his or her age, residency status, registration date or citizenship status when
offering to vote that gives the challenger “good reason to believe” that the voter is not qualified
to vote in the precinct.

Challenges issued against voters must be directed to the chairperson of the precinct board before
the voter is issued a ballot. After the challenge is issued, the chairperson of the precinct board or
an election inspector designated by the chairperson is responsible for supervising the challenge
to make sure that it is conducted promptly and courteously. (If there are other voters present, the
challenged voter can be removed from the line to avoid processing delays.) The challenge
proceeds as follows:

1) After the challenge is made, the challenged person takes the oath printed below. The oath is
administered by the chairperson of the precinct board or a designated election inspector.

“I swear (or affirm) that [ will truly answer all questions put to me concerning my
qualifications as a voter.”

2) After the oath has been administered, the precinct chairperson or a designated election
inspector may question the challenged voter. Election law stipulates that the questions be
confined to the person’s qualifications as a voter (citizenship, age, residency and date of
registration).

3) A challenged voter is permitted to vote a specially prepared “challenged ballot” if the
answers given under oath prove that he or she is qualified to vote in the precinct. A
challenged voter may not vote if he or she refuses to take the oath, refuses to answer
appropriate questions under oath or is found to be not qualified to vote through the answers
given under oath.

4) A complete record of the challenge must be entered on the “CHALLENGED VOTERS”
page in the Poll Book. The record must include the name of the person making the
challenge; the reason for the challenge; the time of the challenge; the name, address and
telephone number of the person challenged; and any other pertinent information.

A challenger is not permitted to challenge a voter’s right to vote unless the challenger has
good reason to believe that the elector is not eligible to vote in the precinct. A challenger
does not have the right to issue a challenge based on an “impression” that the voter may not be
eligible to vote in the precinct due to the voter’s manner of dress, inability to read or write
English, perceived race or ethnic background or need for assistance with the voting process.
Similarly, a challenger does not have the right to issue a challenge due to any physical or mental
disability the voter may have or is perceived to have.
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Every effort must be made to ensure that the challenge procedures are properly carried out in the
polls as the abuse of the process can have serious consequences including the
disenfranchisement of qualified electors, criminal violations and legal challenges over the
election results. The precinct chairperson has the authority to expel challengers who abuse the
challenge process.

CHALLENGE PROCEDURE: ABSENTEE VOTER AT POLLS

A challenger has the right to challenge any voter issued an absentee ballot who appears at the
polls to vote on election day claiming that he or she never received the absentee ballot, lost the
absentee ballot or destroyed the absentee ballot.

If such a challenge is made, the precinct inspector handling the challenge issues the voter a ballot
which has been prepared as a “challenged ballot” and enters a record of the challenge on the
“CHALLENGED VOTERS” page in the Poll Book; the questioning of the voter is not required.
(Note: A voter issued an absentee ballot who appears at the polls to vote on election day
claiming that he or she never received an absentee ballot, lost his or her absentee ballot or
destroyed his or her absentee ballot is required to sign an affidavit to that effect before voting in
person. This requirement applies regardless of whether the voter is challenged.)

THE PREPARATION AND ISSUANCE OF CHALLENGED BALLOTS

A challenged voter must vote on a specially prepared optical scan ballot as explained below:

e The election inspector handling the challenge writes the number appearing on the voter’s
ballot in pencil on the back of the ballot.

e After the ballot number is recorded in pencil on the ballot, the number is concealed with tape
and/or a slip of paper as directed by the election official administering the election.

e The election inspector enters the voter’s name in the Poll Book.

If the voter is present in the polls, the election inspector issues the specially prepared ballot to
the voter. The voter then votes the ballot in a voting station. After the voter has voted the ballot,
the ballot is deposited in the tabulator under routine procedure.

If an absentee ballot is involved, the election inspector deposits the specially prepared ballot in
the tabulator under routine procedure.

A challenged ballot cannot be retrieved for examination after the election without an appropriate
court order.
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CHALLENGE PROCEDURE: PRECINCT BOARD FAILS TO AUTOMATICALLY
ISSUE A CHALLENGED BALLOT WHEN REQUIRED

Under the circumstances outlined below, precinct boards are required to automatically issue a
voter who attends the polls a ballot prepared as a “challenged ballot” and enter a record of the
challenge on the “CHALLENGED VOTERS” page in the Poll Book:

1) A voter who refuses to enter his or her birthdate on the Application to Vote form is required
to vote a ballot prepared as a “challenged ballot.”

2) A voter who enters a birthdate on the Application to Vote form which does not correspond
to the birthdate recorded for the voter on the precinct’s QVF list is required to vote a ballot
prepared as a “challenged ballot.”

3) A voter who is issued a “provisional ballot” is required to vote a ballot prepared as a
“challenged ballot.” (In such an instance, the ballot issued to the voter must be prepared as
a “challenged ballot” regardless of whether the ballot will be tabulated in the polls or
preserved as an “envelope ballot” and held for evaluation after the election.)

4) An absentee ballot must be prepared as a “challenged ballot” if the ballot stub is missing or
the ballot serial number does not match the serial number recorded for the absentee voter.

If a challenger has reason to believe that the precinct board is not preparing a ballot as a
“challenged ballot” when required, the challenger must direct the challenge to the precinct
chairperson. If the chairperson rejects the challenge, the challenger has the right to contact the
election official in charge of the election to resolve the matter at issue. The election inspectors
must enter a complete record of the challenge on the “CHALLENGED VOTERS” page in the
Poll Book.

CHALLENGE PROCEDURE: ABSENTEE BALLOTS

If a challenger has reason to believe that an absentee ballot has been submitted by a person who
is not qualified to vote in the precinct, a challenge may be made as the ballot is being processed.
If such a challenge is made, the election inspector handling the challenge writes the number
appearing on the voter’s ballot in pencil on the back of the ballot; conceals the number with tape
or a slip of paper as directed by the election official administering the election; enters a record of
the challenge on the “CHALLENGED VOTERS” page in the Poll Book; and proceeds with the
routine processing and counting of the ballot.

CHALLENGE PROCEDURE: ACTIONS OF THE PRECINCT BOARD

If a challenger has reason to believe that the precinct board is not following election law, the
actions of the precinct board may be challenged by consulting with the board chairperson. If the
chairperson rejects the challenge, the challenger has the right to contact the election official in
charge of the election on the matter at issue. The election inspectors must enter a complete
record of the challenge in the Poll Book.
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CHALLENGE PROCEDURE: ADMINISTRATION OF VOTER IDENTIFICATION
REQUIREMENT

Every Michigan voter who offers to vote at the polls must show picture identification or sign an
affidavit attesting that he or she is not in possession of picture identification.

As a challenger may challenge election procedures that are not being properly performed, a
challenge may be made if an election inspector attempts to issue a ballot to a voter who has not
shown picture identification or signed an affidavit. Also, a challenger may challenge the ballot
of a voter if the challenger has good reason to believe the person is not properly registered.
Consequently, a challenge may be issued if a voter provides picture identification with an
address that is different than the address on the precinct’s QVF list.

A voter cannot be challenged just because he or she is not in possession of picture identification
or did not bring picture identification to the polls and signs the affidavit in order to vote. Of
course, as is the case with any voter, a voter who is unable to show picture identification can be
challenged if a challenger has good reason to believe that the person is not qualified to vote in
the precinct.

PENALTIES

Michigan election law provides penalties for the following infractions:

e A person who submits a challenger appointment authorization application on behalf of a
group or organization that is not authorized to appoint challengers.

e A clerk who knowingly fails to perform the duties related to the challenger appointment
process.

e A person who challenges a qualified elector for the purpose of annoying or delaying the voter.
e A challenged elector who gives false information regarding his or her qualifications to vote.

e An election official or precinct board that prevents a challenger from being present in the
polls or refuses to provide a challenger with any conveniences needed for the performance of
his or her duties.
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POLL WATCHERS

An election is an open process that may be observed by any interested person. (However, note
that candidates may not remain in the polling place after they have voted because of the possible
conflict with the provisions which prohibit campaigning within 100 feet of the polls.) A person
who wishes to observe the election process -- who is not a qualified election challenger -- is
commonly called a “poll watcher.” The qualifications, rights and duties of poll watchers and
challengers are contrasted below:

e A challenger must be registered to vote in the state of Michigan; poll watchers do not have to
meet this requirement.

e Poll watchers are subject to the same “conduct standards” as challengers.

e A challenger has the right to challenge a person’s right to vote and the actions of the precinct
board; a poll watcher does not have this authority.

e A challenger may sit behind the processing table; a poll watcher does not have this privilege.
(Poll watchers must sit or stand in the “public area” of the polling place where they will not
interfere with the voting process.)

e Challengers have a right to look at the Poll Book; poll watchers may look at the Poll Book at
the discretion of the precinct board chairperson. A challenger or a poll watcher may not
touch the Poll Book or any other voting records.

e A poll watcher who wishes to be present in an absent voter counting board must remain in
the room in which the absent voter counting board is working until close of the polls (8

p.m.).

e A poll watcher who wishes to be present in an absent voter counting board is required to take
and sign the following oath: “I (name) do solemnly swear (or affirm) that I shall not
communicate in any way information relative to the processing or tallying of voters that may
come to me while in this counting place until after the polls are closed.” The oath may be
administered by any member of the absent voter counting board.
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ELECTION CHALLENGERS AND POLL WATCHERS:

SUMMARY OF RIGHTS AND DUTIES

Challengers Poll Watchers
Must carry credentials issued by appointing Yes No
authority.
Must be registered to vote in Michigan. Yes No
Has the right to challenge a person’s eligibility Yes No
to vote.
Has the right to challenge the actions of election Yes No
mspectors.
May stand or sit behind processing table. Yes No. Mugt remain i
public area.
Yes. Butonly as

Has the right to look at the Poll Book and other permitted by precmct

. . Yes board and when voting
election materials. .

process will not be
delayed.
May handle the Poll Book and other election
. No No
materials.
Ma}f use a video camera or recording device in No No
polling place.
. . Yes. Ifnot . .

May use a cell phone in polling place. disruptive. Yes. Ifnot disruptive.
May wear clothing, button, arm band, vest, etc. No No
that identifies organization he or she represents.
May place tables in the polls No No
Has the right to approach and question voters. No No
Can offer assistance to voters. No No
May remain in the polling place until the

.. . Yes Yes
election inspectors complete their work.
May obtain the vote results generated in the Yes Yes

precinct after the polls close.




The equal treatment of competing interests is the cornerstone of
fair elections! As a result, any special measures taken in the polls
to provide challengers and poll watchers with information on the
voters who have participated in the election must be administered

in such a way as to ensure equal access to the information by all
interested persons.

Authority granted under PA 116 of 1954
ED-2 (09/2008)
15,000 printed; total cost $3,000.00; $.20 ea.
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